
Loyola College in Maryland

Syllabus  Template:  Green is flexible text; Black is conventional text 


 Course Number.Section – Course Title

Semester, Year
Instructor:

Instructor Name

Office:


Instructor Office Location  

Work Phone: 

410-617-xxxx

Office Hours:  

TR, 1:00-3:00 p.m. or by appointment

e-mail: 


Instructor e-mail address
Course Home Page:
url
Class Meeting: 

Days of the week; Time
Prerequisites:

List any courses that are prerequisites for this one.

Required Texts:
Citation listing of all required texts, cases, handouts, or other materials that students must acquire.

Reserved Materials:
Citation listing of all materials held in library reserve for this course.

Course Description:
From the Loyola Undergraduate or Graduate catalogue for this course.

Specific Educational Objectives of the Course: 

Eight to ten specific learning outcomes that are assessed for satisfactory completion of this course.  Assessable objectives use action verbs that describe how they will be tested.  The openings of several sample objectives are listed below.

At the completion of the course, the student will:

1.
Be able to describe 

2.
Be able to diagram 

3.
Be able to design 

4.
Be able to identify and categorize 

5.
Be able to list, define, and describe 

6.
Be able to compare and contrast 

7.
Be able to describe in his/her own words 

8.
Be able to use 

Conduct of the Course:

This section includes a general description of how the course will be taught.  The purpose is to define the expectations the instructor has for how the educational objectives will be achieved.  This may include lectures, student presentations, class discussion, group work, library research, computer usage or other pedagogical techniques.  This is also an opportunity to describe the instructor’s expectations for student preparation for class sessions.  Subsections can be used to describe specific assignments in greater detail.

Academic Integrity:

Loyola College Honor Code Statement:  

“The Honor Code states that all students of the Loyola Community have been equally entrusted by their peers to conduct themselves honestly on all academic assignments.

The students of this College understand that having collective and individual responsibility for the ethical welfare of their peers exemplifies a commitment to the community. Students who submit materials that are the products of their own minds demonstrate respect for themselves and the community in which they study.

All outside resources or information should be clearly acknowledged. If there is any doubt or question regarding the use and documentation of outside sources for academic assignments, your instructor should be consulted. Any violations of the Honor Code will be handled by the Honor Council.” (The green portion pertains to undergraduate students; graduate students are sanctioned by the faculty member) 

The Honor Code as it pertains to this class:  This is an area for course specific information regarding the Honor Code. 

Student Athletes:
If you are a student athlete, please provide me with your travel and game schedule indicating when you will need to miss class to participate in athletic events.  While travel for athletics is an excused absence, you will need to make up any missed work.

Student athletes should not need to miss class for practice since practice times are taken into account during course registration.  However, travel and games sometimes require student athletes to miss class.   We encourage these to be excused absences.  Student-athletes are provided with complete documentation on which class sessions will be missed and can generally provide that on the first day of class.

Learning Disabilities:

To request academic accommodations due to a disability, please contact the Disability Support Services Office at (410) 617-2062. If you have a letter from their office indicating that you have a disability which requires academic accommodations, please present the letter to me so we can discuss the accommodations that you might need in this class.
Undergraduate and graduate students with learning disabilities may document the disability through the Disability Support Services Office in order to determine which accommodations are appropriate.  Each student has a letter defining for the instructor the types of accommodations that are needed for the student to have an equitable opportunity for success in the class.  If a student approaches you claiming a disability but without documentation, please refer the student to DSS Office.

Grading:                              



In this section, faculty lists the assignments that constitute the completion of the course and the number of points or weighting of each assignment.  If class participation is included as a graded item, the method used for calculating participation may be included here or in the section on Course Conduct.  

Final Grade Distribution:

This section includes a breakdown of anticipated final grades.  Each faculty sets the breakpoints differently, making it important to provide the information up front for each class.  Graduate (p. 16) and undergraduate (pp. 51-52) catalogues provide information on what grades are used for their programs.  Faculty may also choose to present the breakdown based on points rather than percentages.  The following is one example.
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Session Schedule

Date                                Topic                                                             Reading Assignment
This section of the syllabus presents the outline of topics to be covered in the course.  It may also include a complete schedule of dates for each class session, the topic to be included on that date, and any preparation expected.  Some faculty may include due dates for assignments and dates for exams in this schedule rather than in a separate section.  The outline and schedule format may vary depending on the course and instructor.

FINAL EXAM:     
Day, date, and time of final examination

You may wish to include some information about your educational philosophy and practice.  Such a philosophy may incorporate the nature of Jesuit education and how it relates to your course.  Information is available through our web site to help explore these ideas.  You may want to include Loyola’s Core Values statement here and how they are realized in the course.  Here are a few ideas, not all of which may be applicable to every course.

What makes Loyola College different?
What distinguishes this course from a course taught at a large state university?  To put things another way, what extra benefit does this course offer to justify the higher tuition Loyola charges?  The difference is the Jesuit educational philosophy.  Here's how that philosophy influences and enhances this course.

Concern for the World

The Jesuit philosophy affirms the goodness of the world and encourages a realistic knowledge of our society.  In practical terms, this means that we do not restrict ourselves to text material.  We are responsible for keeping abreast of current affairs.  To help us relate what is going on in the world with course content, lectures and assignments will include critical analysis of current materials from the practitioner world.

Concern for Critical Thinking

In Jesuit education, particular care is given to developing the imaginative, the affective, and the creative dimensions of the student as well as the development of logic through argument and counter-argument.  This means, whatever the course subject matter, there will always be room for the subjective, the opinion, and the intuition.  In this course, you are encouraged and expected to question assumptions and assertions.

Another implication is that there is not always a single "right answer" for course assignments and exam questions.  Likewise, classroom participation is never graded.  I encourage you to be creative risk takers.  You will always have the option to explain, clarify, and justify your work and positions.

Emphasis on Communication Skills

A Jesuit education prepares students for active participation in their businesses and communities.  Full participation is impossible without well-exercised skills in written and oral communication.  Course assignments will include opportunities to practice and improve your communication skills.  You'll be required to make both written and oral presentations for this class.

Concern for Ethics and Values

Jesuit education is value-oriented; it does not take place in an ethical vacuum.  This means much more than the obvious proscription of plagiarism, cheating, and similar academic dishonesty.  It means that, whenever possible, the ethical implications of course material or relevant situations will be raised and discussed.  

Concern for ethical content does not mean that you'll be required to accept a Jesuit, a Catholic, a Christian, or even a Western point of view.  It does mean that such points of view will be presented, when appropriate, and vigorously defended.

Concern for Faith and Reason

In this course we will read, discuss, and write on matters, which may bear on your faith, whether you are Catholic or Christian, Jewish or Muslim, or a member of some other theological or religious community.  The Jesuit Catholic tradition is committed to the integration of faith and reason – aware that what we will read may sometimes conflict with our faith (or seem to conflict), but confident that true faith and true reason can learn from as well as instruct each other.  You will be encouraged to bring your faith to bear on the issues of this course as well as listen carefully to and argue constructively with materials of this course with which you disagree.  If you are not sure how to do this, you are not alone – few people (including faculty) are entirely sure!  I hope that, by explicitly taking up matters that bring our faiths and reasons into contact, we can all learn something.

Balanced Approach to Academic Excellence


A Jesuit education encourages a realistic knowledge, love, and acceptance of self.  One means to this end is a well-structured grading system.  Other sections of this syllabus list course assignments, due dates, and grading procedures.  You'll receive "a progress report" at the midpoint of the semester. The report will tell you exactly where you stand.

While individual performance rating is ever-present, it must not be over-emphasized.  The purpose of a Jesuit education is not to encourage elitism and artificial distinctions, but to educate for service.  A concrete implication of this is that grades are unimportant in the long run.  For example, personal references and letters of recommendations from me will be contingent on many factors other than just grades.

Emphasis on Cooperation and Caring

Jesuit education seeks to form "men and women for others".  That is, individual gifts are to be developed for the community.  To promote cooperation with and caring for one another, part of this course is structured around small group activity.  Students will have an opportunity to practice dispute resolution, contribution, interdependence, and leadership/followership in small groups.

Concern for the Individual

Finally, the primary hallmark of a Jesuit education is cura personalis, individual care and concern for each person.  One concrete implication of this is access to faculty.  My office number and address, and e-mail appear on the first page of this syllabus.  You should always feel free to contact me in the easiest way, regardless of office hours.  All phone messages, voice mail, and e-mail will be returned promptly.  (Phone messages left with teenage sons are not to be considered reliable.)

Every student should always feel free to request an individual review or to discuss any issue at any time.  Loyola faculty is paid to be of service to students.  Posted office hours simply establish a time when faculty is guaranteed to be available.  Students will be accommodated at all other times as well, as much as possible.

Another aspect of cura personalis is respect for individual priorities.  All of you have other academic responsibilities; many of you have work responsibilities; some of you have family responsibilities as well.  These may conflict with your responsibilities for this course.  Conflicts can always be resolved, but the process is certainly helped by advanced notice.  If you must miss an assignment due date, please let me know as soon as possible.

Attendance is not taken in this course.  You are aware of your responsibilities as students.  You are also aware that you pay -- or someone pays on your behalf -- substantial tuition for the privilege of attending class.  You as an individual must assume the burden of discharging these responsibilities in a professional manner.  

In conclusion, may I emphasize that these characteristics make Loyola College an outstanding place to work and go to school.  Together we can make this semester and enriching experience for each of us.

Check all that are included:


__ Computer Usage


__ Ethics        


__ Globalization


__ Intensive Writing


__ Leadership    


__ Live Case


__ Multiculturalism


__ Oral Presentation


__ Research


__ Service Learning


__ Social Justice


__ Teamwork


These are examples of features of a course that a faculty member, department, school, or the college may elect to track.

















2




8/22/02


