
Grade Appeal Process 
 

Note:  If a dismissal involves a grade appeal, then both dismissal and grade appeal must be filed 
within 30 working days of the close of the semester. 
 
 

Student questions accuracy of grade 
and consults with instructor. 

Satisfactory solution 
reached. 

Satisfactory solution not 
reached. 

Student requests in writing a formal review of the 
grade no later than four months after the grade was 
issued. 

Instructor reports to student, in writing, the result of the 
grade review, within 30 working days of receipt of 
request. 

Student 
satisfied 

Student not 
satisfied 

Student requests, in writing, within 30 working days of 
receipt of the instructor's resolution, a conference with 
the department chair or the program director (Liberal 
Studies). 

The chair or director confers with the student and the 
instructor and sends a written recommendation to the 
instructor and the student.

Chair recommends a 
change and instructor 
does not agree. 

Chair does not 
recommend a change. 
Original grade stands 
and the student may not 
appeal further. 

Chair or director 
appoints two-member 
faculty panel to 
resolve the issue. 

Panel’s decision is 
final. 


