[bookmark: _GoBack]PROJECT MEXICO AUCTION 2011—2012 
AUCTION ITEM DONATION SHEET

CONTACT NAME: _________________________________________________________________
COMPANY/DEPARTMENT/ORGANIZATION: ___________________________________________
STREET ADDRESS: _______________________________________________________________
CITY: ________________________________	STATE: ______________	ZIP: _________________
PHONE: ______________________________	CAMPUS PHONE: ___________________________

AFFILIATION TO LOYOLA UNIVERSITY
· 
      
· Student
· Faculty/Admin/Staff
· Loyola Alumni
· PMex/EES Alumni
· Friend
· Parent
· Other 	(please define) ________________



NATURE OF DONATION:
· 
· Personal 			
· Company/ Department/Organization


DONATION TYPE:
· 
· Service 			
· Physical Item/Tickets/etc.


DONATION CATEGORY:
· 
· Artwork & Handmade Goods 
· Athletics
· Eats & Nightlife
· Household Goods & Decor
· Loyola Items
· Media & Entertainment
· Services
· Style & Beauty
· Technology
· Other 	(please define) ________________________________

DONATION ITEM NAME/TITLE: ______________________________________________________

DONATION ITEM DETAILS/DESCRIPTION:  
________________________________________________________________________________________________________________________________________________________________

MARKET VALUE DOCUMENTATION:

Justification Type:
· Receipt
· Appraisal
· Price Tag

Value ($): __________________________

DELIVERY DETAILS:  						
DATE RECEIVED: ________________

· Delivered to CCSJ					DATE_____________
· To Be Delivered to CCSJ	**NO LATER THAN 11/14**	DATE_____________	  
· Service To Be Delivered to Winning Bidder

SIGNATURE OF CONTACT: ___________________________________ DATE: _______________

SOLICITED BY TEAM MEMBER: _____________________________________________________

Loyola University/CCSJ/Project Mexico | 4501 N. Charles Street, Baltimore MD 21210
Andrea Goicochea | 410-617-5823 (P) | 410-617-5092 (F) | mgoicochea@loyola.edu 

THANK YOU FOR YOUR SUPPORT!

· LIVE  		ITEM NO.
· SILENT	____________
ITEM LOGGED			INITIALS __________ DATE________
FORM COPIED FOR FINANCE	INITIALS __________ DATE________
FORM SENT TO DEVELOPMENT 	INITIALS __________ DATE________
THANK YOU SENT			INITIALS __________ DATE________


PROJECT MEXICO AUCTION 2011—2012 
AUCTION ITEM PURCHASE RECORD

PURCHASER’S NAME: ____________________________________________________________
STREET ADDRESS: _______________________________________________________________
CITY: ________________________________	STATE: ______________	ZIP: _________________
PHONE: ______________________________	CAMPUS PHONE: ___________________________

AFFILATION TO LOYOLA UNIVERSITY
· 
      
· Student
· Faculty/Admin/Staff
· Loyola Alumni
· PMex/EES Alumni
· Friend
· Parent
· Other 	(please define) ________________



ITEM PURCHASED: ______________________________________________________________	

ITEM #:  ______________________	
		

Final Auction Purchase Price: 	 ________________

						
Discounted Purchase Price:  	________________	    (minus 10% discount if paid in full Auction night)	
 

PAYMENT HISTORY:

(1)	Date __________	Method __________	Rec’d By __________	      Amount ___________________

(2)	Date __________	Method __________	Rec’d By __________	      Amount ___________________

(3)	Date __________	Method __________	Rec’d By __________	      Amount ___________________

(4)	Date __________	Method __________	Rec’d By __________	      Amount ___________________

	** Payment Method Codes:	$ = cash     CK = check	     E = Evergreen     CC = credit card



Delivery of purchased Goods and Services:  All goods will be delivered to purchaser upon payment in full of the auction price.  If the item is a donated service, the name of the service provider will be given to the purchaser, whose responsibility it is to contact the donor to make arrangements for delivery.  All items must be picked up and paid for in full by Friday, December 2, 2011.


Signature of Purchaser: _______________________________________Date______________



THANK YOU FOR YOUR SUPPORT!  

