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FORMS USED FOR SELF-EVALUATION FOR ANNUAL REVIEW, TENURE, AND PROMOTION: WHO CAN CHANGE WHAT, AND HOW?  
I presume that some things on these forms can be changed by individual faculty, other things by Departments (think of annual review requirements of different departments), other things by the agreement of CAS/SSBM Chairs/faculty, other things at the recommendation of faculty committees (and, if necessary, the Academic Senate).  For some specific questions and proposals, see the footnotes below.    JB February 15, 2003

	I presume there should be continuity as well as differences between the four forms to the right and the areas listed below because of the continuity/differences between the Rank and Tenure Policy Statement, Faculty Handbook, and Departmental guidelines.  
	ANNUAL UPDATE CAS
	ANNUAL UPDATE SSBM
	TENURE

APPLICATION {Does not include materials Board may have requested from candidates in Board reports to the faculty}
	PROMOTION

APPLICATION

{Does not include materials Board may have requested in reports to the faculty}

	INTRODUCTION
	Name,

department


	name, 

rank, department, office
	name,

department,

rank,

years in rank,

years FT teaching,

years FT at Loyola (“It is not necessary to use this form but the application must address the areas indicated in the form and order so presented.”)
	Same as tenure, with one addition: Tenured (yes/no)



	
	
	
	Educational Background, and institutions at which you have previously taught
	same as tenure


	TEACHING
	Course assignments: course codes, titles, terms (undergrad and grad)

	courses taught: course no., title, enrollment
	Courses taught, and at what level
	same as tenure

	
	Teaching innovations or experiments

	teaching innovations or experiments
	Teaching innovations or experiments
	same as tenure

	
	Summaries of Student course Evaluations are to be attached to this form
	
	
	

	
	
	
	Involvement in a January Term project
	same as tenure

	
	
	courses at other institutions
	
	

	
	
	personal employment, consulting, internships;
	
	

	
	
	non-credit exec-management programs, extension, and public service;
	
	

	
	
	professional organization activities;
	
	

	
	
	honors, recognitions, awards, grants
	
	


	RESEARCH/SCHOLARSHIP
	Research and Professional Activities
	
	 Research and Professional Activities
	same as tenure

	
	
	Books
	
	

	
	Publications (complete citations for books, refereed journals, other journals)

	Peer Reviewed Journals
	Publications (complete citation for books, referred journals, other journals. . . )
	Same as tenure

	
	Grants (for proposed research) applied for/received
	
	Grants (for proposed research) applied for/received
	same as tenure

	
	Professional Program Presentations
	
	Professional Program Presentations
	same as tenure

	
	
	Proceedings
	
	

	
	
	other publications
	
	

	
	Other completed research and unpublished, circulated working papers
	Submitted, completed and unpublished, circulating
	Other completed research and unpublished, circulated working papers
	same as tenure

	
	Professional memberships and offices held
	
	Professional memberships and offices held
	same as tenure

	
	Professional meetings attended
	
	
	


	SERVICE
	
	
	
	

	
	
	Doctoral/Masters Dissertations
	
	

	
	College Committee Assignments
	College Committees
	College Moderator Assignments
	same as tenure

	
	Grants for College (applied for/received)
	
	College Committee Assignments
	same as tenure

	
	College Moderator Assignments
	
	Grants for College (applied for/received)
	same as tenure

	
	Other College Activities
	
	
	

	
	
	SSBM Committees
	
	

	
	Department: Admin functions, Curriculum revision, other
	Department admin, curriculum revision, etc.
	Department: Admin functions, Curriculum revision, other
	same as tenure

	
	Community (off-campus lectures, PTA, Community Board, Parish Councils, Consulting, etc.)
	Community activities not listed above
	Community (off-campus lectures, PTA, Community Board, Parish Councils, Consulting, etc.)
	Same as tenure

	
	
	
	
	Have you consulted your Chair (RTPS 5.2)

	FUTURE PLANS
	(Sabbatical leave to be applied for, professional updating, other plans)

	
	
	

	Signature and date
	see footnote

	
	signature
	signature


�.I will add “rank”, if CAS Chairs agree.


�I would like to see “course enrollment” and “course G.P.A.” added.  Since this would be an addition to the form that does not contradict the tenure/promotion application forms, I presume a Department could require this addition of its members and that CAS Chairs could agree to add this to our form.  Should we add this to the CAS form?  Send a recommendation to the Faculty Evaluation Committee?


�I would like to see this changed to something like “Self-Evaluation (including teaching innovations and experiments as well as analysis of student and peer evaluation)”.  I presume that departments could ask faculty to do such an evaluation, even without CAS changing the form.  I also presume that CAS could change this on our form, even if it remained the same on the tenure/promotion form – this is what I think we should do.  Finally, CAS Chairs could recommend this change to the tenure/promotion form to the Faculty Evaluation Committee.


�One CAS Chair suggested a clearer list of scholarly publications: peer-reviewed books, peer-reviewed articles, solicited book chapters, articles, and reviews; submitted books and articles; circulating drafts of books and articles; etc.  I suggest that departments experiment with lists that conform to their departmental standards; I will work with Chairs to make sure departments have comparable categories and, if needed, bring this issue back to the CAS Chairs in future years.


�I would like to change this to something like “future plans for teaching, research (including potential sabbatical application), and service, including professional development plans”.  Departments could seemingly add this to their own instructions for this section.  Since this only appears on the CAS form, CAS Chairs could change this on our form themselves.


�I will add Signature and date, unless Chairs object. 





