O’Neill & Gannett

Loyola Writing Handbook 2007

Suggested Format for Department Style Guides
1000-1200 words

For the purposes of continuity for student users, we offer a general template which can be modified as appropriate to suit the department’s needs and interests.

The new handbook will use the same general categories as the last handbook with a few additions.  Additional materials and resources are welcome and will be posted on the St. Martin’s-- sponsored web portal linked with the Loyola website.

We encourage departments to make liberal use of the new Hacker guide to offer guidance about writing topics and issues, and have offered a short set of suggestions below.  All departments should have received a copy of the new A Writer’s Reference for this use, and all faculty will receive a copy for their professional  use for the fall semester.

St. Martins will also provide a specific format (fonts, page format) to assist us in creating a consistent form for editing and printing and to ensure a consistent look for the book.  

I. PURPOSE(S): 

Introduction (Optional)

Goals for Writing in the Discipline

Primary and Secondary Audiences  

II. TYPES OF WRITING

ASSIGNMENTS/ Genres


Formal


Informal (Writing to Explore or learn course content)

Writing Assignments in Core Courses

Writing Assignments in Major Course

III. HALLMARKS OF EFFECTIVE WRITING: CRITERIA FOR EVAUATION

What makes for effective writing in this academic field or in related professional fields?  What are the most important features of the primary genres of the field.  

IV. ADVICE, QUOTES, WIT, WISDOM


Examples: Quotes from Faculty on their own writing projects and practices.



Specific Writing Advice from department faculty or favorite quotes.

V. ADDITIONAL RESOURCES


Style Guide Information

Useful Website Resources

Writing Prizes

Writing or Writing/ Researching Internships

