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Finding God in All Things
There is much we can learn from St. Ignatius and his early companions as we

journey through college. For Ignatius, even the smallest things could make his spirit
soar in unity with God. At the sight of a little plant, a leaf, a flower, a tiny animal,
Ignatius could reach through to the God he witnessed in each.

If we seek God in even the smallest things, we will find God in all things - not only
our successes, but our disappointments; not only our triumphs, but our tragedies;
not only our joy, but our sorrow.

As we journey through these four years, remember that getting to where you
want to be, where God wants you to be, takes time. Be patient, and trust in the slow
work of God. If you notice God in every aspect of your life - especially the smallest
ones - you will find comfort that His hand is guiding you now, and with that you will
find trust that you are on the right path for the future.
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Letter from Dr. Sheilah Shaw Horton, Vice President 
of Student Development and Dean of Students

Dear Students,

Loyola University Maryland is an academic environment in which students will
grow academically, socially, spiritually and in community with each other and
the world around them.  Leaning on our Catholic and Jesuit heritage, the
university educates students to consider their values as they make decisions,
considering the impact of their behavior on others.  In our residential community
and throughout campus, we facilitate student interaction which is honest and
respectful; contemplative and action orientated; spirited and intellectual.
Students learn to live in community where all are valued, all are safe and all can
find a way to grow as students and as members of society.

The Community Standards manual and our student conduct system are
designed to facilitate your education by providing clear expectations for
behavior and outlining the standards by which you will be held accountable. 
The processes for resolving conflicts and policy violations are described and 
the available resources are outlined for easy access to information and support.
Our policies and practices recognize that students are learning to be
independent and therefore need clear boundaries and parameters. We also
provide opportunities to engage with adults who will help you to learn from
your mistakes with the expectation that you will reflect on the meaning of
change and growth toward a just and caring community life.

On behalf of the Division of Student Development, we welcome you and look
forward to getting to know you over the course of your time at Loyola.

Sincerely, 

Sheilah Shaw Horton, Ph.D. 
Vice President of Student Development and Dean of Students
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Letter from Brendan Fulmer
Study Body President

Dear Greyhounds,

Welcome to Loyola University Maryland!  Whether this is your first or fourth
year at Loyola, I hope you are excited for a great year!  Reflecting on my
experience, I firmly believe that Loyola University Maryland is a place where you
have a unique opportunity to shape your education, your experience, and your
future.  The Loyola experience involves much more than being a student; it
involves being a valued member of the Loyola community.  This diverse and
unified community is the cornerstone of Loyola University Maryland.

Loyola University Maryland’s mission is to educate the whole person, or
cura personalis. This holistic approach to education stresses respect and
integrity.  Respect for the whole person and integrity are integral to the way we
conduct ourselves and our relations with other people.  As children of God, we
have a duty to respect the dignity of others.  The Community Standards play a
key role in strengthening our relationships by providing expectations that we are
each called to commit to as privileged members of the Loyola family. These
Standards challenge us to hold our peers and ourselves accountable for our
actions, and enables the University to provide us with a safe and comfortable
atmosphere in which we can develop to our utmost potential. The Community
Standards were created for our benefit to guide us on the path to better
judgment and to provide each of us with the tools we need to discern how to be
our best selves, for and with others, for the greater glory of God.

Thank you,

Brendan Fulmer
Student Body President
Student Government Association
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6 : Loyola University Maryland  Community Standards 2013–2014

A. Statement of Philosophy  
Guided by the Jesuit ideal of cura personalis, which underscores the value placed

on the God-given dignity of every human person, Loyola University Maryland places
in highest regard the establishment and maintenance of a campus environment of
interpersonal care and personal responsibility. Only when such a community exists
can the University fulfill its goal to ensure the intellectual, ethical, social, and spiritual
development, or formation, of its students. 

A caring university community can exist only when all of its members commit
themselves to this purpose. Honesty, integrity, and taking responsibility for the
welfare of self and others are characteristics of such a community. Loyola University
Maryland, therefore, sets high expectations of its students, as well as its faculty,
administrators, and staff, for conduct that supports the maintenance of a caring
community. As students, you are expected to conduct yourselves in such a manner
as to ensure the health and welfare of all members of the Loyola community. To this
end, all students are expected to know and respect the Student Code of Conduct
and the Honor Code. 

The Student Code of Conduct, the Honor Code, and other policies have been
constructed to help ensure the well-being and development of all students, faculty,
administration, and staff of Loyola University Maryland. In addition to setting forth
expectations for student conduct in academic and social domains, these codes and
policies identify for students the processes for the adjudication of violations to the
codes and policies. 

The student conduct system is established as a primarily educational process by
which students are provided with feedback about insensitive and harmful behaviors
in which they may engage, and with opportunities and, in most cases, assistance to
modify behaviors. Through the conduct process, students who violate the codes
come to learn the importance of accepting personal responsibility for behavior that
violates community standards. In some instances of misconduct, a student may be
removed from the residential community or from the University. Being a member of
the Loyola community is a privilege that carries with it responsibility for the well-
being of all other members of the community.   

B. Rights and Responsibilities of Loyola University Students  
Students are expected to adhere to Loyola’s Community Standards as rules for

responsible living. Community standards are designed to protect the civility and
decorum of the University environment and to advise students of their rights and
responsibilities. Loyola’s Community Standards extend to student behaviors on and
off campus. Procedures used to enforce standards should contribute to teaching
appropriate individual and group behaviors as well as protecting the rights of

I. Community Standards,
Policies, and Procedures
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Community Standards, Policies, and Procedures  : 7

individuals and the campus community from disruption and harm. Individuals who
have been a victim of, and/or witness to, a crime on campus may report it
anonymously to the Department of Public Safety using the “silent witness” form
(www.loyola.edu/publicsafety/silentwitness.html).  Individuals may also contact the
Department of Public Safety at (410) 617-5010 and request assistance 24 hours a
day.  

1. All students of Loyola University enjoy the same basic rights and are bound
by the same standards of conduct. Students’ rights include:

a. The right to be treated as a respected member of the community, with freedom
from discrimination based on race, sex, color, national or ethnic origin, age, religion,
disability, marital status, sexual orientation, genetic information, military status, or
any other legally protected classification. All students should expect freedom from
harassment of any type, violence, force, threats, and abuse. Students have the right
to have the University comply with all federal, state, and local laws regarding
discrimination. All students have the right to file civil/criminal charges or complaints. 

b. The right to learn with freedom from any action that unduly interferes with a
student’s rights and/or learning environment. Students are free to pursue their
educational goals within the prescribed curricula of the University and its constituent
schools. Students shall receive the ground rules for all work in a course, for the
conduct of examinations, and for the security of tests, papers, and laboratories in
connection with courses and programs of the University. Information about student
views, beliefs, and political associations which professors acquire in the course of
their work as instructors, advisors, and counselors, is confidential. 

c. The right to strict regulation of students’ permanent educational records as
personal documents. Academic transcripts only contain information concerning the
academic status of the individual; student conduct records are maintained
separately from academic records in order to prevent simultaneous disclosure. No
records are available to unauthorized persons within the academic community
without the express consent of the student involved. The University shall not
disclose or release information contained in student records other than as permitted
or required by applicable federal and state laws, rules, and regulations. 

d. The right to express one’s views in a reasonable and civil manner; to meet
peaceably on University property with other members of the University
community; and freedom of religion and political beliefs. All students and student
groups have the right to hold public meetings and demonstrations approved by the
office of student activities or the division of student development. They may also
post authorized notices on approved bulletin boards on the University campus
according to the posting policy. Loyola University is committed to standards
promoting speech and expression that foster an open exchange of ideas and
opinions. All members of the Loyola academic community, which comprises
students, faculty, staff, and administrators, enjoy the right to freedom of speech and
expression. This freedom includes the right to express points of view on the widest
range of public and private concerns, and to engage in the robust expression of
ideas. The University encourages a balanced approach in all communications and
the inclusion of contrary points of view. The right to free speech and expression is
subject to reasonable restrictions of time, place, and manner, and does not include
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8 : Loyola University Maryland  Community Standards 2013–2014

unlawful activity. In all events, the use of the University forum shall not imply
acceptance or endorsement by the University of the views expressed. 

e. The right to equal opportunity to participate in the development of University
policy by seeking membership on special and standing committees regarding
academic affairs and student development. The University encourages active
participation of students on various committees including the governing bodies of
the Academic Senate, the Loyola Conference, and the Academic and Student
Development committees of the Board of Trustees. 

f. The right to a reasonably secure campus environment. A right to freedom from
unreasonable search and seizure of one’s person, possessions, or residence by
University officials or personnel. The University will make every reasonable effort to
respect the privacy of the student, and give prior notice, if possible, of entry into the
student’s residence for purposes of inspection or verification of occupancy. However,
the University reserves the right to conduct a reasonable search of a student or
areas under the student’s control, without notice, in emergency situations, for spot
inspections, in cases of suspected or alleged violation of University policy, or for
such other purposes as are reasonably necessary to ensure the comfort, safety, and
protection of members of the Loyola community. Students may request the return of
seized property through the Director of Public Safety. The decision to return
property is at the discretion of the University. Property that is illegal or against
University policy will not be returned. 

2. All students of Loyola University Maryland also have certain responsibilities
to the institution and to members of the University community. Student
responsibilities and obligations include:  

a. The obligation to refrain from interfering with any of the above mentioned
rights of other members of the Loyola community. At Loyola, all members of the
community share responsibility for the health and safety of fellow students and for
the regulation of student conduct. Students are encouraged to hold each other
accountable for their behavior and to seek appropriate help for peers needing
medical, psychological, or physical safety assistance. Students are expected to
become involved in student conduct proceedings if they witness any infractions of
the Student Code of Conduct or Honor Code. Furthermore, students are expected
to be honest and forthcoming during all student conduct inquiries and proceedings. 

b. The obligation to refrain from conduct that violates or adversely affects the
rights of other members of the Loyola community and the institution or its
neighbors. Students have a responsibility to ensure that the conduct of persons who
come to visit students at the University complies with the rules and regulations of
the University. 

c. The obligation to comply with state, federal, and municipal laws and regulations,
including laws regulating the use of drugs, alcohol, and motor vehicles, on the
campus and in the surrounding communities. Students are responsible for providing
proper identification upon request from representatives of the University. All
students are expected to carry their Loyola University Maryland-issued identification
card at all times. It is the students’ responsibility to cooperate with University
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Community Standards, Policies, and Procedures  : 9

officials in the performance of their duties. Students have an obligation to respect
the physical environment and facilities of Loyola University Maryland. 

d. All students are expected to comply with the provisions detailed in the
statement of rights and responsibilities as listed above. Behavior that violates these
guidelines, in any way, may result in disciplinary action by the University. 

3. Loyola University Maryland Student Creed
Loyola University Maryland students expect and are committed to: 

• Continually growing personally, spiritually, mentally, and socially. 

• Being part of a safe and respectful living and learning environment. 

• Respecting peers, administration, faculty, and staff as well as receiving respect in
return. 

• Showing pride in our community through active participation and support of the
pursuits of others. 

• Accepting and treating fairly all members of our diverse community. 

• Fostering a cooperative and involved community through open communication. 

• Taking advantage of and creating leadership opportunities within the Loyola
community and community at large. 

• Being role models and mentors to others by exhibiting personal integrity and high
moral standards that re�ect the           Jesuit and Mercy traditions. 

• Striving for intellectual maturity and upholding academic excellence in accordance
with the standards set by the Loyola University Maryland Honor Code. 

• Carrying on these ideals beyond the duration of our time at Loyola. 

The Student Creed was created and adopted by the Loyola Student Government
Association and other student leaders in the year 2000. 

C. The Honor Code 
The students of Loyola University Maryland are citizens of an academic

community that will conduct itself according to an academic code 
of honor, following the Jesuit ideal of cura personalis and keeping 

within the school motto, “Strong Truths Well Lived.”

1. Mission and Pledge 
The Honor Code states that all students of the Loyola community have been

equally entrusted by their peers to conduct themselves honestly on all academic
assignments. Our goal is to foster a trusting atmosphere that is ideal for learning. In
order to achieve this goal, every student must be actively committed to this pursuit
and its responsibilities, and is therefore called to be active in the governing of the
community’s standards. Thus, all students have the right, as well as the duty, to
expect honest work from their colleagues. From this, we students will benefit and
learn from the caring relationships that our community trustfully embodies. 
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The students of this University understand that having collective and individual
responsibility for the ethical welfare of their peers exemplifies a commitment to the
community. Students who submit materials that are the products of their own mind
demonstrate respect for themselves and the community in which they study. These
students possess a strong sense of honor, reverence for truth, and a commitment to
Jesuit education. Accordingly, students found violating the Honor Code will be
reprimanded appropriately in the belief that they will, with the support of their
peers, learn from the mistake. This Code not only requires students to understand
the ideals of truth and personal care as the two strongest educational factors
expressed in cura personalis, but also calls them to demonstrate a general concern
for the welfare of their colleagues and the University.

The pledge adopted by the University reads as follows:

“I understand and will uphold the ideals for academic honesty as stated in the Honor
Code.”  

All registered undergraduate students of Loyola University Maryland are
automatically bound by the Honor Code. As a basic reminder and reinforcement of
this Code’s ideals, faculty members are asked to make use of the pledge on all
scheduled tests, papers, and the course syllabus. 

2. Definitions and Violations of the Honor Code
Out of concern for the University and the academic community, each student at

Loyola must maintain the highest standards of academic honesty. In order to uphold
this degree of excellence, the Honor Code requires students, faculty members, and
administration to report an act of academic dishonesty. Failure to report an Honor
Code violation to the instructor undermines a culture of honorable behavior. 

All students of the University are expected to understand the meaning of this
Code. Ignorance of the Code is not a valid reason for committing an act of academic
dishonesty. The following will constitute violations of the Code and are defined
below: cheating, stealing, lying, forgery, plagiarism, duplicate submission, and the
failure to report a violation.

a. Cheating - The use of unauthorized assistance or a material or the giving of
unauthorized assistance or material in the carrying out of an academic assignment.
An academic assignment includes all homework and projects assigned by the
instructor. Students will also be expected to follow the rules set by a course
instructor as presented on a written syllabus. The use of papers produced by
another individual or furnished by a service (whether a fee is paid or not and
whether the student utilizes some or all of the paper) is a violation of the Honor
Code. 

Faculty members should be explicit as to what is appropriate and inappropriate
assistance on academic assignments. This guidance should make it clear to students
what the faculty member allows with regard to proofreading, editing, etc. Ordinarily,
consultation with faculty, library staff, tutors, and the like is appropriate unless the
instructor has imposed stricter limits on the assignment or the course. For
assignments involving multiple students, such as team projects, faculty should
provide explicit guidance regarding their expectation with regard to collaboration
and expectation on all aspects of the assignment. 
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b. Stealing - To take or appropriate another’s property, ideas, etc. (related to an
academic matter) without permission. 

c. Lying - A false statement or representation (in an academic matter) made with the
conscious intent to mislead others. The falsification may be verbal or in another
form, as in the case of falsification of data.

d. Forgery - The intent to mislead others by falsifying a signature or other writing in
an academic matter (Course registration form, Change of Major form, medical
excuse, etc.). 

e. Plagiarism - “The act of appropriating the literary composition of another, or parts,
or passages of his [or her] writing of ideas, or the language of the same, and passing
them off as the product of one’s own mind” (Black’s Law Dictionary, 5th Edition).
Also consult the Writing Handbook for further information on plagiarism. Students
are expected to cite properly any material from a published or unpublished source,
including material available on the Internet. Although academic disciplines may
differ in the manner in which sources are cited, some principles apply across
disciplines. In general, any ideas, words, or phrases that appear in another source
must be acknowledged at the point at which they are utilized in a student’s work. 

f. Duplicate Submission - The submission of work (in whole or in part) that has been
submitted in a prior or concurrent class without advance consent of the professor(s)
assigning the work. 

g. Failure to Report a Violation - The knowing failure to report any student who has
committed a breach of this Code. 

Students unsure whether they have witnessed an Honor Code violation are
encouraged to consult with a member of the Honor Council to discuss the possible
Honor Code violation and/or Honor Council procedures prior to notifying the course
instructor about an honor code violation.  Reporting violations remains the
responsibility of the student.  Honor Council members will not report alleged
violations even at the request of students who seek their advice.

3. Adjudication Process for Honor Code Violations 

a. Witnessing and Reporting Academic Dishonesty

In order to be an effective part of the community, individuals must understand and
accept their responsibility for maintaining the well-being of the community and the
University. All students, faculty members, administrators, and staff must report a
breach of the undergraduate student Honor Code in the following manner: 

i. Faculty Reporting an Incident 
Faculty members witnessing a breach of the Code must inform the student of the

alleged infraction in a timely manner and identify any academic sanctions they deem
appropriate for the offense. 

Following this, and no later than 30 days after informing the student of the
alleged violation, they must report the infraction in writing including the violation
form to the Office of the Dean of First Year Students and Academic Services and
serve as a witness throughout the proceedings.  
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ii. Students Reporting an Incident 
Students witnessing an infraction must inform any faculty member present while

the infraction is being committed or at the earliest possible opportunity. If this is not
possible, students must report the breach on their own to the Office of the Dean of
First Year Students and Academic Services at their earliest opportunity.

After a breach of the Code has occurred, witnesses ordinarily must report the
incident of an Honor Code violation in writing within thirty days. Reports of Honor
Code violations must be submitted to the Office of the Dean of First Year Students
and Academic Services.  Students reporting incidents must serve as witnesses
throughout the proceedings.

iii. Administrator or Staff Person Reporting an Incident 
Administrators or staff persons witnessing an infraction must submit a report of

the infraction in writing within thirty days to the Office of the Dean of First Year
Students and Academic Services and be available to testify throughout the
proceedings

iv. Violation Report Form 
Alleged violations of the Honor Code are explained in writing on the Violation

Report Form. The completed violation form is presented to the accused student by
a faculty member or administrator who observed the violation or to whom the
alleged violation was reported. The student, upon reading the form, must sign the
form to indicate he/she has read it and must state whether he or she accepts
responsibility for the alleged offense. The form is then delivered to the Office of the
Dean of First Year Students and Academic Services. 

v. Proceedings Following a Report
Once a report is made, the Honor Council will be notified and will designate at

least one Council member to contact the witness and/or the reporting faculty
member and at least one Council member to contact the accused. Normally, these
notifications should take place within two class days. The two Council members are
responsible for documenting any relevant information concerning the incident. 

A student is not allowed to drop a course in order to avoid an academic penalty if
an Honor Code violation has been submitted, or if an Honor Code violation is in the
process of being submitted. The prohibition on not dropping the course applies
even if the last day to drop a course with a "W" has not passed. Students are
expected to attend the class, complete all course assignments, and take all
examinations until the case is resolved. The course instructor is reminded that she or
he must, per University policy, permit the student to continue to attend class,
complete all course assignments, and take all examinations until the case is resolved,
and may not recommend that the student drop the course as an academic sanction.
If a student is found not responsible, the student is allowed to drop the course
without penalty, even if the withdrawal deadline has passed, if the alleged violation
occurred prior to the last day to drop a course with a "W'. 

b. Duties of the Witness

i. A witness is defined as an individual who can assist the hearing process with
information directly concerning the case. Witnesses have the right to be free from
any sort of personal violation, harassment, or threats because of their actions. If valid
proof is presented to the Honor Council that a person has infringed upon this right,
that person is subject to dismissal from the University. 

134916 Text R1  8/12/13  11:29 AM  Page 12



Community Standards, Policies, and Procedures  : 13

ii. Witnesses are expected to cooperate fully with the Honor Council members and
maintain high standards of confidentiality concerning the accused. Witnesses will
have full cooperation from the Honor Council member(s) appointed to the
investigation. The Council member(s) will provide information about the hearing
process and offer appropriate assistance.

iii. During the investigation and at the hearing, witnesses will explain the action that
they perceived to be a breach of the Code. Persons who provide false information
during this process are themselves violating the Code and are subject to dismissal
from the University. 

iv. Witnesses may represent themselves or choose to be represented by the Honor
Council member(s) assigned to them. 

c. Rights of the Accused

i. Accused students will have the assistance of the Honor Council member(s) who
notified them and will be considered not responsible unless shown otherwise or the
student accepts responsibility. Accused students have the right to be free from any
sort of personal violation, harassment, or threats because of their actions. If the
Honor Council determines that a person has infringed upon this right, that person is
subject to dismissal from the University. 

ii. Accused students must conduct themselves in a respectful and honest manner
while at the hearing. If the student fails to inform the Honor Council that he/she is
unable or decides not to attend the hearing, the hearing will proceed as scheduled.

iii. If two or more students are jointly accused, each may request an individual
hearing.

iv. Accused students have the right to review the record of the hearing (including
the audio recording) in the presence of two members of the Honor Council. If the
accused wishes to have a transcript of the audio recording of the proceeding, the
accused may be asked to pay for the cost of the transcription.

d. The Hearing
The student accused of an Honor Code violation will attend one of two types of

hearings, either a Full Hearing or a Sanctioning Hearing. The Full Hearing is held
when an accused student denies being responsible for the alleged violation and
includes a sanctioning phase if the student is found responsible for a violation. A
Sanctioning Hearing takes place when a student has acknowledged responsibility
for the offense. 

The Hearing Council will make every effort to conduct the hearing in a fair and
honest manner. All hearings will be closed and confidential, with a confidential audio
recording made of the hearing. Each case will be heard and considered on its own
merit. Hearings are closed to the public. The Honor Council reserves the right to call
any witnesses that it feels will assist its members in making their decision. Parents
and attorneys are not permitted in the hearing room during Honor Council
proceedings. Students are allowed to bring witnesses or representatives with
information that is directly relevant to the case. Honor Council members may attend
Honor Council proceedings as observers.

i. Full Hearing 
At least one day before the Full Hearing commences, the Honor Council will pick

five Council members (excluding Council members already assigned to the
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investigation) for the hearing. These five members will constitute the Hearing
Council with one of the members (a co-chair of the Honor Council or his or her
designee) serving as chair of the hearing. The SGA director of academic affairs may
sit in on all hearings. This Council must maintain absolute confidentiality concerning
each case. Hearing Council members may only discuss cases with other members of
the Honor Council. 

Members of the Honor Council may withdraw from any hearing process before it
begins with the approval of a Council co-chair. Honor Council members should
withdraw in any case where they know the accused student and/or could be
perceived to be biased.

An Honor Council co-chair (or designee) will preside over all hearings. The SGA
director of academic affairs, the faculty moderators, and the administrators do not
vote. Only the five members of the Hearing Council cast a vote. The chair has the
power to call recesses or postponements, to dismiss any disorderly students from
the room, and to pose questions at any time. The chair may deem any questions by
the Council, witness, or accused as irrelevant and order them stricken from the
minutes.

Also present at the full hearing are the accused student and any witnesses to the
alleged violation, along with designated members of the Honor Council (who are not
members of the Hearing Council) who serve as interviewers for the accused student
and witnesses, and one or more faculty or administrative moderators of the Council.

All participants, including the accused student and witnesses, are expected to
cooperate fully with the Honor Council, provide testimony that is truthful, and
maintain high standards of confidentiality concerning the proceedings. Persons lying
while at a hearing are in violation of this Code and are subject to dismissal from the
University. 

Once a violation form is filed, the Honor Council chair will designate at least one
Council member to contact the witness and at least one Council member to contact
the accused. These Council interviewers will document any information relevant to
the case and advise the accused and the witnesses of the nature of the proceedings.
During the hearing, the interviewers may advise the accused or the witnesses to
include certain information in their testimony.

Participants, including Council members, have the right to be free from any sort
of personal violation, harassment, or threats because of their actions. If convincing
evidence is presented to the Honor Council that a person has infringed upon this
right, that person is subject to dismissal from the University.

Accused students will have the assistance of the Honor Council member(s) who
notified them and will be considered not responsible unless shown otherwise. 

Accused students have the right to be informed in writing of the charges against
them and of the time and place of the hearing, normally at least two days prior to
the scheduled hearing, unless the University is unable to reach the student despite
reasonable efforts. If two or more students are accused, each may request an
individual hearing. 

The accused student has the right to bring witnesses to the hearing to testify on
his/her behalf. There is no limitation placed on the number of eyewitnesses or
corroborating witnesses. No more than two character witnesses are permitted. In the
event that any witness cannot attend the hearing, a written statement signed by the
witness and completed in the presence of an Honor Council member may be
submitted as relevant information in a hearing. 

The Hearing Council must decide whether sufficient evidence has been shown to
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demonstrate that a breach of the Honor Code has been committed. Members of the
Hearing Council are to use the “preponderance of evidence” standard to determine
whether the accused student is responsible for the offense. After the discussion, a
secret ballot will be taken, and each of the five students of the Hearing Council will
cast one vote. No member of the Council may abstain. A majority decision carries. If
the accused student is found in violation of the Code, then the appropriate
sanction(s) will be determined.

Before the hearing, the Honor Council chair will read aloud the first paragraph of
the Honor Code and reiterate that persons lying while at a hearing are in violation of
this Code and are subject to dismissal from the University. After this procedure, the
hearing has begun.

The hearing opens with a statement from the faculty member in whose class the
violation took place regarding the nature of the offense, the course of action taken,
and a justification for actions taken. Any other witnesses who were involved in the
case will then present their testimony, followed by the testimony of the accused
student. The accused will be given the chance to explain, clarify, and call into
question any of the accusations against him or her. If content or writing style of a
paper is in question, the Honor Council may ask an independent reader to review the
paper. The independent reader will be selected from the faculty and asked to testify
(present a report) at the hearing. After these statements are provided, the chair will
declare the hearing open to questions from the Hearing Council. 

When all persons involved are satisfied that all of the relevant information has
been presented, the Hearing Council will excuse the faculty member bringing the
charges and any witnesses, and the accused student will be allowed to make a
closing statement. After the accused student has made a closing statement, the
student will be excused and the Hearing Council will deliberate.  When all parties
involved are satisfied that all of the relevant information has been presented, the
Hearing Council will excuse the involved persons and deliberate on the evidence and
make a decision about the case. The Hearing Council must decide whether evidence
has been shown to demonstrate that a breach of the Honor Code has been
committed. After the discussion, a secret ballot will be taken, with each of the five
students of the Hearing Council casting one vote. No member of the Council may
abstain. The chair will count the votes aloud. A majority decision carries.

If the student is found in violation of the Code, then the appropriate sanction(s)
will be determined. If the dean of first year students and academic services finds
that the accused has violated the Code in the past, the dean will notify the Honor
Council moderator who will then only notify the Hearing Council of past violations
after the question of responsibility has been determined. Past violations will result in
stronger sanctions.

The Honor Council chair will notify in writing the accused student and instructor
of the outcome of the deliberation within two business days of its conclusion.  If the
accused is found not responsible, he/she, the faculty member, and the dean of first
year students and Academic Services will be notified within two business days and
the case will be closed.

ii. Sanctioning Hearing 
A Sanctioning Hearing will occur in those situations where a student accepts

responsibility for the violation prior to a hearing. In this case, the student will meet
with at least three, but no more than five Honor Council members to determine the
appropriate sanction for the violation. The accused may present extenuating
testimony and Honor Council members may ask questions at this hearing. Each

134916 Text R1  8/12/13  11:29 AM  Page 15



16 : Loyola University Maryland  Community Standards 2013–2014

panel will include a non-voting faculty moderator. Sanctions considered by the
Council are in addition to the sanction imposed by the faculty member for the
course. 

If the dean of first year students and academic services finds that the accused has
violated the Code in the past, the dean will notify the co-chair of the Honor Council
who will then only notify the Hearing Council of past violations after the question of
responsibility has been determined. Past violations will result in stronger sanctions.

The Sanctioning Hearing chair will notify the accused student and the instructor
in whose course the violation occurred of the outcome, in writing, within two
business days of the deliberation.

iii. Decisions of the Hearings
If a Full Hearing concludes a breach of the Honor Code occurred or the student

admits to breaching the Honor Code, the instructor of the course in which the
breach occurred will be responsible for implementing the academic sanction
proposed on the Violation Form. Instructors are strongly encouraged to discuss the
issue of sanctions with a member of the Hearing Council. 

The accused and the Office of the Dean of First Year Students and Academic
Services will be notified in writing as soon as possible. The Hearing Council may
suggest a sanction in addition to the sanction identified by the course instructor. If a
student contests a finding of the Honor Council, the student can appeal the decision
of the Council according to the procedures outlined in the Honor Code.

If a Full Hearing concludes a breach of the Honor Code did not occur, the
instructor of the course in which the alleged breach occurred is encouraged to
follow the decision of the Honor Council and to impose no sanction on the student.

If an instructor remains convinced that an Honor Code violation occurred, despite
the decision of the Honor Council, he/she may persist in imposing the academic
sanction proposed on the Violation Form. 

If an instructor imposes an academic sanction on a student who has been found
not responsible for a breach of the Honor Code, the student can appeal the
instructor's action according to the procedures outlined in the Honor Code. 

A file containing all paperwork, including Violation Forms and any existing
recordings of the hearings will be maintained by the assistant vice president for
student development for three years after the student graduates, after which the
files will be reviewed and destroyed.

Parents of dependent students who violate the Honor Code will be notified if, as a
result of being found responsible, the student fails the course, is placed on Deferred
Academic Suspension, or is suspended from the University.

e. Sanctions for Honor Code Violations 
While acknowledging that we must preserve the academic integrity of Loyola

University and that academic dishonesty will not be tolerated, we must not forget
the fundamental mission of our institution is to foster Strong Truths Well Lived
through education, not punishment. Thus, in most cases, the sanctions the Council
recommends for first-time offenders should provide students with an opportunity to
resume their academic careers with a better understanding of scholastic integrity,
character, and truth. 

If a student is found to be responsible for a violation of the Honor Code, the
Council is to decide what, if any, sanctions to impose over and above any sanction
already identified by the course instructor. If the student has violated the Code in the
past, the Honor Council moderator will notify the Hearing Council of past violations.
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In the case of a Full Hearing, notification about prior violations will occur only after a
determination has been made as to whether the student is responsible or not
responsible for the violation. Previous violations will result in stronger sanctions up
to and including suspension or dismissal from the University. 

Among the sanctions that the Honor Council may decide to impose are Deferred
Academic Suspension and Honor Probation. Deferred Academic Suspension means
that for the specified time a further violation of the Honor Code will result in the
recommendation to the dean of first year students and academic services that the
student be suspended from the University. Honor Probation may include the
prevention of participation in one or more of the following activities: sports teams,
clubs, leadership positions, or any other activity that may impact a student’s studies.
Students placed on Honor Probation will be allowed to maintain any job and to
attend social events held by the University. The duration of the Probation will be
designated by the Hearing Council and can last up to one year from the time of
imposition. 

The Honor Council may decide on a sanction other than Honor Probation, such as
civility hours, a warning, or a rewrite of a particular assignment. In the case of
seniors, Honor Probation can include the prohibition of participation in Senior Week
activities and Commencement. 

If the offense is deemed exceptionally serious or the student has been found
responsible for a prior offense, the Hearing Council may suggest suspension or
dismissal from the University. In such cases, the dean of first year students and
academic services will notify the student of the sanction. In most cases, a student
will be suspended from the University if found responsible for a second violation of
the Honor Code. 

Any student who fails to fulfill the sanctions imposed by the Hearing Council
completely and on time is subject to more severe sanctions, up to and including
suspension or dismissal from the University.

d. Process of Appeal for Honor Council Decisions
The student may file an Honor Code appeal on one or more of the following

grounds:

i. His/her right to a fair hearing (sometimes referred to as "due process") has been
violated

ii. Absence of sufficient evidence to support the decision

iii. Discovery of new evidence

iv. The sanction(s) imposed by the Honor Council is (are) grossly disproportionate to
the Honor Code offense.

If the student wishes to appeal the academic sanction(s) imposed by the course
instructor, he or she should follow the process outlined in the next section titled,
“Process of Appeal for Academic Sanctions.”  Appeals of academic sanctions should
be submitted only upon resolution of any appeal of Honor Council decisions.  

The steps in filing an appeal are as follows: 

i. The appeal must be submitted in writing to the assistant vice president for
academic affairs within four working days from the receipt of the sanction letter. The
letter must clearly state the reason(s) for the appeal. The assistant vice president for
academic affairs will review appeals for appropriate submittal. If an appeal is found
to be inappropriate, the student may revise and resubmit the appeal. If the student
fails to revise and resubmit the appeal, the appeal ends.
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ii. The Honor Code Appeal Board is comprised of the assistant vice president for
academic affairs, an Honor Council chair/co-chair, and the dean of students or
his/her appointee. Members of the Honor Code Appeal Board who were consulted
or who heard the case will be excused from the case and replaced with another
member of corresponding standing. Similarly, members of the Honor Code Appeal
Board would also be excused and replaced by a member of the Honor Council if
they have a relationship with the student, such as Core or major advisor, etc.

iii. The Honor Code Appeal Board will review and decide the appeal. All members of
the Honor Code Appeal Board are voting members of Honor Code appeals. At least
two favorable votes are necessary to find in favor of an Honor Code appeal. An
abstention is not a favorable vote. The Honor Code Appeal Board has the right to
review all files and recordings related to the case and call any witnesses whose
testimony it deems may be relevant to the case. The Honor Code Appeal Board
should render a decision within five working days from the receipt of the appeal
letter. If additional time is needed, the Honor Code Appeal Board may extend this
deadline. 

iv. If a violation of due process is found, or it is found that there is significant new
evidence, the Honor Code Appeal Board will return the case to the Honor Council
for a new hearing. The Chair of the Honor Council will appoint a new Hearing
Council that does not include any members of the previous Council. 

v. If the Honor Code Appeal Board determines that the Honor Code decision was
based on insufficient evidence, the Honor Code Appeal Board may overturn the
decision and remove the Honor Code sanction. 

vi. In the case of an Honor Code sanction appeal, the Honor Code Appeal Board
may let the sanction stand, overturn the sanction, modify the sanction, or return it to
the Honor Council for further consideration. The Honor Code Appeal Board must
have at least two favorable votes in order to modify or overturn a sanction imposed
by the Hearing Council or to return the case to the Honor Council for
reconsideration. The new sanction may be either more or less severe and must be
determined by at least two favorable votes. If the Honor Code Appeal Board fails to
reach two favorable votes, for any of these alternatives, the original sanction stands.

If the Honor Code Appeal Board chooses to overrule the original sanction of the
Hearing Council, the chair of the Honor Code Appeal Board will give a detailed
written explanation of how the sanction was changed and why that action was
taken. This explanation will be kept in the student's Honor Council file and in the
Office of the Dean of First Year Students and Academic Services.  

All decisions by the Honor Code Appeal Board are final.

Process of Appeal for Academic Sanctions
Note: Appeals of academic sanctions should be submitted only upon resolution of
any appeal of Honor Council decisions.

1.1 If a student has been found "responsible" for an Honor Code violation by the
Honor Council, the student can appeal the academic sanction imposed by the
faculty member on either the following grounds:

a. The academic sanction imposed is not consistent with the sanction listed on the
Honor Code Violation Form, or
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b. The academic sanction imposed does not conform to any stated Honor Code
violation policy on the course syllabus, or the sanction imposed does not conform to
any departmental Honor Code violation policy on file with the appropriate academic
dean. 

1.2 The steps in filing an appeal are as follows:

a. The appeal must be submitted in writing and received by the appropriate dean
no later than four business days from the receipt of the notification from the
instructor about the academic sanction to be imposed. (The appropriate dean is the
dean of the school of the University in which the course of the contested grade is
housed.) The written appeal must clearly state the grounds for the appeal. The dean
will review appeals for appropriate submittal (i.e., the appeal is timely and specifies
the grounds for the appeal). Appeals rejected as untimely may not be resubmitted.

b. If the appeal is appropriately submitted, the dean will consider whether the
academic sanction imposed by the instructor conforms to information contained in
section 1.1.a and b. If the sanction does conform to those instruments, the dean will
uphold the sanction. If the sanction does not conform to those instruments, the dean
will make the appropriate adjustments, including changing the final grade if deemed
appropriate.

c. In general, the dean will make a decision no later than twenty business days
from receipt of an appropriately submitted appeal.  He or she will communicate the
decision in writing to the faculty member and the student, including the reasons for
his/her decision. The decision of the dean is final.  There is no further appeal by
either the faculty member or the student.

2.  If the student has been found "not responsible" for an Honor Code violation
by the Honor Council, the Honor Council chair will notify, in writing, the student, the
faculty member, and dean of first year students and academic services, within two
business days after finding a student not responsible. The instructor will inform the
Honor Council and the student in writing whether an academic sanction will be
imposed (and what that sanction will be) no later than two business days of
receiving notification from the Honor Council of the outcome of the hearing. If the
faculty member in question continues to impose an academic sanction, the student
may appeal this action to the appropriate academic dean.  The steps in an appeal
are as follows:

a. The appeal must be submitted in writing to the appropriate dean no later than
four business days from the receipt of the notification from the instructor that the
instructor intends to impose an academic sanction. (The appropriate dean is the
dean of the school of the University in which the course of the contested grade is
housed.) The written appeal must include a copy of the notification from the Honor
Council indicating that the student was found "not responsible" and a copy of the
notification from the instructor that the instructor intends to impose an academic
sanction. Appeals that do not include this documentation will be rejected as
incomplete and may not be resubmitted. Appeals rejected as untimely may not be
resubmitted. 

b. If an appeal is properly submitted, the dean will consider the case on its merits
after consulting appropriate materials and persons related to the Honor Code
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proceedings. The dean should confer with the student and the instructor,
individually, and may confer with additional appropriate persons related to the
hearing. Other parties, including parents or attorneys, are not permitted to attend
these conferences. Ordinarily, the dean will communicate his/her decision, in writing,
to the student, the faculty member and the Honor Council no later than twenty
business days after receipt of the student's appeal. This notification must include a
brief rationale for the finding. If the dean determines that an Honor Code offense
occurred, he or she will uphold the academic sanction proposed by the instructor on
the Violation Form.  If the dean determines that an Honor Code offense did not
occur, no academic sanction may be imposed and the dean will make the
appropriate adjustments, including changing the final grade if appropriate.

c. The decision of the dean is final.  There is no further appeal for either the faculty
member or the student.

D. Student Conduct Process  
The following section describes information regarding misconduct for which

students may be held accountable. The University may hold students accountable
through the University student conduct process for any actions listed or for
comparable actions not specifically listed. The influence of drugs or alcohol will not
in any way mitigate the consequences of inappropriate behavior or limit the
responsibility of individuals involved. A student attending a University function or
living or visiting in the area surrounding the University or on Loyola-owned or leased
property (including but not limited to the Evergreen campus, FAC, and Ridley
Athletic Complex) is subject to the same standards of conduct expected on campus.
Likewise, students are responsible for the behavior of their guests at all times. 

Students are expected to be honest and forthcoming during all student conduct
inquiries and proceedings. Truthful testimony will be taken into consideration at the
time of sanctioning. Students with pending conduct charges who leave the campus
temporarily (e.g., study abroad, medical withdrawal, leave of absence) will be
required to participate in the student conduct process prior to leaving or upon their
return to the campus. The Student Code of Conduct is effective throughout the
calendar year even when classes are not in session due to break periods or summer
sessions, when students are on a leave of absence, when students are participating
in a study abroad program or University-sponsored trip/event, or when the
University is closed. 

Oversight of the Conduct Process 
The Office of Student Life is responsible for administering the student conduct

caseload for the University. The following is a list of staff members who serve as
hearing officers in student conduct hearings: 

1. Director of Student Life 
Located in the Office of Student Life in Seton Court 4508B (ext.2488); this

individual serves as the primary student conduct officer for the University. 

2. Associate Directors of Student Life 
There are three Associate Directors of Student Life; one who administers housing

operations, one who administers staff development and academic initiatives, and a
third who is responsible for student conduct. The Associate Director for Student
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Conduct coordinates the student conduct system and serves as a hearing officer for
most major cases and can be reached at ext. 2488. The other two Associate
Directors can be reached at ext. 5081. Their offices are located in the Office of
Student Life in Seton Court 4508B. 

3. Assistant Directors of Student Life 
Within each of the six main residential areas of the campus, there is an Assistant

Director who adjudicates most cases that occur within his/her respective areas.
Additionally, there is an Assistant Director for Student Conduct and Assistant
Director for Housing Operations, who adjudicate cases and work in the Student Life
office. ADs are full-time professional members of the Student Life staff. They can be
reached at the following telephone extensions and office locations: 

Charleston Area ext. 2637 LAN 32A 

Hillside Area ext. 2884 FOC 229

Eastside Area ext. 2918 McA 300A 

Gardens Area ext. 2517 DD 103-2 

Campion Tower ext. 2049 CAM 100 

Newman Towers ext. 2916 NTE 109

Student Conduct ext. 5488 LAN 32A

Housing Operations ext. 5062 STC 08B

4. Graduate Residence Coordinators (GRCs)
Included on the staffs of each residence area are Graduate Residence

Coordinators. GRCs are full-time graduate students who assist with all aspects of
residence hall management, including adjudication of violations of the Code of
Conduct. 

5. Student Development Administrators 
There are administrators within the Division of Student Development who serve

as hearing officers.  These professionals are trained in student conduct adjudication
by the Director of Student Life, Associate Director of Student Life for Student
Conduct, and Assistant Director of Student Life for Student Conduct.  

Outline of the Student Conduct Process
This section is intended to provide an outline of the student conduct process. It is

not all-inclusive, nor does it indicate that the steps listed must be followed in all
situations. It is published so students may be familiar with the process in general. 

1. Incidents 
Any member of the University community may file a complaint with a student life

staff member or with the Department of Public Safety. As part of their daily
responsibilities, campus police officers and resident assistants submit reports of
violations of conduct to the Office of Student Life. If a student life staff member (RA
or GRC) or a campus police officer confronts a student, the student can contact the
Assistant Director of Student Life of that area the next workday. Reports of student
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violations may also occur at student activity events, athletic events and club sports,
off campus student residences, and public and private commercial establishments. 

The Baltimore City Police Department routinely submits reports to the Director of
Public Safety regarding incidents in the area surrounding the University, incidents
involving Loyola students, or notifications of arrests. The Director of Public Safety
forwards these reports to the Student Life office. Reports of student violations may
also be forwarded to the University by other colleges or universities, neighbors from
the communities surrounding the University, hotels, or other establishments in the
Baltimore area. The Director of Student Life, or his/her designee, reviews the reports
and determines whether the report identifies violations of the Student Code of
Conduct. If so, the students involved are notified of the violations and the
subsequent hearing process. 

The University reserves the right to hold all students responsible for the Student
Code of Conduct whether the incident occurs on or off of the University premises,
including study abroad locations. Normally, the same process will be followed for on-
campus or off-campus violations. Evidence confiscated during a campus
investigation will be retained by the University until the conclusion of the student
conduct process. Students may forfeit ownership of confiscated materials. 
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Student Conduct Flow Chart
Alleged violation of Code of Conduct incident report is written. 

If violation is minor, case is assigned to
Grad Assistant or Assistant Director.

*Letter is sent detailing time, date, and
location of Educational Conference.
Student meets with administrator to

discuss incident.

*Parental notification sent if first year
student.

If violation is major, fact finding
investigation occurs.  Meetings are held

with all students involved. 

If facts suggest charge is warranted 
a hearing is scheduled. Student will

receive a charge letter detailing time,
date, and location of hearing.

Hearing will be held to determine
responsible/not responsible. Student

notified in writing.

Student may appeal. Letter
requesting appeal is due in 2 business

days after receiving notification.

Letter will be sent outlining appeal
board date.

Appeal hearing decision is final!
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2. Student Conduct Responses 
After reviewing the incident report, the Assistant Director of Student Life chooses

among several options to address the student(s) involved in the incident. First time
violations or minor violations are generally referred to an educational conference
facilitated by an Assistant Director or a Graduate Residence Coordinator. If the
Assistant Director chooses to refer an incident beyond the educational conference
level, he/she, in consultation with the Associate Director of Student Life for Student
Conduct, will determine whether the case will be handled as an administrative
hearing, a Peer Conduct Board hearing, or an administrative panel hearing. The
Assistant Director and the Associate Director also decide who will serve as the
hearing officer or who will serve as panel members. Panel members are chosen from
a pool of Student Development administrators trained to hear cases. Both decisions
are based on the nature of the incident and the conduct history of the student(s)
involved in the incident. 

a. Educational Conference
A Graduate Residence Coordinator or Assistant Director generally will hear first

offenses or minor violations of the Student Code of Conduct. During the conference,
a discussion will occur as to the student’s involvement in the incident and the
circumstances surrounding the incident. Together, the student and the hearing
officer will determine what violations of the Code occurred. If a student accepts
responsibility for the violations, the remainder of the conference will be spent
discussing what sanctions are appropriate. The student then signs the educational
conference form indicating agreement with the charges and the proposed sanctions,
thus waiving the right to appeal this decision. If the student does not accept
responsibility for the violations with which he/she is charged or does not agree with
the sanction(s) imposed, the case will then be referred to a different hearing officer
or Peer Conduct Board for an administrative hearing. 

b. Administrative Hearing 
Administrative hearings are more structured than educational conferences. An

administrative hearing generally occurs when one or more of the following situations
exists: 1) a resolution does not occur during the educational conference, 2) the
student fails to attend an educational conference or to respond to a request for an
educational conference, or 3) the severity of the alleged violation or the student’s
prior conduct history warrants an administrative hearing. The student will be notified
in writing of the charges of violations of the Code. In the charge letter, the student
will be given the date, time, and location of the hearing or will be asked to schedule
an appointment. Administrative hearings are held before either the Peer Conduct
Board, an administrative panel, or before an administrative hearing officer. During
the hearing, the student will be expected to respond to the charges listed in the
charge letter. The student will be asked to explain his or her involvement in the
incident and, if found responsible, what sanctions would be appropriate. The “Rights
and Responsibilities of Students in the Hearing Process” apply to administrative
hearings. 

c. Peer Conduct Board 
The Peer Conduct Board is a conduct hearing body comprised of three to five

undergraduate students and one non-voting advisor, usually a Graduate Residence
Coordinator.  In order to have a quorum, three students and the advisor must be
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present. These students are selected and trained to hear student conduct cases. The
Peer Conduct Board will usually hear cases that involve violations that have an
impact on the larger community in which students live. These violations include, but
are not limited to quiet hours, roommate conflicts, disorderly gatherings, alcohol
violations, and visitation. The Peer Conduct Board hears the case, decides on
responsibility for the charges, and determines sanctions. The “Rights and
Responsibilities of Students in the Hearing Process” apply to the Peer Conduct
Board hearings. 

3. Student Rights and Responsibilities in the Hearing Process 
The intent of the hearing process is not to replicate a court proceeding, but rather

to be educational. A hearing is not a formal process such as a civil or criminal trial.
Students are not permitted to bring attorneys or parents into the hearing room.
Students do not have the right to cross-examine witnesses. Failure to attend a
scheduled hearing will result in the hearing being held in the student’s absence. The
following is a list of principles to ensure fairness during the hearing process. 

a. The student shall be informed in writing of the charges against him/her in
sufficient time to afford preparation of a response. Usually, the student is given 48
hours to prepare. 

b. The student has a right to bring an advisor of his/her choice to the hearing to
assist with his/her case. The advisor must be a full-time member of the University
community (faculty, administrator, staff, or student) and cannot be an attorney or
hold a law degree. The advisor can meet with the student to discuss the student’s
case prior to the hearing. If the student or the advisor has any questions, they should
contact the hearing officer. The advisor’s role is to provide personal counsel and
support to the accused, but not to present the case or address the panel, board, or
hearing officer. The advisor cannot serve as a witness in the conduct proceeding.
Students are required to notify the Office of Student Life 24 hours in advance of the
hearing date if a student plans to bring an advisor.  Advisors can request an outline
of their role and expectations for their participation in the student conduct process. 

c. The student may request to review information pertinent to the case prior to the
hearing. The request must be made 48 hours prior to the hearing. Information will
be made available within one business day of the request. Videotape or audiotape
recordings that may be used as evidence in a conduct proceeding may be reviewed
in advance at the request of the student, but will not be duplicated. 

d. The student has the right to bring witnesses to the hearing to testify on his/her
behalf. There is no limitation placed on the number of fact witnesses; however,
students are limited to two character witnesses to testify on their behalf. In the event
that a witness cannot attend a hearing, the witness may email or personally deliver a
signed written statement directly to the hearing officer in advance of the scheduled
hearing.

e. The hearing officer or conduct body may call witnesses to provide information at
a student conduct hearing. Witnesses are expected to appear for a hearing when
requested. 

f. The hearing will be private. All participants are expected to maintain confidentiality
regarding the proceedings. Students who receive any information (reports,
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transcripts, pictures, etc.) that is used in an investigation or a conduct proceeding
are prohibited from disclosing that information to any third party (other than the
student’s parent/legal guardian or legal counsel). 

g. A record of the hearing will be kept. Students may request to listen to the
recording of their own administrative hearing (to be done in the Office of Student
Life). A student may request that a written transcript of his or her own hearing be
prepared, at the student’s expense. 

h. At the completion of the hearing, the hearing officer will indicate a time and
place at which the student will receive the decision of the hearing. The decision will
include whether the student was found responsible for any or all of the charges and
the sanctions, if any, that have been imposed. 

i. If the student is found responsible, the hearing officer or conduct body will then
review the student’s conduct history in order to determine sanctions. A decision
letter will be sent to the student, listing the charges, the decision on each charge,
and the sanctions imposed. The sanction letter will also indicate the process for
appealing the decision. The decision letter will be placed in the student’s conduct
file. 

j. The student must complete all sanctions by the specified deadlines as directed
by the hearing officer or the conduct body. Those students who have not completed
or complied with the sanctions may be charged and found responsible for the
violation “Failure to Comply with Conduct Sanctions” described in the Code.

4. The Appeal Process for Student Code Violations 
The student is allowed one opportunity of appeal to the appropriate hearing

officer or the University Board on Discipline. The decision of the hearing officer or
University Board on Discipline is final. Unless indicated otherwise in the original
decision letter, the typewritten appeal should be submitted in person to the Director
of Student Life in the Student Life office in Seton Court 4508B. The appeal must be
submitted within 2 business days of receipt of the decision letter and must be based
upon one of the following grounds: 

a. Appeal Letter
Appeal letter should clearly state in the opening paragraph the reasons for a

student’s appeal, based upon one or more of the grounds outlined below:

a1. Procedural Due Process: the student alleges that her/his rights to a fair hearing
were violated. 

a2. Absence of sufficient evidence to support a decision: the student alleges that the
decision was erroneous, based on either insufficient evidence or false or misleading
evidence presented at the original hearing. 

a3. Discovery of new evidence: the student alleges that new evidence discovered
since the original hearing might impact the decision of responsibility or
determination of sanction. 

Community Standards, Policies, and Procedures  : 25
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The following category may be used only for cases of suspension from the
residence halls or suspension or expulsion from the University: 

a4. Sanction is grossly disproportionate to the offense: the student alleges that the
sanctions imposed are grossly disproportionate to the findings of responsibility for
the violations of the Code. The burden is on the student to provide support for the
asserted grounds for appeal in the appeal letter. Failure to follow the guidelines or to
provide sufficient support for the allegations will result in the dismissal of the appeal
without further proceedings. 

Parents and attorneys are not permitted in the hearing room during the appeal
process. 

b. Appeal Procedure
The Associate Director of Student Life for Student Conduct will hear the appeal

or determine the appropriate hearing officer, appeal panel, or the University Board
on Discipline to hear the student’s appeal. The hearing officer, appeal panel, or the
University Board on Discipline will review all information gathered at the hearing, any
further evidence, and the reasons for appeal. The hearing officer or appeal board will
then decide the appeal and meet with the student to share the results. 

c. The University Board on Discipline 
The University Board on Discipline serves as the appeal board for serious cases

involving suspension from the residence halls or suspension or expulsion from the
University or other cases as designated by the Director of Student Life. The Board is
comprised of two faculty members, two students, a voting administrator, and a non-
voting administrator from the Student Development Division. 

Except in cases involving the discovery of new evidence, the Board will review the
appeal based upon the hearing record and the decision and rationale of the hearing
officer or conduct body in the initial hearing. In most circumstances, the Board will
meet with the student who is making the appeal and the original hearing officer.   At
the request of the accused student, up to two character witnesses may submit
written statements to the Office of Student Life at least 24 hours in advance of the
appeal hearing. 

In the event that new information becomes known to the University after the
original hearing and prior to the appeal, the original hearing officer will notify the
student of the new information and give him/her the opportunity to respond. The
original hearing officer/panel will issue (or re-issue) a decision letter taking into
account the new information.

In cases where the student’s appeal is based on a claim of newly discovered
evidence, the Board will first determine if the offered evidence was not known at the
time of the original hearing. If the evidence is found to be newly discovered, then the
Board will remand the case to the original hearing officer/panel for review.  The
original hearing officer/panel will issue a new decision letter taking into account the
newly discovered evidence.  (The new decision letter may affirm or modify the
original findings and sanctions.) The student may then proceed with an appeal to
the Board. 

The University reserves the right to have a modified board hear the appeal or
have the Vice President for Student Development/Dean of Students or his/her
designee hear the appeal when circumstances warrant it. 

134916 Text R1  8/12/13  11:29 AM  Page 26



Community Standards, Policies, and Procedures  : 27

d. Possible Outcomes of the Appeal 
The hearing officer or conduct body hearing the appeal can take the following

actions: 

d1. Affirm the original decision of the hearing officer or conduct body; 

d2. Affirm the original decision of responsibility for some or all of the charges and
change the sanction (sanction may be reduced or may be increased); 

d3. Reverse the original decision of responsibility for some or all of the charges. 

Student Code of Conduct 

1. Alcohol Policy 
Loyola University Maryland fully supports and requires compliance with

Maryland’s alcoholic beverage laws. These laws include prohibitions on the
possession or consumption of alcohol by persons under age 21; furnishing alcohol to
or obtaining alcohol for a person under age 21; and misrepresenting one’s age in
order to obtain alcohol. Only those students who are 21 years of age and older are
permitted to have alcohol in their apartments. Guests who are 21 years of age and
older may not bring alcohol to a room/apartment/suite where at least one person is
under the age of 21. Students 21 years of age or older may possess and consume
alcohol in the privacy of their rooms, suites, or apartments in single-serving
containers only. All students are expected not to abuse alcohol, but rather to drink
responsibly or abstain. 

Note: Parents and/or guardians will be notified in writing if their first year son
or daughter under age 21 is found responsible for an alcohol violation involving
use or possession. Core Advisors will be notified.

Violations of the alcohol policy include, but are not limited to, the following: 

a. Having open containers of alcoholic beverages or consumption of alcohol in any
public area on Loyola owned or leased property, regardless of age (e.g., lounges,
corridors, outdoors, etc.) First offense: $75 fine and a written reprimand, in
addition to sanctions for underage possession if applicable. 

b. Unauthorized possession or consumption of alcoholic beverages. “Possession”
means having an alcoholic beverage under one’s charge or control. Students under
age 21 may not possess or consume alcoholic beverages at any time. Students age
21 or older generally may not possess or consume alcoholic beverages in the
presence of persons under age 21; however, they may consume or possess alcoholic
beverages in the presence of their roommates in their own residence unit. 

Minimum Standard Sanctions for Alcohol Violations 
• 1st Offense: $75 fine, written reprimand, and alcohol education. 

• 2nd Offense: $125 fine, disciplinary probation, and alcohol education. 

• 3rd Offense: $200 fine, deferred suspension from the University, and an
alcohol screening or referral as specified in sanction letter. 

• 4th Offense: University suspension and required completion of
outpatient/inpatient treatment prior to the ability to reenroll at the
University. 
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c. Selling, furnishing, or giving any beverage containing alcohol to any person under
21 years of age. Standard sanction: deferred suspension from the residence halls,
$200 fine per individual host, and a referral for alcohol education. 

The student social host policy will apply if alcohol is available in the room. Thus, the
host is also responsible for misconduct if he/she passively allows prohibited alcohol
use to occur within his/her room. 

d. Using or possessing excessive amounts or prohibited sources of alcohol (e.g.,
kegs, beerballs); using or possessing items or devices that encourage excessive
drinking (e.g., bars, beer bongs, funnels); or organizing or participating in activities
that encourage excessive drinking (e.g., beer pong, drinking games, or contests).
Standard sanction: deferred suspension from the residence halls, $200 fine, and
referral for alcohol education. 

e. Charging a fee when hosting parties. Standard sanction: deferred suspension
from the residence halls, $200 fine, and a referral for alcohol education. 

f. Being intoxicated or exhibiting behaviors associated with intoxication or
impairment. Standard sanction: deferred suspension from the residence halls, $150
fine, and referral for an alcohol screening. 

In cases that involve the operation of a motor vehicle, the University reserves the
right to consider more serious sanctions including suspension or expulsion.

g. Providing false identification: 
g1. Possessing, conspiring to obtain, or using false identification. Standard

sanction: deferred suspension from the residence halls and a $250 fine per false
ID. False IDs confiscated by the University will be forwarded to the appropriate
State authorities. 

g2. Manufacturing, selling, or distributing false identification. 
Standard sanction: expulsion. 

h. Multiple or repeated violations of the Alcohol Policy. 

i. Possession of empty alcohol containers. 

2. Destruction of Property/ Tampering with Property 
Intentionally or recklessly damaging or destroying exit signs, graffiti writing,

defacing, or tampering with University or public property or the property of another.
This includes the tampering with or destruction of security equipment maintained
by the University. Standard sanction: suspension from the residence halls and/or the
University. 

3. Drug Policy 
Loyola University Maryland fully supports and requires compliance with federal

and state laws regarding illegal drugs and paraphernalia. For purposes of this policy,
“drug” also includes any other substance that is used to change mood or alter reality
and is not used in accordance with a medical prescription, and “look alike”
substances.
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Violations of the Drug Policy include, but are not limited to, the following: 

a. Drug use or possession (e.g. marijuana, heroin, LSD, cocaine, mushrooms, ecstasy,
ketamine, unauthorized use or abuse of prescription drugs, etc.) 

Small quantities. Standard sanction: suspension from the University, $500 fine,
substance abuse screening and education. 

Large quantities. Standard sanction: expulsion. 
The determination of “large quantity” is based on all the surrounding

circumstances. No specific weight or value shall constitute the difference between
small and large quantity. 

b. Drug paraphernalia possession. Standard sanction: suspension from the
University, $500 fine, substance abuse screening and education. 

The student social host will be considered serving/providing drugs to anyone if
he/she possesses drugs or if drugs are available in the room. Thus, the host is also
responsible for misconduct if he/she passively allows drug use to occur within
his/her room. 

c. Sale, potential for sale, facilitation in the sale, distribution, or providing drugs to
others. Standard sanction: expulsion.

Controlled substances, illegal drugs, and drug paraphernalia are subject to
confiscation. The University reserves the right to refer potential criminal violations to
local law enforcement authorities. 

d. Manufacturing, making, or possessing ingredients in sufficient quantities to
manufacture drugs.  Standard sanction: immediate removal from campus and
expulsion from the University.

Note: Parents and/or guardians will be notified in writing if their son or
daughter is found to be in violation of the University’s drug policy. Core
advisors will be notified. 

4. Disruptive Behavior/Attending a Disruptive Gathering 

a. Disruptive behavior.  Engaging in behavior which is disruptive to the living and
learning of individuals inside and outside the classroom or of the University
community or which disregards the rights of others.

b. Attending a disruptive gathering. A disruptive gathering is defined as a group of
people whose collective actions are disruptive or disrespectful to surrounding
community members or to the University. Indications of a disruptive gathering may
include but are not limited to excessive noise, destruction of or damage to property,
overcrowding in violation of fire safety rules, the presence of individuals who are
intoxicated or under the influence, and the presence of alcohol or drugs. Any
student present at a disruptive gathering may be charged with this offense.
Students found responsible for hosting a disruptive gathering will be charged with a
“social host” violation. 

5. Endangerment of Self or Others 
Loyola University Maryland will hold accountable community members who

exhibit reckless actions that endanger their own health and safety or the health and
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safety of others or who intentionally interfere with adaptive devices (e.g.,
wheelchairs or other personal assistance devices, service animals, or adaptive
technology) used by a person with a disability. Standard sanction: suspension from
the residence halls and/or suspension or expulsion from the University. 

6. Failure to Comply with Directives 
Failure to comply with the directives of and/or disrespectful or defiant behavior

towards University personnel or local law enforcement officials acting in the
performance of their duties; failure to respond to directives by University personnel
in person or in writing; failure to produce identification upon request; fleeing the
scene of an incident while an investigation is in progress; and/or failing or refusing to
participate in a student conduct proceeding or investigation. Standard sanction:
suspension from the residence halls and/or disciplinary probation. 

7. Failure to Comply with Conduct Sanctions 
Failure to meet deadlines or to comply with the requirements of sanctions of

previous conduct incidents. Students found responsible for this violation may be
placed on a probationary status, lose their deferred status, or be subject to fines. 

8. False Information/Obstruction 
Falsification of information which includes any form of providing false or

misleading information, written or oral, in a manner which has the intent or effect of
deceiving authorized University personnel or any community member during a
University investigation or hearing, or altering or falsifying official University records,
or interfering with a witness or University official with respect to a student conduct
proceeding or investigation. This includes concealing or altering one’s identity in an
attempt to avoid identification. Standard sanction: deferred suspension from the
University and $200 fine.

9. Fire Safety 
Loyola University and the State of Maryland strictly prohibit the improper use of

fire alarm systems or fire safety equipment, whether intentional or reckless.
Prohibited actions include tampering with, removal of, setting off alarms, reckless
use of fire extinguishers, or damaging of fire safety equipment or alarm systems in
any University building where no fire or immediate danger of fire exists. Fire drills are
conducted at various times during the year to ensure that all residents are familiar
with evacuation procedures and to ensure that all safety equipment is functional. 

a. Fire Safety Equipment: Fire equipment is placed in the residence halls for
students’ protection and the protection of property in the event of a fire or
emergency. Anyone who causes damage to this equipment or renders it unusable or
ineffective is endangering the safety of all residents. This includes tampering with or
misuse of any fire safety equipment, including setting off false fire alarms, or the
unintentional causing of an alarm, sprinkler, or fire extinguisher discharge due to
careless or reckless behavior. Standard sanction: suspension or expulsion from the
University, fines or restitution for damage, as well as penalties described by law. 

b. Intentionally or recklessly starting a fire. Standard sanction: expulsion. 

c. Fire Evacuation: During a fire drill or alarm, every student is expected to evacuate
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the building and follow emergency procedures as well as comply with instructions
and/or directives from campus police and student life staff. Students cannot return
to a building until an “all clear” signal is given by an appropriate University official.
Standard sanction: $250 fine and deferred suspension from the residence halls. 

d. Unintentional False Alarms: Causing a false alarm due to inappropriate, careless,
and or reckless use of cooking equipment. Standard sanction: residence hall
probation, mandatory fire safety training, and a fine.  Repeated or serious
offenses may lead to suspension from the residence halls. 

10. Fireworks 
The unauthorized possession, use, manufacture, distribution, or sale of fireworks,

incendiary devices, or other dangerous explosives is strictly prohibited. Standard
sanction: suspension from the residence halls or the University. 

11. Harassment 
Harassment is defined as abusive, threatening, or seriously offensive language or

other behavior that adversely affects an individual’s living, working, or learning
environment. Examples could involve: 

a. Technology, email, social networking sites, or Internet including violations of the
University Appropriate Use of Technology Policy. Making or attempting to make an
audio or video recording of any person(s) without their expressed permission is
prohibited and unlawful.

b. Graffiti or written messages. 

c. Verbal, including but not limited to yelling out of windows. 

d. Phone calls, voicemails, or text messages. 

e. Profanity, pornography, lewd pictures or words.

f. Singling out an individual or group for any act of intolerance (including racial
slurs, expressions related to a person’s gender, religion, sexual orientation, race, or
disability). 

g. Language or actions, written or spoken, expressed with the intent or effect of
inciting violence and to place the targets of the words in danger of harm. Standard
sanction: suspension or expulsion from the University. 

12. Hazing 
Hazing is defined as any action that may endanger, abuse, degrade, or intimidate

a person physically, mentally, emotionally, or psychologically in connection with
initiation into, or affiliation with any group or organization, regardless of the person’s
consent or lack of consent. This includes, but is not limited to: 

a. recklessly or intentionally endangering the mental or physical health of an
individual; or 

b. forced or coerced consumption of alcohol or drugs; or 
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c. other inappropriate activities as defined by the Loyola University Maryland
Community Standards. Standard sanction: suspension from the University. 

13. Indecent Conduct 
Indecent behaviors which include, but are not limited to the following:

inappropriate use of the phone, public urination, mooning, streaking, profanity, lewd
or obscene expressions, and disrespectful behavior or statements toward University
personnel or students. Standard sanction: suspension from the residence halls.
More serious cases may result in suspension or expulsion from the University. 

14. Off-Campus Conduct 
In keeping with the Jesuit tradition, Loyola University Maryland is located within a

city environment. This means that the campus is surrounded by several residential
neighborhoods. In addition to observing all other provisions of the Student Code of
Conduct, guidelines for off-campus conduct have been established in order to
uphold standards of behavior that should be demonstrated by Loyola students
when they are present in the surrounding neighborhoods and the city of Baltimore.
The University encourages its students to behave as exemplary citizens when
present in the surrounding neighborhoods and to demonstrate respect and concern
for all members of the local community. The University shall arrange forums at the
beginning of each academic year for students living in residence halls in close
proximity to the community residents (including but not limited to Ahern, McAuley,
Aquinas, and Rahner Village) and for students living in off-campus residential
communities. 

Residency Requirements: Students living off-campus are required to notify the
records office of their local address. Failure to notify the records office may result
in the student’s inability to register for classes, or to receive other University
privileges such as use of the library, the Evergreen Card, dining services, or
computer labs.

Students must comply with the following terms of the covenant between Loyola
University and the North Baltimore Neighborhood Coalition regarding off-campus
dwellings. “Loyola agrees to prohibit nonresidential commuter students from
residing in dwellings located in the following neighborhoods: Blythewood, Guilford,
Evergreen, Homeland, Kernewood, Keswick, Radnor-Winston, Roland Park, Roland
Springs, Tuscany-Canterbury, and Wyndhurst unless: (1) the dwelling was originally
designed as an apartment-style residence or (2) a student lives with a relative or (3)
a student lives with a friend of the student’s family.” 

Loyola will consider students living in the prohibited areas to be in violation of
these guidelines. The University may treat these violations as cases of misconduct
and may require such students to obtain new housing, either on or off campus, as
determined by the University. Loyola will not be responsible to any students or
parents of students for claims by any landlord if such students are required to
relocate. 

The University reserves the right to take action to address student misconduct
that impacts the University or our surrounding neighborhoods.  At the discretion of
the Director of Student Life/designee, students may be charged with violations 1-34
of the Student Code of Conduct for incidents that occur off campus, including
misconduct occurring outside of the Baltimore area that comes to the attention 
of the University and impacts the Loyola community. In addition, off-campus
residents are required to adhere to the guidelines outlined in this policy.  
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Violations of the Off-Campus Policy include, but are not limited to, the following:

a. The following are prohibited: Large quantities of alcohol (i.e. kegs, beer bongs)
and/or noise disturbances of any size. Students are prohibited from holding large
parties or block parties.

b. Off-Campus Disturbances: Students who reside in off-campus residences have a
responsibility to be  courteous to community residents, and not to congregate or
litter streets or parks, or park vehicles in a way that disrupts the community or
infringes on the rights of residents. 

c. Students should operate stereos and other electronic equipment at reasonable
sound levels, and keep noise levels within residences and on the streets at
reasonable levels, especially during late evening and early morning periods. 

d. Students should respect the property and rights of others and refrain from public
urination, walking through private property, parking in spaces reserved for
community residents, or in any way causing a disturbance or nuisance to a
community. Students are responsible for disposing of trash on a regular basis and of
storing trash outside in proper trash receptacles. 

e. Social Host: It is the responsibility of any student who hosts a visitor or guest in
their off-campus residence to insure that the person knows and adheres to the
Student Code of Conduct. In instances where guests violate rules or codes, the
student host will be held responsible. Residents of an apartment or townhouse off
campus are responsible for all that occurs inside or outside their residence including
any guest misconduct. Whether a visitor is a student, non-student, or a non-
identified guest, the student host will be held responsible for violations of the
Student Code of Conduct. Responsibility under these rules may occur even if the
host is not a participant in the activity or has left the visitor(s) alone. 

f. Students should not use rude or abusive language in dealing with members of
the community. 

g. Students may not maintain a disorderly residence. The following examples of a
disorderly residence are representative and should not be considered all-inclusive:
violating alcohol laws at the residence; hosting parties where there is public
drunkenness, excessive noise, and/or other behavior which is in disregard of the
rights of the surrounding community. 

h. Students who choose to live off campus and own pets must follow all city, county,
and state regulations regarding pet ownership.  

i. Students are prohibited from parking in the following neighborhoods:
Blythewood, Guilford, Evergreen, Homeland, Kernewood, Keswick, Radnor-Winston,
Roland Park, Roland Springs, Tuscany-Canterbury, and Wyndhurst. This policy will
be strictly enforced by campus police. If a student receives five or more parking
violations he/she will face student conduct action. 

Violations of the off campus conduct policy may result in the following sanctions:
• 1st Offense: $500 fine, designation as Nuisance Residence, disciplinary

probation, parental notification.
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• 2nd Offense: $750 fine, deferred suspension from the University, parental
notification.

• 3rd Offense: Designation as a Restricted Residence, removal from residence
and/or suspension from the University, parental notification. 

Nuisance Residence: Any off-campus apartment, house, or other dwelling where
there have been repeated complaints or complaints of a serious nature about
disruptive behavior may be designated as a Nuisance Residence. 

Restricted Residence: Student residents/tenants of a designated Nuisance
Residence who are found responsible for repeated violations will be required to
vacate the property and obtain alternative housing that must be approved in
advance by the dean of students. All expenses related to the required move are
solely the responsibility of the students. In some cases, resident groups may not be
allowed to move to the same location. Once an off-campus apartment, house, or
other dwelling has been restricted and the residents have been required to move,
Loyola students will be prohibited from living at that residence for a designated
length of time, usually for the remainder of the academic year. Students restricted
from living in an off campus residence as part of a sanction will be restricted from
relocating to another residence in a neighborhood prohibited by the neighborhood
agreement. The University will also notify the landlord of policy violations. 

Fines collected for violations of this policy will be used, in part, to sponsor
programs with the local community. 

15. Physical Harassment 
Physical harassment includes any action or situation that produces the physical

discomfort of an individual or group, or that places the individual or group in danger
of physical injury, including, but not limited to, punching, kicking, scratching, spitting,
biting, pushing, slapping, etc. Students are expected to handle conflict appropriately.
In the event of physical threat, students should pursue every means possible to
avoid physical retaliation. Students are encouraged to contact campus police to
avoid such confrontation. Standard sanction: suspension or expulsion from the
University. 

16. Propping/Tampering with Residence Hall Doors 
The propping open of or intentional jamming or tampering with the locking

mechanisms of external or internal residence hall doors is considered a serious
breach of safety and security. This includes tampering with the locking mechanism
of residence hall room doors. Standard sanction: restitution and suspension from
the residence halls. 

17. Quiet and Courtesy Hours 
Given that the University expects the residence halls to be conducive to academic

pursuits, noise must always be kept at a reasonable, courteous level so as not to
disturb neighbors or roommates (Courtesy Hours 24 hours a day). In addition to
normal courtesy hours, quiet hours have been established to ensure that students
are able to sleep and study according to their own needs and preferences. During
quiet hours, each student is responsible for making sure that his or her noise is not at
a level that disturbs anyone else who may be studying or sleeping. Students should
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also be mindful of noise levels in courtyards and areas adjacent to residence halls.
The minimum campus-wide quiet hours for all residences are as follows: Sunday
through Thursday 11 p.m. to 10 a.m., Friday and Saturday 1 a.m. to 10 a.m. Quiet hours
are in effect 24 hours a day during the final exam period. Noise complaints that
originate from local neighborhood residents may be handled under the
University’s off campus conduct policy at the discretion of the Associate Director
of Student Life for Student Conduct. 

18. Residence Hall Damage 
Vandalism or destruction of University property, including lounge or residence

hall room furniture, will not be tolerated. This includes damage caused to the walls,
carpets, furniture, appliances, etc. Standard sanction: deferred suspension from the
residence halls. More serious cases will result in suspension from the residence
halls and/or loss of room selection privileges.  

19. Residence Hall Policies and Procedures 
Violations of any published residence hall policies and procedures or guidelines,

rules, and regulations as stated in the Residence Hall Policies and Procedures in
Section III are strictly prohibited and may result in sanctions including suspension or
expulsion from the University. 

20. Senior Events/Senior Week 
This includes code violations that occur at senior social events as well as in the

residence halls during Senior Week. Standard sanction: loss of privileges including
senior social events, Senior Week, and Commencement.

21. Sexual Misconduct Policy 
Loyola University Maryland strives to create a safe educational and working

environment for all the members of the community including students, faculty,
administrators, and staff. Violence or threats of violence of any kind, including
domestic violence, dating violence, sexual assault, and stalking, will not be tolerated.
Loyola University fully supports and complies with all local, state, and federal
criminal laws prohibiting sexual misconduct.  Information about Loyola University’s
non-discrimination policy, which includes sexual harassment, sexual violence, and
reporting procedures, can be found on page 57 of the Community Standards.  

For purposes of this Policy, the following definitions apply: 

a. Sexual Harassment 
Sexual harassment is defined as unwelcome sexual advances, requests, and other

verbal or physical conduct of a sexual nature when submission to or rejection of
such conduct is a condition or basis for employment or educational decisions
affecting the individual, or which is sufficiently severe, pervasive, and objectively
offensive as to have the purpose or effect of unreasonably interfering with an
individual’s performance or creating an intimidating, hostile, or offensive educational
or work environment. 

b. Sexual Verbal Abuse 
Sexual verbal abuse is using language that is sexual in nature and unwanted on

the part of another person. Examples include but are not limited to phone calls or
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use of written and/or verbal communication that are intimidating, threatening, or
obscene in nature. 

c. Sexual Assault
Sexual assault includes any sexual act or sexual contact without consent,

including intercourse; oral sex; unwanted touching of an intimate body part of
another person, such as sexual organs, buttocks, or breasts; or an attempt of any of
the above. Rape is a type of sexual assault. This description of prohibited sexual acts
and conduct is not intended to be inclusive of all conduct that could fall within this
category. It is the intent of this policy to provide notice that any unconsented sexual
conduct, whether by a stranger or an acquaintance of the victim, is prohibited.
Consent is defined as an affirmative indication of a voluntary agreement to engage
in the particular sexual act or conduct in question. Consent cannot be obtained
through the use of force, threat, or intimidation. Consent cannot be given by
someone who is not able to effectively communicate or to understand the nature of
the conduct being engaged in as a result of having consumed drugs or alcohol or for
any other reason. Silence on the part of an individual does not constitute his or her
consent.

d. Domestic Violence
Domestic violence includes felony or misdemeanor crimes of violence committed

by a current or former spouse of the victim by a person with whom the victim shares
a child in common, by a person who is cohabitating with or has cohabitated with the
victim as a spouse, by a person similarly situated to a spouse of the victim under the
domestic or family violence laws of Maryland, or by any other person against an
adult or youth victim who is protected from that person’s acts under the domestic
violence laws of Maryland. 

e. Dating Violence
Dating violence means violence committed by a person who is or has been in a

social relationship of a romantic or intimate nature with the victim and where the
existence of such a relationship is determined based on the length of the
relationship, the type of relationship, and the frequency of interaction between the
persons involved in the relationship. 

f. Stalking
Stalking means engaging in a course of conduct directed at a specific person that

would cause a reasonable person to fear for his or her safety or the safety of others,
or suffer substantial emotional distress.  

Violations of the sexual misconduct policy are serious and although there are
no standard sanctions outlined for violations of this policy, suspension and/or
expulsion from the University is possible.  

g. Response to Sexual Misconduct
As members of the University community, students are expected to respect the

rights, dignity, and personhood of others. The University encourages students to
understand the limitations governing sexual contact (including intercourse) between
persons. The Counseling Center provides qualified professionals who can help
students clarify their feelings about sexuality and intimacy and help students
develop assertiveness skills that may be useful in managing potentially difficult
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situations. The Counseling Center staff provides direct service and referrals for
survivors of sexual misconduct. 

Educational programs about to promote the awareness of rape, acquaintance
rape, domestic violence, dating violence, sexual assault, and stalking are offered at
New Student Orientation, in new employee orientation, in the residence halls, and on
campus throughout the academic year. Such prevention and awareness programs
include a statement that the University prohibits all forms of sexual misconduct,
definitions of various types of sexual misconduct and of consent, safe and positive
options for bystander intervention, and information on risk reduction to recognize
warning signs of abusive behavior and how to avoid potential attacks. 

If you believe that you have been the victim of sexual misconduct on University
property, at a University-sponsored event, or by a member of the University
community, you are encouraged to report the incident to Loyola.  Reports of sexual
misconduct can be made to any University administrator or member of the faculty
or to campus police.  (The director of student life and the University’s Title IX
Coordinator will be notified of all reports.) You will be asked to provide a statement
to the investigating campus police officer and an assistant or associate director of
student life. It is important to give as much information as possible as your
statement will serve as the basis for further investigation of any case and any
resulting campus charges. You will be provided with a written explanation of your
rights and options as described in this policy. 

Students are encouraged to seek medical assistance in cases of sexual
misconduct.  Upon request, campus police will provide transportation to Mercy
Hospital, designated as one of the city’s rape treatment centers. This hospital is
equipped to perform the Sexual Assault Forensics Exam (SAFE) and provide victim
services.  It is important to preserve evidence for proof of a criminal offense if
charges may be filed.

The University encourages any student who has been a victim of domestic
violence, dating violence, sexual assault, or stalking to consult their
parents/guardians and to report the incident to the Baltimore City Police. The
director of public safety or his/her designee can assist the victim in contacting the
appropriate law enforcement officials and in working with these officials to pursue
criminal charges against the alleged offender. Victims also have the option to decline
to notify law enforcement authorities. Protective orders and peace orders may be
sought through the court system. 

If you have been the victim of sexual misconduct but do not want to report it for
investigation, you may seek out a counselor or psychologist in the Counseling
Center.  Reports made to a licensed counselor or health care provider are
confidential and will not be reported for investigation without your permission unless
an imminent threat exists.  If you would like to seek counseling assistance off
campus, you may contact TurnAround at 410-837-7000 or the Sexual Assault
/Domestic Violence 24-hour hotline at 410-828-6390.

A student who has been the victim of domestic violence, dating violence, sexual
assault, or stalking may request to transfer to alternative classes or housing. The
University will accommodate this request if such classes and/or housing are
reasonably available.  The dean of first year students and academic services can
provide additional academic support and resources to students if requested.
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h. Procedures for Adjudicating Charges of Sexual Misconduct  
The University’s procedures provide for prompt, fair, and impartial investigation

and resolution of all reports of sexual misconduct. Investigations and hearings will be
conducted by officials who have received annual training on the issues related to
domestic violence, dating violence, sexual assault, and stalking and on how to
conduct an investigation and hearing process that protects the safety of victims and
promotes accountability. 

Due to the usually private nature of these actions, the University may not be able
to pursue charges of sexual misconduct unless the complainant acts as the accuser
and primary witness. However, in cases where there may be a witness to the alleged
violation, or in cases where the complainant requests that the University pursue the
case even though she/he is unwilling to act as the accuser, or in cases in which
pursuing the case is in the best interest of the University, the University reserves the
right to pursue a case to its conclusion. 

Upon becoming aware of an allegation of sexual misconduct against a student,
the Office of Student Life and the Department of Public Safety, in consultation with
the Title IX Coordinator, will initiate an investigation and take actions deemed
necessary to protect the emotional well-being of the individuals involved, as well as
the educational environment of the University community. These actions may
include, but are not limited to, relocating residence hall assignments, restricting
access to certain campus buildings, prohibiting contact between the alleged
offender, the complainant, or witnesses, or suspending the alleged offender from
campus pending the hearing.  In cases where law enforcement is involved, the
University will comply with all investigative efforts and will resume its own
investigation of the case when permitted. 

All hearings involving sexual misconduct will be conducted in accordance with
the normal rules and procedures of the student conduct process with special
sensitivity to the nature of the charges and the best interests of all parties involved.
All participants are expected to maintain confidentiality regarding the proceedings,
except that the complainant and the alleged offender may not be required to
maintain confidentiality as to the outcome of the proceedings.  In recognition of the
unique nature of sexual misconduct cases, the procedures specified in this section
supersede any conflicting provisions of the University student conduct process.
Actions by the police or criminal courts do not in any way preclude a student from
pursuing charges through the University’s student conduct system. Similarly, pursuit
of charges through the University’s student conduct system does not preclude the
pursuit of criminal charges. 

h1. The sexual misconduct hearing panel will be comprised of one faculty member,
one graduate student, and the Director of Student Life or his/her designee. All panel
members will receive special training on sexual misconduct cases.

h2. If, in the judgment of the Director of Student Life or his/her designee, the timing
of the charges precludes the participation of a student and/or faculty member, the
Director of Student Life and a student development administrator or faculty
member will serve as hearing officers for the case. 

h3. The alleged offender and complainant may each have an advisor present during
the hearing, but the advisor is not allowed to address the panel or question
witnesses. The advisor must be a full-time member of the Loyola University
Maryland community (faculty, administrator, staff, or student) and cannot be an
attorney or hold a law degree.
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h4. Under Title IX, both the alleged offender and complainant have a right to similar
and timely access to information that will be used at the hearing.  Although hearing
materials become part of a charged student’s educational record under FERPA, the
University reserves the right to share relevant case materials with both parties.   

h5. The alleged offender and the complainant each has the right to bring witnesses
to the hearing to testify on his/her behalf. There is no limitation placed on the
number of fact witnesses; however, students are limited to two character witnesses
to testify on their behalf. In the event that a witness cannot attend a hearing, the
witness may email or personally deliver a signed written statement directly to the
hearing officer in advance of the scheduled hearing.

h6. The hearing will begin with the panel chair going over the student rights and
responsibilities for the alleged offender, and then reading his/her charges.  The
alleged offender will have the opportunity to present an opening statement to the
panel that describes his/her involvement and/or responsibility in the incident.  The
complainant will then have an opportunity to present his/her statement to the panel.
The complainant may choose to present her/his testimony without the alleged
offender being present. Several options exist where the complainant does not want
to be present in the room with the alleged offender. The testimony presented to the
panel can be recorded and replayed for the alleged offender to hear before he/she
gives any testimony or presents any evidence. The alleged offender can also listen to
the testimony by intercom. The complainant has the right to be present for or listen
to all testimony given during the hearing, if he/she so chooses. The panel will then
call witnesses and has the ability to recall the alleged offender and any witness,
including the complainant, for clarification. The complainant has the right to provide
a written impact statement that describes how the incident has affected him/her.
The impact statement is reviewed by the hearing panel only if a determination of
responsibility is made and before a sanction is determined. If an impact statement
was submitted and reviewed by the hearing panel, a copy will be provided to the
alleged offender with the decision letter.  

h7. Statements or questions regarding the past sexual history of the alleged offender
or complainant generally will not be permissible as evidence during the hearing
except as they relate to the past sexual history of the alleged offender with the
complainant.  

h8. The degree of impairment of the complainant’s ability to give or withhold
consent may be introduced into evidence.

h9. The panel will use a preponderance of evidence standard to evaluate complaints
of sexual misconduct.  If the panel determines that the offender is responsible for a
violation of this policy, the panel will decide the appropriate sanctions in accordance
with the Student Code of Conduct.  Drug or alcohol use by the offender is not a
defense to a charge of sexual misconduct and will not be considered a mitigating
factor in assessing an appropriate sanction. 

h10. The alleged offender and the complainant will be informed simultaneously in
writing of the outcome of the hearing, normally within five working days.  Both
parties will receive written notice of any sanctions imposed on the alleged offender,
except that in cases of non-violent sexual harassment the complainant will only
receive notice of any sanctions that relate directly to the complainant. 
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h11. If the alleged offender is found responsible for a sexual misconduct violation,
he/she may appeal the decision and/or the sanction to the University Board on
Discipline.  If the complainant disagrees with the findings or sanctions given to the
alleged offender, he/she also may appeal to the University Board on Discipline.
Information about the grounds for appeal can be found on page 25. The panel
members who were involved in the original hearing will not serve on the University
Board on Discipline for the appeal hearing. 

h12. When an appeal letter is submitted, the other party will be given notice of the
grounds of the appeal and will be provided the opportunity to submit a response.
In cases where appeals are submitted by both parties, both appeals will be reviewed
by the same board.  Each student will have the ability to present his/her grounds for
appeal and any new evidence, as well as respond to questions from the board and
hear the rationale from the hearing officer who chaired the panel that made the
original decision.  The burden is on each student to present grounds for his/her
appeal to the board that will then make the final decision regarding the findings and
sanction(s) associated with the case.  This decision will be communicated in writing
to both the alleged offender and the complainant within five working days of the
appeal hearing. If only one party appeals, the other party has the right to attend the
hearing and participate even if he/she chooses not to appeal.

h13. At any time during the student conduct process if the complainant or alleged
offender desires to seek the services of the counseling center or Campus Ministry
staff, he/she may contact these offices directly or through the Director of Student
Life. 

h14  Any retaliation, reprisal, or intimidation directed toward a complainant or
anyone else as a result of reporting or participating in an investigation or
adjudication of alleged sexual misconduct is strictly prohibited. Any incidents of
retaliation should be reported immediately to Student Life and are considered a
serious violation of this Policy. 

22. Social Host 
It is the responsibility of any student who hosts a visitor or guest on Loyola -

owned or leased property to insure that the person knows and adheres to the
Student Code of Conduct. In instances where guests violate rules or codes, the
student host will be held responsible. Residents of a room, apartment, or townhouse,
on or off campus, are responsible for all that occurs within that dwelling including
any guest misconduct. Whether a visitor is a student or non-student, the student
host will be held responsible for violations of the Student Code of Conduct.
Responsibility under these rules may occur even if the host is not a participant in the
activity or has left the visitor(s) alone. 

23. Student Abuse of Campus Privileges/Violation of Policy 
Student dining and parking privileges are non-transferable. Any fraudulent use or

misuse of Evergreen card, misuse of University resources, or violation of University
policies (e.g., appropriate use of technology, parking, and smoking) is strictly
prohibited. Loyola identification card sharing is strictly prohibited. 

The University prohibits the use of its network to engage in copyright
infringement. Copyright infringement includes the file sharing of copyrighted
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material without authorization, including the unauthorized downloading or sharing
of copyrighted music. Students engaging in unauthorized file sharing can be
referred to the Office of Student Life for adjudication and potential discipline.
Copyright infringement also carries potential civil and criminal legal penalties. In
general, anyone found liable for civil copyright infringement may be ordered to pay
either actual damages or “statutory” damages of not less than $750 and not more
than $30,000 per work infringed. For “willful” infringement, a court may award up to
$150,000 per work infringed and can assess costs and attorney’s fees. Willful
copyright infringement can also result in criminal penalties, including imprisonment
of up to five years and fines up to $250,000 per offense. More information regarding
unauthorized distribution of copyrighted material can be found at
http://www.loyola.edu/CIO/Documents/UnauthorizedFileSharing.pdf. Standard
sanction: revocation of access or suspension from the University. 

24. Theft 
Theft, attempted theft, possession of stolen property, and conspiracy to steal or

misappropriate another’s property are prohibited. Theft includes but is not limited
to, any taking of University or personal property whereby a person removes,
possesses, conceals, alters, tampers, or otherwise appropriates goods or
merchandise without authorization including state, local, and federal signage and
road signs. This includes the misappropriation of property and services. Standard
sanction: serious cases will result in suspension from the University. 

25. Throwing Objects From Windows/Removal of Window Screens or Locks 
Throwing objects from windows, particularly residence hall windows, is strictly

prohibited. Students are not permitted to remove screens from windows. Throwing
objects out of windows may cause injury to people standing below and is
dangerous. Standard sanction: suspension from the residence halls. 

26. Unauthorized Entry or Exit 
Unauthorized entry, using keys to enter a room or facility without proper

authority, and forcible entry or trespass into any building structure, facility, student
room, roof, balcony, or other areas are prohibited. Trespassing within the private
room of another or use of keys without the proper authority will be considered
serious violations. Students are not permitted to jump out of windows or utilize
windows as entrances/exits. Unauthorized entry includes entering a University
swimming pool during unsupervised and unauthorized times. Students are not
allowed access to the roofs of buildings at any time. Students are not permitted to
use exit doors marked “emergency” for any use other than in an emergency
evacuation or allow others to use these doors for entry/exit. 

27. Violation of federal, state, or local laws regardless of whether or not a
conviction is obtained. 

28. Visitation/Guest Policy 
Visitation is defined as the presence of a member of the opposite gender in the

living quarters of a resident student. Visitation is permitted in all residences during
the following hours only: Sunday through Thursday 10 a.m. to midnight, Friday and
Saturday 10 a.m. to 2 a.m. Opposite-gender guests are not permitted to stay
overnight. Same-gender guests visiting overnight are limited to three consecutive
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nights and may only stay if all roommates are in agreement. Violations of this policy
can be reported to your RA, GRC, or assistant director. Standard sanction: residence
hall probation. Repeated violations may result in suspension from the residence
halls.

29. Weapons and Ammunition 
Unauthorized use, possession, or storage of any weapon or ammunition on

University premises or at University sponsored activities is strictly prohibited. This
includes, but is not limited to firearms, BB guns, air ifles, slingshots, paintball guns,
swords, knives, tasers of any kind, ammunition, etc. Standard sanction: expulsion. 

30. Complicity 
Condoning, supporting, or encouraging a violation of University policy. Students

who anticipate or observe a violation of University policy are expected to remove
themselves from the situation and contact the appropriate staff members. 

31. Smoking 
Smoking is prohibited indoors in all University owned or leased buildings and

facilities, including residences, and within 30 feet from any building or facility.
Smoking devices such as hookahs are prohibited on campus.

32. Solicitation, Posting, and Off Campus Event Policies 
All registered student organizations and individual students must obtain prior

approval by the office of student activities in order to post items electronically, on
bulletin boards, or elsewhere on University property or off campus student
residences (see student activities guidelines for details). No posted materials may
advertise drugs or alcohol or anything else that would be a violation of University
policies either through language or artwork. The following are expressly prohibited: 

a. Door to door solicitation or the sale of tickets or services 

b. Scalping tickets or services (selling for profit) 

c. Promotion of gambling 

d. Hosting or promoting an event, on or off campus, for students where excessive
alcohol consumption may reasonably be anticipated (including but not limited to
contracting buses)

e. Inappropriate use of University resources (technology, email, social networking
sites, or Internet) as noted by Technology Services. 

f. Use of copyright-protected materials (University seal, pictures, images, name) 

In addition to other sanctions, the University reserves the right to require the
cancellation, at the student’s expense, of any planned event that jeopardizes the
safety of students who may attend. 

33. Prohibited Items and Behaviors 
Students are prohibited from having portable pools, wading pools, and/or hot

tubs on University property. Segways are not permitted in the residence halls.
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Further, students are prohibited from owning or using gas/propane grills, except
those owned and maintained by the University. Students cannot store flammable
materials (charcoal or lighter fluid) in or near any residence hall facility. Student-
owned grills cannot be stored outside. Students wishing to grill should use the
University owned and maintained facilities located 25 feet from any standing
structure in compliance with Baltimore City fire code. 

34. Bias Related Behaviors Policy
Loyola University is a community that welcomes people of diverse backgrounds

and experiences and values the God-given dignity of every human person. Every
member of the Loyola University community enjoys the same basic rights, including
the right to be treated as a respected member of the community, with freedom from
discrimination and harassment.  Bias related behaviors include but are not limited to:

1. Negative actions against an individual or group because of their actual or
perceived race, sex, color, national or ethnic origin, age, religion, disability, marital
status, sexual orientation, genetic information, military status, gender or gender
identity, any other legally protected classification, or other targeted aspects of one’s
identity.  

2. Creating a climate that supports, encourages, or initiates an uncomfortable
environment for any community member.

a. Procedures for Reporting Bias Related Behaviors    
Students who feel they have been the target of bias or who have witnessed bias

related behaviors may report the incident online at www.loyola.edu/reportbias or
contact the Dean of Students Office at 410-617-5171. When reporting bias related
behaviors, it is important to give as much information as possible as your statement
will serve as basis for further investigation of any case and any resulting student
conduct charges. If you choose to submit an anonymous report, it should be noted
that the University’s ability to investigate or act upon anonymous reports may be
limited.

When a bias related behavior form is submitted, it will be received by the
Associate Dean of Students who will then take action based on the information
provided. The Associate Dean of Students or his/her designee will conduct a follow-
up interview with the targeted person to gather additional information regarding the
incident, determine the targeted person’s interest/role in responding to the incident,
and determine possible Student Code of Conduct violations.

The Associate Dean of Students or his/her designee may consult with relevant
university personnel (Dean of Students Office, Student Life, Counseling Center,
ALANA Services, Disability Support Services, Women’s Center, Assistant Vice
President for Academic Affairs and Diversity, Department of Public Safety, and
Assistant Vice President for Human Resources) to determine next steps. 

The targeted person and alleged offender each have the option of being assigned
an advisor whose role is to support them through the investigation and/or student
conduct process. The advisor must be a fulltime member of the Loyola University
community (faculty, administrator, or staff) and cannot be an attorney or hold a law
degree. The Associate Dean of Students may provide advisors with pertinent
information regarding the bias related incident/case being investigated.   

The incident will be handled in a confidential manner, except in cases where the
University is required by law to notify the community. In cases of notification, the
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person reporting the incident/targeted person will be consulted to determine the
appropriate communication to the community.  Periodically, the Vice President of
Student Development notifies the Loyola community of any incidents where a
member of our community was the object of demeaning behavior that targeted
age, gender, religion, racial/ethnic or national origin, sexual orientation, or disability.
With regard to community notification, the Vice President of Student Development
will determine when such notification will be sent through a special “Newshound”
email. For reasons of privacy, notification will occur only when the identities of the
involved community members can be protected, permission from the targeted
person(s) is granted, and the notification will not interfere with any ongoing
investigation. The purpose of notifying the campus community is to provide more
transparency regarding incidents of this nature and create awareness and
opportunities for discussion about ways to reduce incidents of bias and insensitivity. 

There are several departments on campus able to assist students in coping and
managing these situations. As always, we encourage students to contact the Dean
of Students Office, Counseling Center, ALANA Services, Campus Ministry, Center for
Community Service and Justice, Disability Support Services, Student Life, or
Women's Center for assistance if you or someone you know is a target of any type
of harassment. Our community recognizes and values the similarities and
differences among students, faculty, staff, and recognized student organizations at
Loyola University. Discrimination, sexual and bias related harassment, and other
violations of rights disrupt the educational process and the personal well-being of
others, and will not be tolerated. 

b. Procedures for Adjudicating Bias Related Incidents
All hearings involving bias related behaviors will be conducted in accordance

with the normal rules and procedures of the student conduct process with special
sensitivity to the nature of the charges and the best interests of all parties involved.
In recognition of the unique nature of bias related behavior cases, the procedures
specified in this section supersede any conflicting provisions of the University
student conduct process. Similarly, pursuit of charges through the University’s
student conduct system does not preclude the pursuit of criminal charges. The
University will investigate all reports of bias related behaviors. However, it should be
noted that the University’s ability to investigate or act upon anonymous reports may
be limited. 

Upon becoming aware of alleged bias related behaviors, the Dean of Students
Office in conjunction with the Office of Student Life and Department of Public
Safety will initiate an investigation and take actions deemed necessary to protect
the well-being of the students involved, as well as the educational environment of
the University community. These actions may include, but are not limited to,
relocating residence hall assignments, restricting access to certain campus buildings,
prohibiting contact between the alleged offender, the targeted person, or witnesses,
or suspending the alleged offender from campus pending the hearing.

If the panel determines that the offender is responsible for a violation of this
policy, the panel will decide the appropriate sanctions in accordance with the
Student Code of Conduct.  Information regarding the outcome will be shared with
the targeted person and the alleged offender to the extent permitted by applicable
laws regarding the privacy of education records. 

The final outcome of the hearing including any sanctions that are imposed will be
communicated to the alleged offender within five working days of the last day of
the hearing.
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A violation of the Bias Policy is considered a serious breach of our community
standards and although there are no standard sanctions, a hearing panel may
consider a range of sanction that include, but are not limited to, disciplinary
probation, deferred suspension and/or expulsion.

E. Sanctions and Outcomes for Violations of the Student Code of Conduct 
Hearing officers or University Board members who find that a violation of the

Code has occurred are authorized to issue student conduct sanctions, including but
not limited to those cited below. Sanctions may be issued individually or a
combination of sanctions may be imposed. Multiple violations of the Code will result
in more serious sanctions. The determination of sanctions will be guided by the
interests of the University community, the impact of the violations on the victim(s),
previous documented student conduct history, and any mitigating or aggravating
circumstances. 

More severe sanctions may be imposed for incidents in which the violation was
motivated by consideration of race, sex, color, national or ethnic origin, age, religion,
disability, marital status, sexual orientation, genetic information, military status,
gender or gender identity, any other legally protected classification, or other
targeted aspects of one’s identity. Increased sanctions may also be applied in cases
where there was use of a weapon, where there was pre-meditation, where severe
injuries were sustained as a result of the violation, or where the safety of the
University community was placed in harm. 

Noncompliance with or failure to meet the terms of a sanction imposed at any
conduct hearing may result in students being sanctioned to the next step in
probationary status. Room selection and/or class registration may also be delayed
pending completion of sanctions. 

NOTE: A record of conduct sanctions may impact a student’s ability to be a
resident assistant, student government officer, orientation leader, peer conduct
board member, etc. Such records must be reported on most law school
applications, medical school applications, some graduate school forms, some
University transfer forms, and, in some instances, job applications. 

Study Abroad
The conduct status of a student is a key factor in determining eligibility for

studying abroad. A student who will have a probationary or deferred suspension
status for the term he/she wishes to study abroad is not eligible for the abroad
experience. In addition, a student who has a history of serious conduct behaviors
cannot study abroad. Students who are on disciplinary probation or deferred
suspension at the time of application may not be allowed to study abroad. These
cases will be reviewed on an individual basis by the office of international programs. 

All students who do study abroad are expected to be ambassadors for the
University and present a positive image of Loyola University Maryland. Incidents
involving student behaviors that occur abroad which violate the Community
Standards and/or laws in the host country may be subject to Loyola University
Maryland student conduct action. The Office of International Programs reserves the
right to bring students home before an administrative hearing occurs. Loyola
reserves the right to pursue student conduct action regardless of what action may
or may not be taken in the host country/by the host program.
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Federal Student Financial Aid Penalties for Drug Law Violations
Under the Federal Higher Education Opportunity Act (HEOA), students who are

convicted for any offense related to any federal or state law involving the possession
or sale of illegal drugs will lose eligibility for any type of Title IV, HEA grant, loan, or
work-study assistance.

When filing the Free Application for Federal Student Aid (FAFSA), students are
required to report if they have ever been convicted of any drug-related offense
involving the possession or sale of illegal drugs. Failure to answer this question will
automatically disqualify the student from eligibility for Federal Student Aid
programs. (Knowingly providing false or misleading information on the FAFSA is
considered a crime and can carry a fine of up to $10,000 or imprisonment.)  If a
student is convicted while receiving assistance through any Federal Student Aid
program, the student must notify the Office of Financial Aid immediately, will be
ineligible for further aid, and will be required to repay all aid received after the
conviction.

The Office of Financial Aid, in consultation with the Office of Student Life,
reserves the right to review the assignment of University scholarships to students
who are found responsible for violations of the drug policy at Loyola University
Maryland.

The following non-exclusive list describes sanctions that may be assigned as a
result of the finding of responsibility for violations of the Student Code of Conduct: 

1. Written Reprimand 
A letter to the student citing the nature of the violation and informing the student

that subsequent violation(s) of the Code of Conduct may result in more severe
student conduct action. 

2. Fine 
A monetary assessment payable by a specified date. From the date the bill is

posted to the student account, students have 10 days to pay the fine. After 10 days, a
late fee will be assessed and a bill will be sent for the fine. Failure to pay a fine by the
specified date will result in withholding of University records or transcripts and
further student conduct action. Fines, in part, are applied to programs and services
that address the overall alcohol culture on campus and to promote healthy, low risk
alternatives to binge drinking. 

3. Restitution 
Reimbursement for damage to or misappropriation of property. Reimbursement

may take the form of monetary charges or appropriate service or repair to otherwise
compensate for damages. If a student injures another person, the reimbursement for
hospital or medical bills may be required as restitution to the injured party. 

4. Educational Projects 
Projects assigned for the educational benefit of the student, the organization,

and/or the University community. Examples include enrollment in certain classes,
participation in workshops or seminars, conducting research, writing papers,
planning programs, etc. The University Board or hearing officer will designate a
person to supervise such projects. 
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5. Alcohol and Drug Screening, Education, and/or Treatment 
This is a referral to the Alcohol and Drug Education and Support Services for

alcohol and other drug screening, education, prevention, and/or treatment of
substance abuse problems. 

6. Civility Hours 
Service to the University community or surrounding community of a specified

number of hours and date of completion. Failure to complete all or part of a civility
hours assignment may result in a fine being imposed as well as further student
conduct action. It is the student’s responsibility to complete these hours as specified
in the sanction letter. 

7. Parental Notification 
Written or verbal communication with parents and/or guardians in compliance

with applicable laws, informing them of the student’s responsibility for a violation of
the Student Code of Conduct. 

Note: Parents and/or guardians or Core Advisors of students under age 21 who
are found responsible for violations of the University’s policy prohibiting use or
possession of alcohol or drugs will be notified by letter. This notification usually
occurs at the completion of the conduct process or prior to an appeal hearing. 

8. Restricted Access or Privileges 
Restriction or termination of a student’s access to any or all parts of the campus,

including residence halls, computer labs, dining or other campus facilities, the FAC,
the Ridley Athletic Complex, or loss of parking privileges for a specified period of
time. Students residing off campus may be restricted from visitation to the campus
residence halls. On-campus residents may relinquish guest privileges. 

9. Senior Week
Attendance at Senior Week events as well as residence on campus during Senior

Week is a privilege and not a right. Consequently, the Dean of Students (or his/her
designee) reserves the right to ban specified individuals from Senior Week Events
(including Commencement exercises) and/or terminate residence hall or University
status.

10. Loss of Room Selection Privileges 
Loss of eligibility to participate in the annual student life room selection process. 

11. Relocation to Another Residence 
a. Residence Hall Relocation: the resident student is required to move to a

new residence hall space within 24 hours of written notice, for a specified period of
time. This sanction may include restrictions of the student’s entry into some
residence areas. Parents of dependent students may be notified. 

b. Off-Campus Relocations: the off-campus student is required to move to a new
off-campus residence or to an on a campus residence, if available and appropriate,
within 24 hours of written notice, for a specified period of time. If a student is
required to move to another off-campus residence, the new residence must comply
with the covenant between Loyola and the North Baltimore Neighborhood Coalition.
Parents of dependent students may be notified. 
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12. Restricted Contact
Student is prohibited from having any contact “direct, indirect, or third party on

his/her behalf” with a particular person(s). Restricted contact includes voicemail,
email, written, verbal, or non-verbal communication (e.g. gestures and staring).
Violations may result in suspension from the University. 

13. Social Restrictions  
Participation in University-sponsored activities is prohibited for a specified period

of time. Restrictions may be applied to only certain activities or to all extracurricular
activities. This may include the loss of leadership position(s) and ability to
participate in clubs, organizations, clubs sports, and varsity athletics for a specified
period of time. 

14. Residence Hall Probation 
Any further violation of the Student Code of Conduct or Residence Hall Policies

could result in suspension from campus housing. Parents of dependent students will
likely be notified. Students in this status may also lose the privilege to participate in
the annual room selection process. 

15. Disciplinary Probation 
A specified period of time during which a student may face severe conduct

sanctions including suspension or expulsion from the University for any subsequent
violation(s) occurring during the period of probation. Other restrictions may be
applied and would be indicated in the sanction letter. Parents of dependent students
and core advisors will likely be notified. 

16. Deferred Suspension from the Residence Halls
A specified period of time during which a student will likely face suspension from

the residence halls for subsequent violations occurring during the period of deferred
suspension or for failure to comply with previously imposed student conduct
sanctions. Parents of dependent students and core advisors will likely be notified.  

17. Deferred Suspension from the University
A specified period of time during which a student will likely face suspension from

the University for subsequent violations occurring during the period of deferred
suspension or for failure to comply with previously imposed student conduct
sanctions. Parents of dependent students and core advisors will likely be notified. 

18. Suspension from the Residence Halls 
Exclusion from living in the residence halls for a specified period of time as set

forth in the sanction letter. Unless otherwise noted in the sanction letter, the student
will be denied access to the residence halls, including Iggy’s Market, during the
period of suspension. The conditions for returning to the residence halls will be
stated in the sanction letter. During the period of residence hall suspension, students
will not be eligible to participate in the room selection process, nor will they be
eligible to be “pulled in” by current residents. Parents of dependent students and
core advisors will likely be notified. 
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19. Suspension from the University 
Exclusion from classes and other privileges or activities for a stated period of time

set forth in the sanction letter. The conditions for readmission will be stated in the
sanction letter. Parents of dependent students and core advisors will likely be
notified. Students are restricted from the campus and residence halls unless
otherwise specified in the sanction letter. 

During the period of suspension, any credits earned at other institutions will not
be accepted at Loyola. Students will not be eligible to participate in the room
selection process, nor will they be eligible to be “pulled in” by current residents.
Students returning to Loyola after a suspension will not receive priority in class
registration. They will be allowed to register after all the other members of their class
year have registered. Students who are suspended from the University will forfeit
eligibility for institutionally-funded need-based grant assistance and academic
scholarship assistance for any additional semester(s) needed to complete an
undergraduate degree. 

20. Expulsion 
Expulsion is a permanent termination of student status from Loyola University

Maryland. This includes loss of all related privileges including email account/use,
WebAdvisor, net storage, and OneCard access. This action may be imposed for the
most serious violations of the Student Code of Conduct. Parents of dependent
students will be notified. Students are restricted from the campus and residence
halls unless otherwise specified in the sanction letter. 

21. Student Development Assessment and Evaluation 
This is a referral to the Office of Student Life for a comprehensive developmental

assessment in serious student conduct cases. Students are required to complete all
required interventions by the assigned deadlines. 

22. Periodic Drug Testing 
Drug screening (urinalysis) performed at a certified off-campus facility, as

arranged by the Office of Student Life within 24 hours’ notice. Failure or refusal to be
tested as scheduled, or a positive test result, will likely result in suspension or
expulsion. 

23. Postponement of Activity Participation and Conferring of Honors and
Degrees 

The University reserves the right to delay or postpone the involvement of a
student in any University-related activity, or delay or postpone the conferring of any
honor or degree, as a disciplinary outcome to a student conduct proceeding. 

24. Mentoring with an Administrator 
One on one meeting(s) assigned for the educational benefit of the student. The

purpose, focus, and requirements of the meeting(s) will be facilitated by the
administrator.

25. Jesuit Reflection 
One on one meeting(s) assigned for the educational benefit of the student. The

purpose, focus, and requirements of the meeting(s) will be facilitated by the Jesuit.
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F. Student Conduct Records 
The student conduct records of Loyola University Maryland students are

cumulative. Student conduct records are maintained in the Office of Student Life for
a maximum of three years after a student’s anticipated graduation year. Records of
students who are expelled from the University will be maintained permanently. The
records normally include: the original report(s) of the incident(s) or situation(s)
alleged to be in violation of University regulations and all correspondence of the
hearing officers or conduct bodies. In cases of suspension for a specified period of
time, class registration and readmission are blocked until all sanctions are completed
and acknowledged by the dean of students or his/her designee. 

The University abides by the Family Education Rights to Privacy Act of 1974
which contains guidelines for the handling and confidentiality of student records.
FERPA gives students certain basic rights. 

To review the University’s policy concerning FERPA, consult the Undergraduate
Catalog. One exception, which permits disclosure without consent, is disclosure to
school officials with legitimate educational interests. A school official is a person
employed by the University in an administrative, supervisory, academic or research,
or support staff position (including law enforcement unit personnel and health staff);
a person or company with whom the University has contracted (such as an attorney,
auditor, or collection agent); a person serving on the Board of Trustees; or a student
serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibility. Upon
request, the University discloses educational records without consent to officials of
another school in which a student seeks or intends to enroll. 

Family Policy Compliance Office 
U.S. Department of Education 

400 Maryland Ave., S.W.
Washington, D.C. 20202-4605
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A. Alcohol and Drug Education and Support Services (ADESS) 
The Department of Alcohol and Drug Education and Support Services (ADESS)

promotes an environment that supports responsible and legal decision-making
regarding alcohol and other drug (AOD) use, on campus and in the community. The
Department is staffed by two full time and one part time licensed or nationally
certified counselor-educators and an administrative assistant. Department offices
are located in Seton Court 02B in the courtyard with the Student Health Center and
the Women’s Center on the west side of campus. Call 410-617-2928 for information
or a confidential individual session with a counselor to discuss any of the information
in this document, or visit the web site: http://www.loyola.edu/ adess, which
describes further the services available and gives information about consuming
alcohol in moderation, alcoholism, and related problems. ADESS services are free to
Loyola undergraduate and graduate students. Feel free to email Jan Williams,
jwilliams@loyola.edu, with any questions.

1. ADESS Services
Loyola University Maryland, through its Department of Alcohol and Drug

Education and Support Services, ADESS provides a comprehensive program
offering individual and group support, education, training, programs, resources and
services for students, faculty, staff, and members of the Loyola community.  ADESS
provides confidential intervention, support, and referral services for students with, or
at risk to develop alcohol or other drug problems. 

Services include:
• Screening- Students will meet individually with a licensed or nationally certified
counselor for up to 60 minutes to identify what program(s) will best meet the
individual needs of that student. 

• CHOICE Program (Choosing Healthy Options In the Campus Environment) is a 90
minute non-judgmental group session delivered to up to 10 students at a time. The
CHOICE program will encourage students to thoughtfully reflect and discern on their
drinking behaviors and choices, examine risks associated with alcohol and other
drug use, articulate strategies to make safer choices about drinking, and obtain
accurate information about social norms at Loyola

• BASICS (Brief Alcohol Screening and Intervention for College Students) is an
evidence based highly flexible and personalized program designed for college
students to reduce harm associated with drinking. BASICS is conducted over the
course of two individual sessions that last up to 60 minutes each. BASICS is
conducted in a confidential, judgment-free environment with a trained counselor.
The BASICS program will encourage students to examine their alcohol use through

II. University Regulations
and Policies
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the personalized feedback report, debunk myths and increase the their base of
accurate information about alcohol and its effects, devise strategies to minimize risks
associated with alcohol use, increase motivation to change current risky behaviors,
and problem solving about potential barriers that might compromise initiation or
maintenance of change, identify realistic strategies to reduce their risk of future
problems and make safer choices, and obtain comparison of their alcohol use with
other students at Loyola University Maryland. 

• AOD Counseling  by ADESS licensed, certified counselors.• Support for students
experiencing difficulty due to the alcohol or other drug use of someone close to
them, including a roommate, a friend, a significant other, or parent including an
ACOA (adult children of alcoholic support group) support group

• Support services for students choosing a lifestyle free of alcohol or other drugs.

• Recovery Services include individual counseling and support, a weekly recovery
group, and numerous twelve step meetings on and close to campus, (e.g., Alcoholics
Anonymous, Narcotics Anonymous, Adult Children of Alcoholics, Al-Anon), with a
solid core of Loyola students in recovery to aid the newcomer. 

Substance Free Housing is available through the Office of Student Life.
Through the ADESS department’s comprehensive approach, a number of

trainings, workshops and seminars are also provided for students, staff and faculty.
Trainings include social norms campaign, harm reduction education, and training on
facilitating meaningful and difficult conversations. 

ADESS also addresses environmental management.  Environmental management
is addressing the campus community environment that impacts students and their
choices. Loyola University Maryland works in conjunction with the Baltimore
community and Loyola community, to change the campus and community
environment that contributes to alcohol problems. Environmental Strategy
approaches include: the Loyola Alcohol and Other Drug (AOD) Committee, Greater
Baltimore AOD Coalition, social norms campaign, and alternative programs out of
Student Activities which include OPTIONS and Late Nights. 

2.  Health Information 
The following points deserve special emphasis: 

a. Severe consequences can result from the use and abuse of alcohol and other
psychoactive substances, without the development of alcoholism or other drug
dependence. 

b. Alcohol or other drug dependence can and does develop rapidly in teenagers
and young adults. 

c. Although addictive disease can develop in almost any chronic user of
psychoactive substances, persons from families with a history of alcoholism,
especially in parents and grandparents, are at an increased risk to develop alcohol or
drug dependence themselves. These persons tend also to be at risk to develop other
problems, including eating disorders and difficulties in intimate relationships. 

d. Use of any non-physician prescribed medications, including “street drugs”,
regardless of the representations which may be made by the person promoting their
use, is inherently risky since no one can be sure of their contents, purity, toxicity, or
dosage. 
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e. Alcohol poisoning, is a serious and potentially deadly consequence of consuming
large amounts of alcohol in a short period of time. Signs of alcohol poisoning
include, vomiting, unconsciousness, blue tinted or pale skin, slowed or irregular
breathing.  If you encounter a person who is exhibiting any of these symptoms, get
help. Call Campus Police at 410-617-5911 and off campus call 911. 

f. Mixing alcohol and other drugs, whether prescribed, over the counter medications,
or street drugs, can also be deadly.

3. Health Risks 

a. Alcohol 
Alcohol, a drug, is a central nervous system depressant. With moderate drinking,

a person may experience flushing, dizziness, dulling of senses, and impairment of
coordination, reflexes, memory, and judgment. Consumed in larger quantities,
alcohol poisoning may occur, which can be fatal due to depression of the parts of
the brain that control breathing and heart rate. It is important to read the labels of
over-the-counter medications for cautions about the use of alcohol while on a
particular medication. Drinkers who also smoke are more at risk for developing
certain cancers. Pregnant women who drink risk fetal alcohol syndrome in their
newborns.

College students who drink to get drunk are at significant risk while drinking for
personal injury, unwanted sexual activity, sexual assault, and unplanned, unprotected
sexual activity which could result in pregnancy and /or exposure to sexually
transmitted infections (STI’s) including Chlamydia, HIV, genital herpes, and human
papillomavirus (HPV) which can lead to cervical cancer. 

The dangers of drinking and driving cannot be overemphasized. Data suggest
that despite widespread knowledge of these dangers, a significant number of
college students continue to drive under the influence of alcohol. 

b. Marijuana
Marijuana has the reputation among many as a “no big deal” drug; “It’s just pot.”

There are a number of points to consider in making a decision to use marijuana or
not. The obvious points to be made first are that purchase and possession of this
illegal substance (regardless of whether one agrees with this legal policy or not), is
dangerous in terms of the circumstances of purchase on the street can result in
criminal charges, and, of course, can result in serious disciplinary consequences at
Loyola University Maryland, including suspension from the University, and possible
loss of federal financial aid.

The effects of chronic use of marijuana are not as obviously devastating as those
associated with other “harder” drugs. Indeed, the fact that the effects are not as
dramatic tends to play into the denial that this drug is addictive and dangerous.
Marijuana is not a benign drug. The disruption of short term memory from use of
marijuana is well established. There can also be serious effects on motivation, drive,
and focus that often do not become apparent until after the person stops using the
drug. For some, marijuana use results in addiction, meaning use of the drug
adversely affects significant areas of the user’s life: academics, relationships, legal
status, and at times their health (for example, use while on an anti-depressant
medication). For some, use of the drug can trigger, or be associated with,
development of mental health problems such as anxiety and depression. Finally, and
not usually considered by traditional college age students, a pattern of marijuana
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use, say, one to two times a week, even if not resulting in addiction or adverse
effects, can pose serious obstacles to employment where in-depth background
checks are done (for example, for security clearance reasons). Investigators will
interview college friends and acquaintances. A pattern of marijuana use may result in
denial of employment. So, marijuana use IS a big deal!  

c. Controlled Psychoactive Substances 
Prescription Opiates (Oxycodone (Percodan), Hydrocodone (Vicodin), or

OxyContin Oxycodone and hydrocodone are examples of semi-synthetic opiates
similar in drug effects to heroin. These drugs are legally available on a physician’s
prescription to relieve pain.  Abuse and long term use of opiates can lead to serious
health problems and addiction. Overdose and deaths have been linked to the abuse
of prescription opiates. As with most central nervous system depressants, this drug’s
lethal effects are compounded when it is taken with alcohol. Effects of a normal
dose of oxycodone can include euphoria, drowsiness, respiratory depression, and
nausea. Overdoses can cause slow and shallow breathing, clammy skin, convulsions,
coma, and death. 

Stimulants 

Legally prescribed drugs such as Dexedrine, Adderall, Ritalin, and Concerta, and
illegal Cocaine

Stimulants increase alertness, attention, and energy, as well as elevate blood
pressure and increase heart rate and respiration. Stimulants are currently prescribed
by physicians for the treatment of narcolepsy, and ADHD. Abuse of stimulants can
lead to addiction and imposition of consequences that can include suspension or
expulsion from the University. Cocaine, whether snorted or smoked (Crack), is a
dangerous, illegal drug that can cause serious medical problems, even death. Its use
can lead to addiction, negative personality change, aggression, paranoia, and
psychosis. Possession of cocaine can result in expulsion from Loyola University
and/or serious criminal penalties including incarceration.

d. Date Rape Drugs 
Alcohol is the number one date rape drug. Approximately 97,000 students

between the ages of 18 and 24 are victims of sexual assault or date rape that involve
alcohol (Hingson et al., 2005). It is important to be informed about all types of date
rape drugs, however alcohol is the most widely used.

Rohypnol, GHB, Ketamine, and Ecstasy, described below, are referred to as “date
rape drugs”. These drugs are most commonly found at bars, parties, concerts, and
dance clubs. Rohypnol and GHB have been used in sexual assaults on college
campuses, primarily in combination with alcohol. Ketamine produces feelings of
detachment from the environment and distortion of perception, while GHB and
rohypnol are sedating. High doses of ketamine can cause delirium and amnesia.
Rohypnol can incapacitate users and cause amnesia, and, especially when mixed
with alcohol, can be lethal. GHB and Rohypnol are available in odorless, colorless,
and tasteless forms that are frequently combined with alcohol and other beverages.
Both drugs have been used to commit sexual assaults due to their ability to sedate
and incapacitate unsuspecting victims, preventing them from resisting sexual
assault. It is important to always be aware of surroundings, and especially when
consuming alcohol to know strategies to protect oneself: 

134916 Text R1  8/12/13  11:29 AM  Page 54



University Regulations and Policies  : 55

• Do not go to parties alone; there is safety in numbers. 

• Do not accept a mixed drink, or opened container; Watch your drink being mixed. 

• Don’t share or exchange drinks with others. 

• Never leave your drink unattended. 

• If you feel disoriented, out of control, or not able to care for yourself or make
decisions, ask for help. 

Rohypnol (“Roofies”, “roche”, and “R2”) 
Rohypnol, the trade name for a sedative hypnotic drug called flunitrazepam, is a

benzodiazepine drug similar to Valium(TM) or Xanax(TM). The drug is approximately
10 times more potent than the benzodiazepines mentioned, producing a marked
sedative effect which begins within 30 minutes of oral ingestion, peaks within 2
hours, and may persist up to 8 hours. In addition to causing muscle relaxation,
slowing of psychomotor responses, and mental impairment, the drug is noted for its
ability to produce amnesia resulting in an inability to clearly recall events which
occurred while impaired. Continued use can produce dependence, with dangerous
withdrawal symptoms including seizures and cardiovascular collapse. 

GHB ( “Liquid G”, “liquid ecstasy”, “somatomax”, “scoop”) 
GHB (gamma-hydroxybutyrate) is a depressant drug, not approved for use in the

United States, which has also been implicated as a date rape drug. It is cheap, easily
manufactured, and has allure due to its past use in the 1980s in health food stores as
an alleged alternative to steroids for bodybuilders (an unproved claim). In high
doses this drug can be dangerous and lethal, causing nausea, confusion,
somnolence, unconsciousness, coma, and respiratory arrest. Reports of sexual
assaults linked to GHB have resulted in legislatures in 11 states enacting laws with
severe penalties for possession or distribution of the drug. GHB is particularly
dangerous when combined with other sedatives (including alcohol) or other drugs. 

Ecstasy or MDMA (“Mollies”, “XTC”, “e”, “X”, “Adam”, “Clarity”, “Lover’s Speed”)
MDMA (methylenedioxyamphetamine), commonly referred to as “Ecstasy”, is

chemically similar to the stimulant amphetamine and the hallucinogen mescaline.
MDMA is taken orally, usually as a tablet or a capsule. Its effects last approximately 3
to 6 hours. Though by reputation considered a benign drug which produces peace,
empathy, and energy, MDMA can be dangerous. It can produce a significant increase
in heart rate and blood pressure. MDMA’s amphetamine-like effects enable users to
dance for extended periods, but interferes with the body’s ability to regulate
temperature, which may lead to dehydration, hypertension, and heart or kidney
failure. Some users have died as a result of these effects. There is also some research
suggesting that MDMA use may have a toxic effect on neurochemicals in the brain
involving memory, mood, and sleep.

Miscellaneous Illegal Drugs
K2, Spice Gold, Herbal Incense products, Bath Salts (Ocean Burst, Blue Silk, Ivory

Snow, Stardust, Blizzard) are all chemical combinations that are often sold as legal
products not for internal use but promoted clandestinely as drugs that mimic the
effects of cocaine, methamphetamine, and marijuana. These drugs are not produced
under controlled conditions and have not been screened by any scientific processes
for human use by ingestion, snorting, smoking, or intravenous injection. These drugs
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contain dangerous ingredients that can produce paranoia, agitation, dangerously
high blood pressure, and other medical problems. Their use and possession at
Loyola University are violations of the University’s community standards and can
result in suspension and other consequences.

B. Immediate Removal From Campus 
A student who presents a threat to his or her well-being or to the rights, safety,

and property of others as determined by the Vice President for Student
Development or his/her designee may be subject to immediate removal from the
campus and interim suspension from the residence halls and/or the University. The
student may not re-enter any campus buildings, including the residence halls, or be
present on campus without the written permission of the Vice President for Student
Development or his/her designee. 

C. Parental Notification 
The Office of Student Life, the Vice President for Student Development, or his/her

designee at his/her discretion, may notify parents of dependent students under the
following circumstances: 
• Health and safety matter whether or not student is hospitalized; 

• When a student’s housing or student status is in jeopardy; 

• Violations in the local community; 

• Student conduct matters. 

D. Parking Policy 
First-year students are prohibited from having cars. Upper-class students must

register their cars and comply with all published parking policies. Failure to comply
with parking guidelines may result in disciplinary action. 

E. Policy Restricting the Promotion of Alcohol 
Loyola University Maryland prohibits alcohol-related advertising in any University-

sponsored or University-supported publication. In addition, Loyola reserves the right
to refuse advertising from establishments that encourage or facilitate underage
drinking. 

Loyola University Maryland prohibits promotional sponsorship of events by
alcohol-related companies and businesses. For purposes of this policy, alcohol-
related companies and businesses are defined as companies whose primary purpose
is sales or distribution of alcohol. 

The University, in accordance with state and federal laws, bans underage drinking.
The University opposes, and therefore restricts, events or activities that encourage
alcohol use by underage students or alcohol abuse by anyone. 

F. Separation for Medical Reasons 
The intent of this policy is to assist students who are not able to function

effectively in the University community for medical reasons, including mental,
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emotional, or psychological conditions.  It is also the intent of this policy to enable
the student to continue toward the successful completion of his/her academic goals,
if not immediately, then in the future. 

A student will be subject to withdrawal from the University if it is determined that
the student is suffering from a medical or psychological condition, which can include
alcohol or other substance dependence, and as a result of the condition:

1. Engages or threatens to engage in, or is likely to engage in, behavior that poses a
significant danger to self or others;

2. Engages or threatens to engage in, or is likely to engage in, behavior that directly
and substantially interferes with the lawful activities of others;

3. Engages or threatens to engage in, or is likely to engage in, behavior that
substantially impairs the results in the student’s ability to pursue academic work; or

4. Refuses to cooperate with efforts deemed necessary by the vice president for
student development/dean of students or his/her designee to determine whether
the student’s behavior falls within one or more of the criteria listed above.

The Vice President for Student Development (or “the Dean”) will appoint a
designee who will notify the student that a separation for medical reasons is under
consideration and arrange for a conference with the student.  In addition, the
designee may require that the student undergo an evaluation by an appropriate
licensed health care practitioner of the student’s choosing within a time period
specified by the dean’s designee.  The results of this evaluation, along with any
recommendations, will be forwarded to the Dean of Students’ office.  Any such
recommendations are not binding on the University.  

Before a student is separated for medical reasons, the dean’s designee shall
convene (and may participate in) a review committee comprised of professional
staff members from the Counseling Center, the Health Center, and student life.  The
committee will review all information related to the case, including any evaluation or
treatment plan for the student, and make a decision regarding the student’s status.
The dean’s designee shall notify the student in writing of any decision by the review
committee to withdraw the student.  

Within five days of receiving the notice of withdrawal, the student may appeal the
decision by sending a written request to the vice president for student development
explaining why the student believes the withdrawal is unwarranted.  At the discretion
of the vice president for student development, the withdrawal may remain in effect
during the period of the appeal.  The vice president for student development will
review the student’s request, may consult with the student, the dean’s designee,
and/or with the review committee, and may review the information considered by
the committee.  The vice president for student development will make a decision
within 5 days of receiving the appeal and will notify the student of the decision.  This
decision is final. If the vice president for student development is not available to act
in connection with the appeal, he or she may appoint a designee; provided, however,
that the designee may not be the original designee or an individual who served on
the review committee in the student’s case.

If a student’s behavior poses a significant danger of causing imminent harm to
the student or to others, or of directly and substantially interfering with the lawful
activities of others, the dean’s designee may require an immediate interim
withdrawal of the student.  Such interim withdrawal will remain in effect until the
review committee renders a decision regarding the student’s separation for medical
reasons or the dean’s designee otherwise rescinds the interim withdrawal, whichever
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is sooner.  During the period of the interim withdrawal, reasonable efforts will be
made to expedite the evaluation and review process described above.  

A student who is withdrawn under this policy is required to comply with any
conditions established by the University at the time of separation or at the time of
proposed re-enrollment.  In this regard, the dean’s designee may require a
recommendation from the director of the Health Center or the director of the
Counseling Center or any additional documentation or evaluation deemed
necessary.  

Information regarding financial aid, federal student loans, and tuition refund
policy in the case of a leave of absence is set forth in the Undergraduate Catalogue.

G. Missing Student Policy
Loyola University Maryland takes the safety of its students very seriously. If there

is reason to believe a student may be missing, it is incumbent upon members of the
University community to come forward with that information to campus police or a
student life staff member. The student development division will work in conjunction
with the department of public safety and the missing student’s family and friends to
ensure all efforts are made to locate him/her and preserve his/her safety and
wellbeing. The University will cooperate with all law enforcement agencies involved
in a search for a missing student as prescribed by law.

A student will be considered missing if not located within 24 hours of the initial
report made to the University and after a residence hall room search, a review of
closed circuit cameras, the student’s prox card access, class attendance, email and
social network sites, and discussions with friends and roommates. Parents and/or
guardians will be notified when reliable information about their son or daughter is
available and within 24 hours of the initial report. The Baltimore City Police will be
informed as required by law.

Students living on and off campus are required to provide the University with
updated permanent and local address and emergency contact information on a
yearly basis or when changes occur. This information will be maintained
confidentially and will be accessible only to authorized campus officials and
disclosed to law enforcement personnel in furtherance of a missing person
investigation. 

This policy will be administered in accordance with FERPA and the Higher
Education Opportunity Act of 2008. Additional information about parental
notification is outlined in the Community Standards.

H. Harassment and Discrimination Policy and Procedures 

Purpose
Loyola University Maryland does not discriminate on the basis of race, sex, color,

national or ethnic origin, age, religion, disability, marital status, sexual orientation,
genetic information, military status, or any other legally protected classification in
the administration of any of its educational programs and activities or with respect
to admission or employment. Prohibited discrimination includes harassment on the
basis of a protected classification and harassment based on participation in any
“protected activity.” Discrimination, including harassment, is inconsistent with
Loyola’s commitment to excellence and respect for all individuals. Loyola is also
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committed to the free and vigorous discussion of ideas and issues, which are also
protected by this policy. 

Scope
This policy prohibits discrimination, including harassment, against students or

employees of Loyola University Maryland by anyone on University property or at
University-sponsored activities. This policy applies to situations in which both the
person alleging discrimination or harassment (the “complainant”) and the person
accused of discrimination or harassment (the “respondent”) are employees or
students of Loyola University Maryland.1

Allegations of discrimination or harassment made against a student in his/her
capacity as a student are resolved through the student judicial process, rather than
under this policy. The Sexual Aggression Policy located in the Community Standards
is articulated in violation 21 on page 33.  Allegations against student employees in
their capacity as employees are resolved through this policy by the director of
student life and the director of human resources generalist services.

Allegations involving individuals who are not current employees or students of
Loyola (e.g., applicants for admission or employment, alumni, independent
contractors, vendors, recruiters) are addressed on a case-by-case basis using an
appropriate procedure as determined by the human resources office.

Harassment of others who are not members of a protected classification is also
prohibited by University policy and may be the subject of a complaint using either
the Grievance Procedure for Complaints Made Against Faculty or the Grievance
Procedure for Complaints Made Against Staff, Administrators, and Student
Employees. 

The designated official to ensure Loyola’s compliance with Title IX of the
Education Amendments of 1972, as amended, which prohibits sex discrimination
including sexual harassment and sexual violence, is Kathleen M. Parnell, Assistant
Vice President for Human Resources, 5000 York Road, Suite 200, Baltimore, MD
21212, Phone: 410-617-2354, Email: kmparnell@loyola.edu.  The designated official to
ensure Loyola’s compliance with Section 504 of the Rehabilitation Act of 1973, as
amended, which prohibits discrimination on the basis of handicap/disability, is
Kathleen M. Parnell, Assistant Vice President for Human Resources, 5000 York road,
Suite 200, Baltimore, Maryland, 21212, Phone: 410-617-2354, Email:
kmparnell@loyola.edu. Complaints may also be filed with the U.S. Department of
Education, Office of Civil Rights (www.ed.gov).  

Policy
Loyola is committed to protecting the academic freedom and freedom of

expression of all members of the University community. This policy against
discrimination and harassment shall be applied in a manner that protects the
academic freedom and freedom of expression of all parties to a complaint.
Academic freedom and freedom of expression include but are not limited to the
expression of ideas, however controversial, in the classroom, residence hall, and, in
keeping with different responsibilities, and in workplaces elsewhere in the University
community. 

1
Loyola students and employees who are studying or teaching off-campus (e.g., semester abroad) or are on

a leave of absence (e.g., medical leave, sabbatical) remain covered by this policy.
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Definition of Harassment 
Harassment means unwelcome verbal, written or physical conduct based on a

protected classification (e.g., sex, race, age, etc.) that has the purpose or effect of
unreasonably interfering with an individual’s work or education (including living
conditions) or that creates an intimidating, hostile or offensive environment. 

Sexual harassment is a form of harassment with specific distinguishing
characteristics. It consists of unwelcome sexual advances, requests for sexual favors,
or other verbal or physical conduct of a sexual nature when:

• submission to such conduct is made, explicitly or implicitly, a term or condition
of an individual’s employment or education; or

• submission to or rejection of such conduct is used as a basis for employment or
educational decisions affecting an individual; or

• such conduct has the purpose or effect of unreasonably interfering with an
individual’s work or education (including living conditions), or creating an
intimidating, hostile or offensive environment.

Sexual harassment includes sexual assault.  For purposes of this policy, sexual
assault means a physical sexual act perpetrated against a person’s will or where the
person is incapable of giving consent (e.g., due to drugs, alcohol, intellectual or other
disability). 

The conduct alleged to constitute harassment under this policy should be
evaluated from the perspective of a reasonable person similarly situated to the
complainant and considering all the circumstances. 

In considering a complaint under Loyola’s harassment and discrimination policy,
the following understandings shall apply: 

• Harassment must be distinguished from behavior that, even though unpleasant
or disconcerting, is appropriate to the carrying out of certain instructional,
advisory, or supervisory responsibilities.

• Filing a complaint under this policy does not preclude an employee from filing
a charge of employment discrimination with the EEOC, or Maryland
Commission on Human Relations, within the time frames established by those
agencies. Filing a complaint under this policy does not preclude a student from
filing a written complaint with the Department of Education’s Office of Civil
Rights within 180 calendar days of the date of the alleged discrimination.

The following behaviors are also prohibited by the harassment and discrimination
policy:

Retaliation
It is a violation of Loyola’s harassment and discrimination policy to retaliate

against any person for making an allegation or participating in an investigation of an
allegation of harassment or discrimination. A complaint of retaliation may be
pursued using the steps set forth in this policy. When necessary, the University will
monitor student grading or faculty/staff reappointment, tenure, promotion, merit
review, or other decisions in order to ensure that prohibited retaliation does not
occur. The University reserves the right to take immediate measures to prevent
incidents of discrimination or harassment pending the outcome of any proceedings
under this policy.
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Knowingly Filing False Complaints 
Knowingly filing a false complaint of harassment, discrimination or retaliation is a

violation of this policy. Employees who knowingly file a false complaint are subject
to disciplinary actions. 

Intentional Breaches of Confidentiality 
All participants in this process, including the complainant and respondent,

witnesses, investigators, supervisors/department chairs or their designees, and
University officers, shall respect the confidentiality of the proceedings to protect the
integrity of the investigation as well as the privacy and reputations of the individuals
involved in the process. Participants are authorized to discuss the case only with
those persons who have a legitimate “need to know,” provided that a complainant or
respondent may not be required to maintain confidentiality as to the outcome of the
investigation. Any questions regarding confidentiality, including who has a “need to
know” in a particular case, should be directed to human resources.

A complaint alleging an intentional breach of confidentiality may be pursued
using the steps followed for a complaint of harassment or discrimination. Such a
breach may also constitute an act of retaliation. A breach of confidentiality may void
the outcome of any previously agreed-upon resolution to a complaint.

This policy and the following Procedures for Resolution of Claims of Harassment
and Discrimination are only part of Loyola’s effort to prevent discrimination and
harassment in our community. In addition to spelling out steps for making and
resolving complaints, the University is also committed to programs of education
about discrimination and harassment and ways to prevent their occurrence. 

NOTE: This harassment and discrimination policy replaces previous statements
on sexual harassment and discrimination in staff and administrator personnel
policy manuals, and the Faculty Handbook. 

Procedures for Resolution of Claims of Harassment and Discrimination

Introduction 
Loyola’s harassment and discrimination policy reflects a commitment to maintain

a community that is free from discrimination and harassment of any kind. The
University reserves the right to investigate and address concerns regarding possible
harassment and discrimination in the same way as other misconduct issues, whether
or not a formal or informal complaint has been made by one or more individuals.
Loyola has designed procedures for prompt internal resolution of harassment and
discrimination complaints that arise within the University community. Loyola will
undertake immediate and appropriate corrective action whenever it determines that
harassment or discrimination has occurred in violation of the policy.

The human resources office is responsible for investigating complaints and
managing the resolution of sexual harassment and discrimination. The assistant vice
president for human resources or designee investigates and manages these
proceedings in most cases.

Other University personnel are also available to provide consultation and
assistance regarding harassment and discrimination complaints.
Supervisors/department chairs of employees and deans who work with faculty and
students across the campus can also provide guidance about responding to
situations that individuals believe to be harassing or discriminatory.
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Informal Intervention 
Any member of the Loyola community who believes that he or she has been

harassed or discriminated against in violation of this policy is encouraged to report
the event(s) as soon as possible. A complainant may end the informal stage at any
time and may initiate a formal complaint.

Contact Options for Informal Resolutions
Discuss the situation with the assistant vice president for human resources or

other designated individuals who are available through the following offices: 

Undergraduate Students:
Office of Student Development
Dean of First-Year Students and Academic Services
Dean of Loyola College
Dean of the School of Education
Dean of the Sellinger School of Business and Management

Graduate and Professional Students:
Dean of Loyola College
Dean of the School of Education
Dean of the Sellinger School of Business and Management
Associate Dean of Executive and Business Programs
Director of Graduate Admission
Director of Athletics

Faculty:
Human Resources Office
Office of the Vice President for Academic Affairs
Assistant Vice President for Academic Affairs and Diversity
Deans

Staff and Administrators:
Human Resources Office
Division Vice Presidents

Meet with the individual whose behavior is disturbing, discuss the situation, and
make it clear that the behavior is unwanted. Such actions may be discussed with
human resources in advance of the meeting. (Note: this option is not appropriate in
cases of alleged sexual assault.) 

Contact the supervisor/department chair or dean of the person whose behavior is
disturbing and request assistance to stop the behavior. 

For an informal interview, request assistance from the human resources office
(ext. 2354).

Assistance with Informal Interventions 
Human resources may assist an individual who does not wish to file a formal

complaint, but who seeks informal intervention to end conduct that the person
believes violates the harassment and discrimination policy. 

Human resources, or another person designated by human resources, may
discuss the alleged conduct with the respondent, remind him or her of University
policies against harassment and discrimination, and seek a commitment by the

134916 Text R1  8/12/13  11:29 AM  Page 62



University Regulations and Policies  : 63

respondent to comply with these policies. In addition, appropriate disciplinary action
may be taken, up to and including termination, depending on the nature and severity
of the conduct and the respondent’s overall work history.

After an informal intervention has concluded, human resources will collect and
maintain all documentation concerning the complaint. Such a record will be kept in
order to document that an informal complaint was made and that actions were
taken in response to the complaint. 

NOTE: Some forms of behavior that are disturbing to members of the Loyola
community may not meet the definition of harassment or discrimination found in
Loyola’s harassment and discrimination policy. Such behavior may, nonetheless,
be prohibited by other policies, rules, or procedures. Questions about handling
complaints under any other policies and procedures may be directed to deans
and to human resources staff.

Initiating a Formal Complaint 

Timeframe for Filing
Formal complaints of harassment or discrimination should be filed with human

resources as soon after the offending conduct as possible, but no later than 180
calendar days after the most recent conduct alleged to constitute harassment or
discrimination. Human resources may grant a reasonable extension of any other time
period established in these guidelines; however, the 180 calendar day time limit for
filing a formal complaint shall not be extended.

The 180-calendar-day statute of limitation on the filing of claims is intended to
encourage complainants to come forward as soon as possible after the offending
conduct and to protect respondents against complaints that are too old to be
effectively investigated. There may, however, be sound reasons why a complainant
does not come forward within 180 calendar days. Although such a complaint cannot
be pursued under the formal complaint procedures, there may still be options for
responding to such complaints through counseling or informal intervention. If
sufficient evidence is available, an investigation can be undertaken by appropriate
authorities to determine if the behavior constitutes misconduct under other judicial
processes.

Written Complaint and Response
A formal complaint must be submitted in writing to human resources and signed

by the complainant. This written complaint shall include the names of the
complainant and the respondent and the details of the conduct alleged to be
harassment or discrimination. Within five calendar days of receiving the written
complaint, human resources will provide the respondent with a copy of the
complaint. The respondent must submit to human resources a response to the
charges within 14 calendar days. Upon receipt of the respondent’s answer to the
complaint, the human resources office shall forward a copy of the response to the
complainant. 

Investigation
Within five working days of receiving a copy of the response to the complaint, a

designee of the human resources office will initiate an investigation to determine
whether there is a reasonable basis for believing that the alleged violation of the
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policy occurred. During the investigation, the investigator will interview the
complainant, the respondent, and any witnesses who may have direct relevant
information to determine whether the conduct occurred and whether such conduct
violated Loyola’s policy against harassment and discrimination.

Settlement Negotiation
Within seven calendar days of receiving a copy of the response to the complaint,

human resources shall schedule a meeting with each of the parties, together or
separately, to attempt to negotiate a settlement of the complaint.

A settlement shall occur when the parties agree to a resolution of the complaint
in writing. A resolution may include, but is not limited to, withdrawal of the
complaint without the right to re-file it; an agreement by the respondent to
terminate or not repeat specific conduct; an apology; or participation in counseling.
Human resources shall review all settlements to ensure that the parties fully
understand the terms. If there is any sanction agreed to as part of the resolution, the
official responsible for implementing any such sanction must also agree to the
settlement.

Finding, Determination, and Sanction
If a settlement is not reached within 30 calendar days of this initial meeting,

human resources shall make a written determination that includes a finding of
whether the conduct alleged in the complaint occurred, and whether such conduct
violated Loyola’s policy against harassment and discrimination. The written
determination will be completed within five working days of the end of the
settlement period, unless new information is brought forward during the negotiation
period which requires further investigation. If human resources findings determine
that the respondent violated Loyola’s policy against harassment and discrimination,
human resources shall consult with the appropriate responsible individual to
determine the sanction to be imposed by the University. Taking into account the
nature and severity of the violation and the respondent’s employment record,
sanctions may include: participation of the respondent in counseling; prohibition of
the respondent from participating in grading, honors, recommendations,
reappointment and promotion decisions, or other evaluations of the complainant;
letter of reprimand and a copy of the complaint and its disposition placed in the
respondent’s personnel file; restrictions on the respondent’s access to University
resources, such as merit pay or other salary increases for a specific period; or
suspension or dismissal from the University. 

Human resources shall notify the complainant and the respondent by campus
mail of the determination. If it is determined that the policy was violated, the notice
will include the sanction to be imposed.

Responsible Official
In cases in which the respondent is a member of the faculty, the responsible

official shall be the dean of the school or college to which the respondent belongs,
or the vice president for academic affairs.

In cases in which the respondent is a non-faculty administrator or staff member,
the responsible official shall be the appropriate vice president, or his/her designee. If
the respondent is a non-faculty administrator or staff member in a division that
reports directly to the president, the responsible official shall be designated by the
president. If the respondent is the president, the responsible official shall be the
Chairperson of the Board of Trustees.
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In cases in which the respondent is a student employee (graduate or
undergraduate), the responsible official shall be the appropriate vice president of the
division or dean of the college in which the student is employed.

Appeals to the President
Within 14 days of receiving notice of the determination and the sanction, if any,

the complainant or the respondent, or both, may file an appeal, in writing, to the
president based on one or more of the following grounds:

• The determination is not supported by the evidence.

• Relevant new evidence that was not available for consideration prior to the 

determination has been discovered.

• The sanction is disproportionate to the offense.

• Procedural error(s) occurred that materially affected the outcome of the
investigation.

The president shall review the appeal based on the written record, without a
hearing. The president may remand the case to human resources for further
investigation and findings. Within 30 days of receipt of the last-filed appeal, the
president shall render a final decision, in writing, to the complainant and the
respondent.

Monitoring Sexual Harassment and Discrimination
At the beginning of each academic year, human resources shall submit a written

report to the president setting forth the number of informal and formal cases filed in
the prior year, and which of these cases, if any, reached mediated solutions.

The report shall also specify the number of cases in which human resources made
findings of harassment or discrimination, the types of harassment or discrimination
found, and the final disposition of the cases, including any disciplinary action taken.
The cases shall be reported in a manner that protects the privacy of the parties. The
president shall make the annual report available to all members of the University
community.
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The cornerstone of the student life program is developing a sense of community,
which necessitates consideration for others and responsibility for one’s actions. The
residence halls are communities that are bound by shared beliefs and ethics that
offer as a core value an appreciation of the diversity of many individuals living there.
A residence hall experience will further one’s education and personal development
and will offer challenge and support. Living in a University residence is a privilege
offered to students, and carries with it the responsibility for fulfilling the terms of the
Housing Contract. The University expects students to become familiar with the
policies, to take responsibility for their actions, and to be sensitive to and
considerate of the community in which they live. 

These policies are based on respect for others, the environment, the mission of
the University, and the rights and responsibilities of community living. All residents
are accountable for any behavior in the residence halls that infringes on individual or
group rights or jeopardizes the health and safety of individuals and property.
Students should also be mindful of their energy use and practice sustainability in
residence hall living.

The policies are set forth in writing in order to give students a general notice of
expectations and prohibited conduct. The policies should be read broadly and are
not intended to define misconduct in exhaustive terms. Violations of these policies
also constitute violations of the Student Code of Conduct and may be referred for
student conduct action. 

A. Check In and Check Out 
Anytime a student moves into a room, suite, or apartment, whether at the initial

check in or sometime during the year, a Room Condition Report must be completed
with the student’s RA, signed, and submitted to the assistant director within 24
hours. The exact condition of every item should be carefully described on the Room
Condition Report. When a student moves out of his or her living area, all keys are to
be returned. At this time, the condition of all items in the room will be compared to
the condition originally described on the Room Condition Report. Any damage
beyond normal wear and tear will be billed to the individual. Students who do not
check in or check out properly may be fined $50. 

B. Furnishings and Appliances
The University provides each resident with a bed, mattress, desk and chair, drawer

space, and in some cases, dining room table and chairs, end tables, couch, and
chairs. Students are responsible for maintaining the condition of the furnishings in
their room as well as in any common areas, such as lounges and lobbies. Lofts are
not permitted in the residence halls. Since beds or mattresses are provided, students
are not permitted to bring beds from home. Full-size refrigerators are not permitted
in residence hall rooms.
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III. Residence Hall Policies
and Procedures
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Students may arrange furniture within a room in any reasonable manner,
providing that all furniture is placed in its original location at check out. Furniture
may not be moved from one room to another or one apartment to another. Extra
furniture resulting from a vacancy in a room may not be moved into hallways,
storage, or common areas. 

Furnishings provided for common area lounges and community rooms may not
be moved to individual rooms, suites, or apartments. Students who move furniture
from common areas will face a minimum fine of $100. Room configurations must
meet fire codes. Approval for extra furniture, decorations, or other items is at the
discretion of the area assistant director and will be based on safety and fire
code/policy. 

C. Roommate Agreements 
During the first six weeks of the fall semester, students will complete roommate

agreements with their roommates and/or suitemates. This agreement outlines
standards and expectations agreed upon by the roommates to uphold throughout
the year and can be used as a resource when conflict occurs, serving as a starting
point for mediation and resolution. All first-year and sophomore students will be
required to complete roommate agreements. Roommate agreements must adhere
to all Loyola policies.

D. Special Interest Housing/Substance-Free Housing 
Following check-in, each house will develop a house agreement defining the

standards for behavior within their particular community. House agreements are
developed within the parameters of the Student Code of Conduct. Once developed,
all residents of that house will be held accountable for upholding the agreement. If
changes are needed during the year, house members should organize a house
meeting and revise their original agreement. If a student fails to uphold a house
agreement, he/she may be relocated to another room/building.

Students living in special interest housing areas will be held to house agreements
developed for their communities. Students who violate the provisions of any special
interest house agreement may be required to relocate to the first available space in
University housing (refer to individual house agreements). 

Substance-free housing is a more restrictive environment where all residents and
their guests agree to keep their rooms, the building, and the 30 foot perimeter
around the building free from prohibited substances at all times. Prohibited
substances include but are not limited to tobacco products, alcohol, illegal drugs,
and misuse of legal prescription drugs. Residents who request and/or are assigned
to substance-free housing will likely be relocated if they or their guests use
prohibited substances in a substance-free area.

E. Keys and ID Cards 
Students receive keys at check-in whether at the beginning of the year or when

moving during the year. Keys may not be duplicated or loaned to friends or
roommates. ID cards may not be loaned to friends or roommates. Students who lose
their keys must report the loss to their assistant director. They will be given a spare
key for 24 hours. After 24 hours, if they have not found their original key, their
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room/apartment will be rekeyed. All costs involved will be the responsibility of the
student ($100 per re-key). Students will also be billed for keys not returned at check
out. Key Prices: Room/Apartment Key $100, ID Cards $15 (price quoted at time of
printing). 

F. Room Changes 
Each semester, one week is designated as “Move Week”. All students desiring to

initiate a move should contact the Office of Student Life for details. Only those
students who follow the guidelines of the process will be eligible to move. 

Residents who change rooms without obtaining approval from student life may
be required to move back to their assigned rooms. In addition, students who change
rooms without obtaining approval from Student Life may be sanctioned to a $50
fine and deferred suspension from the residence halls.

At any time during the year, if residents change bedrooms within an apartment or
suite, the Student Life Office should be notified. This is important as each bedroom
is assigned a different telephone number, and the initial Room Condition Report
indicates the bedroom that students originally chose or were assigned. 

G. Room Condition 
Roommates are jointly responsible for maintaining the cleanliness of their room or

apartment throughout the year and to leave it clean upon vacating. If a room or
apartment requires more than normal cleaning, at any time, each student will have
appropriate charges assessed and face disciplinary action including loss of room
selection/housing privileges. 

H. Room Inspection 
Inspections of the student’s living areas will be performed from time to time

throughout the year. An inspection may be called for purposes of furniture inventory,
or sanitary and cleaning inspections. If a room fails a room inspection, disciplinary
action may be taken and the housing status of the student in the room will be
reviewed. 

I. Room Entry 
The University will make every reasonable effort to respect students’ privacy.

However, the University reserves the right to enter without notice in emergency
situations, for spot inspections, and for such purposes as are necessary to ensure the
comfort, safety, and protection of all members and property of the Loyola
community. 

J. Damage to University Property 
If any furniture, equipment, or building structure is damaged, the person(s)

responsible for the damage or loss will be responsible for the expense of repairs. In
an individual room, suite, or apartment, the occupants will share the expense of
reparations unless the Office of Student Life has determined the identity of those
responsible. Residents will be subject to room repainting charges if the use of tape
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or other adhesives results in damaged surfaces. Charges for damage caused by nails
and thumbtacks may also be assessed to residents. If a room, suite, or apartment
sustains intentional or reckless damage of $50 or more, the housing status of the
residents will be reviewed. 

K. Common Area Damage 
Each student has a responsibility for public areas that are common to all

residents, such as lounges, hallways, stairwells, elevators, and common rooms.
Personal items cannot be stored in stairwells or floor lounges. In the event of any
damage to a common area, all residents living in that area may be charged unless
the person(s) responsible can be determined. The fairest way to make restitution for
damages that disrupt the community is to bill only those responsible, so each
resident is encouraged to accept responsibility for his or her own behavior. It is
everyone’s responsibility to help minimize damages. Residents who witness damage
occurring are encouraged to bring this information to the attention of the office of
student life. Every effort will be made to determine who is responsible. Charges for
damages are based on repair or replacement costs to restore the room, suite, or
apartment, item of furniture, equipment, or common area property to its original
condition. 

L. Damage Billing 
At any time during the year, but particularly at the end of each semester, students

may be billed for the cost of cleaning, repairs, and/or replacement of University
property. The billing process begins with Physical Plant generating a bill for damage
or vandalism. The physical plant then directs the bill to the Office of Student Life. An
Assistant Director of Student Life determines responsibility for the damage and
sends the bill to the student(s). Damage exceeding $50 at any time during the year
could result in deferred suspension from the residence halls or immediate
suspension from the residence halls. Students are personally responsible for
reporting damage immediately to the Physical Plant, Campus Police, or the Assistant
Director of Student Life. 

M. Residence Hall Closing/Opening 
When residence halls are closed, all residents must vacate the buildings by the

time indicated. Failure to do so may result in a $100 fine. Travel plans should be
made according to this schedule. Closing can be a busy time for everyone at the
University. In preparation for breaks and closing, students are expected to: 

1. Unplug all appliances (except University-owned appliances). 

2. Remove all perishables from the refrigerator and apartment. 

3. Leave shades and curtains open except on the first floor. 

4. Empty all trash and remove newspapers and all recycling materials. 

5. Close and lock windows. 

6. Turn off lights. 
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7. Lock room door. 

8. Take home everything you will need over break(including pet fish) since no one
may enter any hall after closing.

9. Consider taking all valuable items home. 

10. Set heat at 70 degrees Fahrenheit. 
All rooms will be checked for violations during the break. Students can avoid fines

by fulfilling the above requirements. Entry into the halls during a break period will be
granted to students with prior approval from Student Life or for emergency
purposes only, and there will be a minimum charge of $50 for access. An emergency
is defined as obtaining official documents or needed medication/medical devices
prescribed by a doctor. 

N. Contract Extensions 
Contract extensions may be granted during break periods for academic reasons

only. All requests for contract extensions should be made online through the Student
Life website. Those granted extensions are subject to additional billing. Contract
extensions are granted for individual students, not for rooms, suites, or apartments.
While under contract extensions, students may not host guests or violate the
Student Code of Conduct. If such events occur, loss of future contract extensions
and student conduct action will occur.  

O. Lockouts 
Students locked out of their room/apartment Monday-Friday from 8:30AM-

5:30PM you should go to the Office of Student Life in Seton 08 B to check out an
extra key.  There is no charge to borrow a key as long as it is returned within 24
hours.  At all other times students should locate their resident assistant or call
Campus Police at ext. 5010. During times when the residence halls are open,
students will be charged $15 for entry assistance. There will be a minimum fee of $50
for access granted during a break period. 

P.  Maintenance and Work Orders 
Maintenance in the residence halls is performed by staff members of the Physical

Plant or designated contractors. The University counts on the students to be aware
of any damage or situation that warrants the attention of Physical Plant, and to
communicate that to them as soon as possible. Some of the typical repair services
provided by physical plant include heating, air conditioning, plumbing, electrical,
broken windows, furnishings, and kitchen appliances (stove, oven). They also
monitor trash collection, cleaning of public areas, and grounds work. When you call
in a work order, include your name, residence hall, room number, phone number, and
a brief description of the problem. Be sure to ask for your work order number.
Normal repairs: Call Physical Plant at ext. 2200, Monday through Friday, 7:30 a.m. to
4 p.m. Emergency Repairs: On holidays, weekends, and evenings, call the
department of public safety at ext. 5010 to request physical plant services for an
emergency. Note: A student should notify his or her Assistant Director if a work
order has not been responded to within one week. 
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Q. Personal Property 
Personal property cannot be stored in stairwells or common areas. The University

assumes no liability for bodily injury or personal property damage or loss. The
University urges students to develop the habit of locking their rooms at all times, for
property as well as personal protection, and advises that valuable property or large
sums of money not be kept in a room. The department of public safety provides a
service to identify property. 

The University is not responsible for theft, loss, or damage to a student’s personal
property, and encourages all students to carry appropriate personal insurance. The
University assumes no liability for bodily injury. Students and parents are
encouraged to check with their home-owners insurance policy, if they have one, to
see if lost property is covered. Students and parents also have the opportunity to
purchase insurance from National Student Services Inc.. National Student Services
can be contacted at 1-800-256-6774 or www.nssinc.com. 

R. Fire Safety Regulations 
Candles, oil lamps, incense, open flame apparatus, halogen lamps, or any other

inherent fire hazards are prohibited in the residences halls. Any appliance which
requires the use of exposed coils is prohibited. All appliances must be in good
working order and UL approved. 

The furnace and boiler rooms in Ahern, McAuley, Seton, Southwell, and Lange as
well as downstairs room(s) in Rahner Village may not be used for storage and should
be kept locked. Students who attempt to enter or utilize unauthorized closets or
areas will be charged a $150 fine and face student conduct action. 

No motorcycle, moped, or gasoline engine is permitted within any residential
building. Other prohibited materials include fireworks, explosives, firearms and other
weapons, or chemicals. Possession of any prohibited materials may result in
permanent suspension from the residence halls as well as other student conduct
sanctions. 

S. Safety and Security 
Students are required to show and/or present their Loyola ID when entering any

residence hall where there is a desk. Failure to present ID as requested by the desk
assistant will be considered Failure to Comply with the directives of a University
Official. 

Exterior residence hall doors are locked 24 hours a day to promote the safety of
residents. Propping or disabling exterior doors in any way is prohibited. Students
who lose their Loyola University Maryland ID must call Campus Police immediately
at 410-617-5010.  Replacement cards are available at Student Administrative Services
in Maryland Hall.  The cost of a replacement is $15.

T. Athletic Equipment 
No athletic equipment may be used in the residence halls (i.e., hockey equipment,

skate boards, roller blades, skates, footballs, lacrosse equipment, basketballs,
volleyballs, tennis rackets/balls, Frisbees, dart boards, free weights, etc.). Athletic
equipment cannot be stored in stairwells or floor lounges. 
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U. Decorations 
Decorations used for seasonal and/or special events must be made of a fire

retardant material. Live Christmas trees are not permitted in residence halls, and all
decorative lights must be UL approved. Sheets/ tapestries, and beads may not be
hung on walls, doorframes or from ceilings. Additional information regarding
guidelines for decorations can be found at
http://www.loyola.edu/department/studentlife/studentconduct.aspx.

V. Musical Instruments 
Due to the nature of the noise that electrically amplified instruments and drums

create, they may not be played in the residence halls. The playing of other
instruments is subject to the agreement of residents in the affected areas, and must
be in compliance with quiet hours. 

W. Pets 
No pet of any kind is permitted in any of the residences, with the exception of

freshwater fish in tanks that are 10 gallons or smaller. No piranhas are allowed.
During the Christmas Break, aquariums must be emptied and the filter unplugged.
Residents in violation of this policy will be required to remove pets from the
residence, in addition to assuming financial responsibility for any cleaning costs or
damage. There is a $150 fine for violating the pet policy.

X. Quiet/Courtesy Hours 
Since we expect residences to be conducive to academic pursuits, noise must

always be kept at a reasonable, courteous level. In addition to normal courtesy hours,
quiet hours have been established to ensure that students are able to sleep and
study according to their own needs and preferences. During quiet hours, each
resident is responsible for making sure that his or her noise is not at a level to disturb
anyone else that may be studying or sleeping. The minimum campus-wide quiet
hours for all residences are as follows: 

Sunday through Thursday: 11p.m. to 10a.m. 
Friday and Saturday: 1a.m. to 10a.m. 
During Final Exam Week: 24-hour quiet hours are in effect. 

Y. Room Capacity 
Out of consideration for neighbors and for safety reasons, there is a limit to the

number of guests allowed in a residence living area: 
Double and One- Room Suite and One-Bedroom Apartments: 10 people

maximum 
Two Room Suites: 20 people maximum 
Apartments: 32 people maximum 
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Z. Roofs 
Students are not permitted to use the roofs of any of the residences or any

canopy or ledge areas at any time. 

AA. Balconies 
Balconies in McAuley Hall are considered public areas and are therefore subject to

the University Alcohol Policy as described in the Student Code of Conduct. No
university furniture is to be used on balconies. 

BB. Screens 
Screens are not to be removed from windows or sliding glass doors. Any costs for

repair/replacement will be charged to the student responsible. Security screens may
not be unlocked or removed at any time. 

CC. Water Beds, Washers/Dryers, Dishwashers 
Because of the possible damage that water may cause to residences, waterbeds,

washers/dryers, and dishwashers are prohibited. Individuals in violation of this policy
will be required to remove the item(s) and most likely will be fined and subject to
student conduct sanctions. 

DD. Window or Door Displays 
Signs, containers, trademarks, and other overt displays on doors or in windows of

University buildings that advertise or represent products (such as alcoholic
beverages) or behaviors not compatible with University policies are strictly
prohibited. 

EE. Room/Apartment Modifications 
No partitions, dividers, or screens may be assembled or constructed in any room

or apartment that would violate fire safety requirements. Residents may not paint
walls, assemble or attach shelves, bike racks, or fixtures of any kind without approval
from their Assistant Director. Students cannot construct dance floors, build bars of
any kind (freestanding, tiki, etc.), remove closet or bathroom doors, or install or
possess any type of recreational pole. Students are not allowed to attach anything to
the outside of their rooms (e.g. satellite dishes or external antennas). Roommate
groups in violation of this policy will be required to remove particular items and will
be charged for repairs needed to restore the apartment to its original condition.
Residents are not permitted to make repairs of any damage themselves or contract
with anyone for repairs to be made. 

FF. Lounge/Common Areas 
These areas are reserved for residents to socialize, meet, and study. Students

and/or guests may not sleep in these areas due to safety and security reasons. 
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