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I am writing you to remind you of The College’s policies and practices in dealing with student privacy and media inquires.

Loyola College is committed to maintaining student confidentiality, both as a matter of professional ethics and as specified in the “Buckley Amendment” in the Federal Educational Rights and Privacy Act (FERPA). “Loyola College has a commitment to protect the confidentiality of student records. The College makes every effort to release information only to those individuals who have established a legitimate educational need for the information. Documents submitted to the College by the student or other authorized person or agency for the purpose of admission to the College become the property of Loyola College and cannot be released (originals or copies) to another party by request” (Undergraduate Catalogue 2006-2007, p. 70; Graduate Catalogue, p. 18). Additional details regarding FERPA requirements on what information can and cannot be released can be found in the Undergraduate Catalogue (pp. 70-71) and Graduate Catalogue (pp. 18-19).
The Rank and Tenure Policy Statement (RTPS) notes, with due respect for faculty members as “citizens, members of a learned profession, and officers of an educational institution,” that faculty members are not “institutional spokespersons” (RTPS 3.1.c.). Members of the Public Relations Office serve as institutional spokespersons to the news media on matters pertaining to institutional policy, decision-making and news, and contact with the media is coordinated through that office. Because news media representatives will identify any person affiliated with the institution as an institutional spokesperson in their reportage, calls or other contacts from news media representatives that pertain to institutional matters should always be referred to Public Relations. The Public Relations Office will provide advice on managing interaction with such representatives of the media.  

When the news media seek a faculty member’s contribution as a member of a learned profession, the faculty member should inform Public Relations, which may provide advice and publicize the faculty member’s contribution, as appropriate. Faculty members “should at all times be accurate, exercise good judgment, show respect for the opinions of others, and make every effort to indicate they are not institutional spokespersons” (RTPS 3.1.c.).
Thank you in advance for your attention to these policies and best practices.


