LOYOLA COLLEGE 

DEPARTMENT OF TRANSPORTATION AND PARKING

ACCIDENTS

1. Stop immediately – keep calm.  Secure your vehicle.  Check all passengers for any injuries.

2. Warn on-coming traffic, use emergency equipment found in yellow box.

3. Help the injured.  Do not render First Aid unless you are trained.  Call 911.

4. Do not argue, accuse anyone, make any admissions or blame or apologize for the accident.

5. Call the appropriate law enforcement agency (highway patrol, police, sheriff, 911, etc.).

6. Obtain complete information as requested on Accident Reporting form.

7. Call your departmental sponsor.  Advise them of the situation.

8. Call the Department of Transportation and Parking at 410-617-5396.  If rental also call rental company’s 1-800 number found on contract.

9. Do not talk to media – refer them to Public Relations @ Loyola College     410-617-5025.

10. Refer to notebook for AAA services for towing/repair/bail bond/rental vehicles, etc.

11. Take care of your passengers. Stay calm.

12. Call your destination.  Advise them of your situation.

MOTOR POOL FUELING POLICY

Vehicle #___________

Credit cards are for fuel, oil, and repairs only.  All drivers should use regular gas when filling up the Motor Pool vehicles.  Place gas receipt in zipper pouch.  Please write vehicle # on receipt.

Thank you for your cooperation.                                                                                  
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