
Loyola University Maryland Internal Use Only  

Students must first create an account in Nelnet by accessing the Payment Plan Information page in the Student 
Finance module in Self-Service.  This step only needs to be completed once.   
 
Individuals must be granted proxy access by the student in Self-Service to be able to create their own Nelnet account 
that will automatically be linked to the student.   
 
Once logged into Self-Service, click on Financial Information (bank icon located on the left side menu), Student 
Finance, then Payment Plan Information. Click the Proceed to Processor button to reach the Nelnet site. The Nelnet 
site can only be accessed through the link on the Payment Plan Information page of Self-Service. 

 
The amount you will see will be the total charges for the semester, financial aid will not be awarded until June 15th.  
Payment plans established before this date may need to be adjusted.  Please contact your dedicated account specialist for 
assistance.   

 
Click “set up a payment plan” for desired semester. 

 

 
Click “begin” 

https://loyola.edu/selfservice
https://www.loyola.edu/-/media/department/financial-services/documents/assigning-proxy-access.ashx?la=en
https://loyola.edu/selfservice
https://loyola.edu/selfservice
https://loyola.edu/selfservice
https://www.loyola.edu/department/financial-services/student-accounts/contact
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Read and verify Information on this page, then click “Next” 

 
 

The amount you owe may be different than the amount showing in the box below. Be sure to check your 
student statement for the correct amount due. 

 
To change the amount, click in the box under “total” and enter the desired payment plan amount. Click “Next” 
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Click the circle under Select and click “Next” 

 
 
You must agree to the Payment Plan Enrollment Fee before you can proceed. Click “Ok” 
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Next to “pay using” click the dropdown arrow and select or add your payment method. Then click “next”. 
(Please note that the Nelnet fees may change.) 

 
 

If adding a new payment method, enter your payment method details 
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Verify information, then click next  

 

View payment schedule, then click next 
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Click “Got it”. 

 
 
Review the information, read terms and conditions. To use the Nelnet payment plan, you must agree to Nelnet’s 
terms and conditions. Click the box and then click “authorize.”  
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Review the payment details. If accepting details, click the terms and conditions box and authorize. 

 
 

Click done. 
 

 


