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Records of Faculty Publications.

1. The Annual Update form asks faculty to “give complete citation for books, refereed journals, other journals; attach reprints where applicable”.

A.  For reasons that will become clear below, it is important that we have “complete citation,” using the standard scholarly citation format from the faculty member’s field.  The citation should be for academically peer-evaluated books and journal articles and their analogues in the creative and performing arts.

B. Departments should have on file copies of all peer-reviewed publications.  Reprints only need to be submitted to the Dean only if the Chair and faculty member think such a submission is needed to clarify the annual review. (For reasons of space, the Dean’s office has not ordinarily kept copies of peer-reviewed books and articles.)

2. We will continue the tradition of cataloguing faculty publications so that faculty can learn about and perhaps even cooperate with each other’s research, report our publications records to some outside agencies, and take advantage of the expertise of faculty in communicating with those outside the Loyola community (e.g., the media).  To this end, we would ask Chairs to 

A. Develop a list of the publications of the faculty in their departments by asking your faculty to e-mail you the section of their Annual Update on publications .  The list should include the faculty member’s complete name, followed by books and articles published between July 1 and June 30.

B. Proof-read the list to make sure it includes only peer-reviewed books and articles (authored or edited) published between 1 July and 30 June; if there is some doubt about what it means to call a book or essay “peer-reviewed” beyond the description in the Rank and Tenure Policy Statement 4.5.b. and the Faculty Handbook IV. C. (Scholarship), use the standards the Department would use in making a case to the Board on Rank and Tenure in making your decisions;

C. Send the department list to the Dean’s office in electronic form by December 15.

D. Once the list has been compiled, we will send an electronic copy to each Chair to make available to her or his department as she or he thinks is appropriate.

3. Please also fill out the matrix below and send it to the Dean’s office in electronic form by December 15.. 

Scholarly Publications and Presentations
For 1 July 2002 – 30 June 2003

(Collected in Fall 2003)

Chairs are asked to fill in this matrix, using the proof-read list of publications faculty submit to you for our annual CAS list of Publications (which list should, in turn, simply be the publications cited on Annual Update forms).  Collection of this information supports Strategy IV-F-7 of the Strategic Plan: “Collect and publish annually a list and summary of faculty scholarly achievements. Celebrate these achievements.”  For instructions, see the bottom of this page.  

	Type
	#
	# of fac

	Peer Reviewed Journal Articles
	
	

	Peer Reviewed Proceedings
	
	

	Peer Reviewed Creative Works (e.g., poems, essays, short stories)
	
	

	Juried Presentations (e.g., plays, concerts, exhibitions)
	
	

	Scholarly Books and Research Monographs
	
	

	Chapter(s) in Scholarly Books
	
	

	Books Edited
	
	

	Peer Reviewed Journals Edited
	
	

	Published Book Reviews
	
	

	Textbooks or Trade Books
	
	

	Non-Peer Reviewed Articles
	
	

	Non-Peer Reviewed Creative Works
	
	

	Invited Scholarly Presentations
	
	

	Refereed Scholarly Presentations
	
	

	Peer Reviewed Poster Presentations
	
	

	Non-Peer Reviewed Conference and Other Presentations 
	
	


We ask you to fill in the # of articles or other publications and the number of your faculty who published those articles during July 1 – June 30 of the last academic year.  To determine whether an item belongs on this list, keep in mind the advice above for putting items in our Annual Publications booklet: “Proof-read the list to make sure it includes only peer-reviewed books and articles (authored or edited) published between 1 July and 30 June; if there is some doubt about what it means to call a book or essay or creative work ‘peer-reviewed’ beyond the description in the Rank and Tenure Policy Statement 4.5.b. and the Faculty Handbook IV. C. (Scholarship), use the standards the Department would use in making a case to the Board on Rank and Tenure in making your decisions.”

We hope that this list can provide us with a “tip of the iceberg” portrait of scholarly publications at Loyola College, and will enable us better to understand the publication practices of different fields.  The order of the items is not in an order of importance since books, articles, proceedings, etc. have different value in different fields.  There are obviously a number of things such a list will not tell us.  For example, it will not tell us how different departments make judgments about the quality of the different publications; it will thus have to be read as a kind of footnote to the Annual Publication booklet, just as that Publication booklet should be read against the background of the variety of scholarly activity at the College not evidenced in such a Publication booklet.  Feel free to make suggestions. If you think that your department would use different or additional categories, please let us know – but find the category as close as you can to the above categories this year; this list can be revised in subsequent years.  
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