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Agenda

Data layout conventions

Excel pivot tables

SPPS frequency tables and 
crosstabulations
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Data Layout Conventions

Columns identify variables (pieces of info)

Only one piece of info per cell
First row in a spreadsheet is a “name” row where 
each variable is identified

Rows represent cases (individuals, cohorts, etc.)

Make sure there is a unique identifier for each case
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Data Layout - Example
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Data layout conventions

Excel pivot tables

SPPS frequency tables and 
crosstabulations
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Excel Advantages

Easy data entry

Software widely available

Quick and easy pivot tables

Nice and flexible charting options
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Excel Pivot Tables
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Pivot Table Wizard
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Pivot Table Source Data
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Pivot Table Layout



March 2007 11

Pivot Table Construction
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Pivot Table Customization 
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Pivot Table Frequency Results



March 2007 14

Pivot Table Crosstab Results
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Data layout conventions

Excel pivot tables

SPPS frequency tables and 
crosstabulations
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SPSS Advantages

Data labeling options

Can produce multiple tables with few steps

Recorded output

Powerful statistical options
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SPSS Basics

Three files
Data (.sav)
Output (.spo)
Syntax (.sps)

Two views in the Data file
Variable view
Data view
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SPSS Variable View
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SPSS Data View
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SPSS Frequency Tables - I
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SPSS Frequency Tables - II
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SPSS Frequency Output
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SPSS Crosstabs - I
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SPSS Crosstabs - II
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SPSS Crosstab Output
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SPSS Key Menu Items

Dialog Recall –
remembers what 
you have done in 
an open file

Analyze –
starting point for 
table creation 
and data analysis

Value Labels 
Button – turns 
value labels on 
and off

Help – includes 
“statistics coach”
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