[bookmark: Skip]Accessing Your Loyola Network Drives From Home using Windows
You can easily access your G: drive and other Loyola network drives from your home computer.  To set up your computer to access these drives, you'll need to follow these instructions.
For Windows 7:
Click on the round Windows/ Start button in the bottom left hand corner of your screen and then select Computer.
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A new window will open. Click on “Map network drive.”
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[bookmark: _GoBack]A new window will open. Choose what letter to name the drive- a letter that is not already in use. For example I is chosen since there is nothing at that drive. For the folder type in:
If you are a student: https://webfolder.loyola.edu/students/
If you are faculty, staff or an administrator: https://webfolder.loyola.edu/dfs 
Make sure the box next to “Reconnect at logon” is checked so that the next time you log on to your computer you do not have to redo this process.
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A window will open asking for your user name and password. Enter both of these as you normally would then press OK or Enter.
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A new window will open once your computer is done connecting that lists the drives you can connect to. Please note you may be asked to enter your user name and password one more time, but you may not- do not be alarmed either way.
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Click on which drive you would like to open and you’re done.
For Windows Vista:
Click on the Windows button and then select Computer.
[image: http://www.loyola.edu/bin/h/o/vistastep1.jpg]
A new window will open. Click on Map Network Drive.
[image: http://www.loyola.edu/bin/j/h/vistastep2.jpg]
In the new window, select a drive letter your computer is not using.  In this example L: has been chosen.  
If you are a student, enter https://webfolder.loyola.edu/students in the "Folder:" field. Click Finish.
If you are faculty, staff, or an administrator, enter https://webfolder.loyola.edu/dfs in the "Folder:" field.  Click Finish.
[image: http://www.loyola.edu/bin/z/f/vistastep3.jpg]
You will get a login screen.  Type your username and password.  Click on OK.
[image: http://www.loyola.edu/bin/d/k/vistastep4.jpg]
 A new window will open (Note: you may be required to log in again) containing your available drives.
[image: http://www.loyola.edu/bin/t/i/vistastep5.jpg]
Your computer is now set up to access your Loyola network drives.


For Windows XP:
Click on your Start button and choose "My Network Places."
[image: http://www.loyola.edu/bin/q/r/mynetworkplaces.gif]
Then click on "Add a Network Place."
[image: http://www.loyola.edu/bin/u/r/addplace.gif]
A wizard will appear on your screen. Click "Next" when it appears. Now, click on "Choose another network location," and then click "Next."
[image: http://www.loyola.edu/bin/o/e/choose.gif]
If you are a student: in the Internet or Network Address window, type: https://webfolder.loyola.edu/students/
If you are faculty, staff, or an administrator: in the Internet or Network Address window, type https://webfolder.loyola.edu/dfs
[image: http://www.loyola.edu/bin/i/n/wizard.gif]
Click "Next." Enter your Loyola username and password.
[image: http://www.loyola.edu/bin/m/d/uidpwd.gif]
You will now need to give your network a name. In this example, it is called "Loyola Network Drives," but you may name it anything that will remind you that this is how you access your G: and other Loyola network drives.
[image: http://www.loyola.edu/bin/k/g/name.gif]
Click "Next." On the next screen, click "Finish." If you check the box with "open this network place when I finish," you will be asked to enter your Loyola username and password again.
[image: http://www.loyola.edu/bin/w/i/finish.gif]
[bookmark: vista]Your computer is now set up to access your Loyola network drives. To access your drives, simply click on "Start" and then "My Network Places." You will now see an icon for your Loyola network drives. Double click on the icon, and you'll see your Loyola network drives. Students: Once you click on the icon for your G: drive, you will see a folder with your class year. Open that folder to access your G: drive.
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What network folder would you like to map?

‘Specify the drive letter for the connection and the folder that you want to connect to:

Connect to a Web site that you can use to store your documents and pictures.
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What network folder would you like to map?

Specify the drive leter for the connection and the folder that you want to connect to:

Folder: | Witps://webfolderloyola.edu/df] ] [ eowsen ]
Bample: \senvenshare
Reconnect atlogon

Drive:

Connect using a different user name.

Connect to 2 Web site that you can use to store your documents and pictures.





image9.jpeg
The server webfolder loyols.edu at ad.oyola,edu requires a
usermame and password.

€ <username here> o





image10.jpeg
Favorite Links

B pictures
@ Recently Changed
B seaches

& publc

Folders
B Desktop
B Chuck
Public
2 Computer
& sQuosas1vos (©)
o Local Dik (09
< DVD RW Drive (E)
2 dfs (\webfolderloyolac
L app
e
BqH

Dutamodied | Type
P 3192081027 AM _Fie Folder
I 31920081001 AM _Fie Flder

" 3192081001 AM FieFlder




image11.gif
Internet

Esgier e

e

.. | My Recent pocuments >
Novel Grougwise ) vy picures

B cor s
s - .

]
e

| rotertoce | gy tpromhemsn
L&
sz, | @ camesto >
[

Qs

@)ieb andsmport
@B o i
C - e

Allprograms [





image12.gif
Network Tasks D

2 rtanetvork e g

View netuork connections
et up 3 home or smal
office netwark.

et up a wireless network.
For a home or small office

View workgroup computers

Shawicons For netwarked
UPrP devices

i (o G





image13.gif
\dd Network Place.

rd

‘Where do you wanl to create this network place?

Selct srvio provider. 1o have a mmbartip wih the vy selct,he iz il hop
o el an sccourt. To Rl cese  hofcu, ek Choose anthet etk locain

Servics pos:

[YSto—





image14.gif
Add Network Place Wi

d

‘What i the oddress ofthis network place?

Type th ke of theWeb s, TP sk, nak oo hl s shdut wicpan

It e vk s
il el odu s

Ve e exsngies





image15.gif
Connect to webfolder. loyola.edu

The server webfolder oyola.edu at ad loyola.edu requires
Username and password.

User name: [ v

Passuord:

[JRemember my password

Cancel





image16.gif
Add Network Place Wizard

‘What do you want to name this place?

Clete e for s st ot vll help you ety derly sk place
s Iveblodr ool e/

T e o vt
Lo iewol Dier <=





image17.gif
Completing the Add Network Place
Wizard

Youhave successlycested s netwok lce:

A shatcu for i lce il appeas iy Notwork Paces.
(5] Open tis neweek place when ik Fri

To cose i e,k Fish

(.





image1.png
B sicy Notes
‘ Devices and Printers

N Defautt Programs

] cotcuator
i Help and Support

G ram

< XS Viewer

ol Panel

> Allprograms

[Fo g ond





