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—éJob & Internship Search Tips for Winter Break

The semester is over. Your finals are done.
Rest and relaxation is on the horizon, but so
is your job/internship search. While many
summer applications may not be until mid to
late spring, there are several things you can
do over the winter break to be proactive and
stay ahead of the curve on your job or
internship searches and applications. Below
are some tips and ideas to get you started.

EXPLORE Your Options: Take some time

to explore your interests, major and

career options.

e “What Can I Do With A Major In...?:
Explore different career options for each
of Loyola’s majors as well as see where
alumni have gotten internships or jobs.

e FOCUS: Complete an interest self-
assessment and look up information on
different careers (Contact The Career Center
(I'CC) for the key cod.)

e O*Net Online and Occupational
Outlook Handbook: Review profiles for
hundreds of occupations, including tasks,
skills, abilities, etc. and learn mote about
the occupations.

RESEARCH AND TARGET Employers
for Opportunities: Once you’ve decided on
what type of work you want to do in what
industry and geographic location, begin
developing a target list of companies you can
research and network with in your

pursuit of an internship or job.

Director’s Corner:

e CareerSearch: Conduct a search for

companies in your industry and geographic : CreSaundra Sills. Ph.D

location of interest, which you can be
researching for potential opportunities.
(Contact TCC for code.)
¢ Uniworld Online: Search for American
firms operating in over 200 foreign
countries. (Available throngh Hounds4Hire.)
¢ Job Choices: Utilize this resource to

obtain job and internship advice, links to

employer websites, resume, cover letter and

interview tips, and more.

e LinkedlIn: LinkedIn is the world’s largest
professional network with over 175 million
members and growing rapidly. (See: Are
You LinkedIn, page 3)

 Use online job and/or internship
websites, such as: Internships.com,
InternMatch.com, Idealist.org, or
Indeed.com.

¢ Goinglobal: Search for both domestic and
international opportunities. Access
international country and U.S. city guides,
offering job search websites and links to
employer directories for their regions.
(Available throngh Hounds4Hire).

e Hounds4Hire: Search for contacts of
employers of interest and saved your
favorite employers for quick access. Peruse
internship and job postings from
employers who want to hire Loyola
greyhounds!

(Continued on page 3)

-

o

A

Y

t

4
- The Career Center

Staff:

. Director
. csills@loyola.edu
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Happy Holidays! This time of year is excellent for not only taking some downtime, and some time with family and

friends but also to take some time for reflection. I encourage you to take the opportunity to think about what you did
well this year, what changes you want to make and what your goals and aspirations are for the new year. As you take
the time to reflect on your career planning process and goals, I hope this newsletter provides you with some guidance

as to how to make the best use of your winter break. I wish you a very Happy New Year! We look forward to seeing you

in 2013!

Best of luck to you,
Dr. CreSaundra Sills, Director


http://www.loyola.edu/department/thecareercenter/students/majors.aspx
https://www.focuscareer2.com/Portal/Login.cfm?SID=503
http://www.onetonline.org/
http://www.bls.gov/ooh/
http://www.bls.gov/ooh/
http://v2.careersearch.net/client
http://www.loyola.experience.com/
http://www.nxtbook.com/nxtbooks/nace/JobChoices0812/index.php#/1
http://www.linkedin.com
http://internships.com/
http://www.internmatch.com/
http://www.idealist.org/
http://www.indeed.com/
http://loyola.experience.com/experience/login
http://www.loyola.experience.com

) Alumn| Spotlight:

Catie graduated with a
Bachelor of Arts in Classics in
'2008. She is working as the
Assistant to the Director of
Development for the Sellinger
School at Loyola University
Maryland.

How did you find your career path?

It took me a while to figure out that development was the right
field for me. I got my first taste of development (fundraising)
doing internships at the Maryland Historical Society and the
Heritage Foundation, and after a while I figured out that it was
a good fit for me. Raising money for an institution I care
about, in this case Loyola, really allows me to use my natural
talents for a good cause. Plus, it’s definitely a “people-person”
career, and that suits my outgoing nature.

What do your day-to-day work activities look like?
Development is really crucial to the mission of Loyola. One of
our major goals is to be able to fund additional scholarships to
make a Loyola education more accessible, and that requires the
continued generosity of our many donors. In my position, 1
primarily help with research so that the Director of
Development can be prepared to make gift proposals. 1
research to match the donor with their passion.

What made you decide to stay in Baltimore?

I am a life-long resident of Baltimore, and as most natives will
tell you, it is a city that is difficult to leave! It is such a friendly,
neighbortly place, with great food, great museums, great
architecture, and great history. I definitely am a fan of my
hometown, and I am happy to still be here.

Catie Allender

What tools did you find helpful as you were in your job
search process?

I have to say that The Career Center was immensely helpful. I
was looking to make a career change, and they did everything
from helping me edit my resume and cover letters to showing
me how to build my network. They were incredibly generous
with their time and extremely knowledgeable in the field. It
was wonderful that even four years out of school, The Career
Center was still open to me. Loyola really stands by its alumni.

What advice would you give to graduating seniors?

My advice would be, if you haven’t already, start seriously
thinking about a career plan. Start learning about all the
different types of careers available to people with your

major and get to know people currently working in those
tields. The best way to find a job is through people you know,
so the sooner you start building your professional network
through internships, volunteer work, summer jobs, etc. the
better. And definitely make use of The Career Center;

I certainly wish I had spent more time there as an undergrad!

What advice would you give to underclassmen?

My advice would be two-fold. One, get to know your
professors. We have truly top-caliber faculty, and they have
chosen to work at an undergraduate-focused institution.
That means that they are excited to work with students and
really want to get to know them. Take advantage of that.
Secondly, really try to get the best grades you can. Who
knows, you might decide later to apply to a top-flight law
school or grad program, and you don’t want a so-so
undergraduate GPA to wreck your chances.

. Japanese Delegation Visits The Career Center

In

the U.S.

Dr. CreSaundra Sills pm‘ure with Dr. Lee
Richmond, Dr. Agnes Watanabe-Muraoka, Dr.
Kotaro Taneichi and Mr. Akirbira Tanabe

K

October 2012, the Japanese Delegation comprised of Dr. Agnes
Watanabe-Muraoka, Dr. Kotaro Taneichi and Mr. Akirhira Tanabe, two
are professors and one is an employer, visited The Career Center at
Loyola University Maryland and met with the staff.
Loyola was set up by Dr. Lee Richmond, Professor in the School of
Education. The Delegation selected only four career centers to visit in
— Harvard University, Boston College,
University and Loyola University Maryland.
information about our centers for a study and for their work with
establishing career centers in universities in Japan. Loyola’s Career Center
was highly commended by the visitors.
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Their visit to

Johns Hopkins
They are using the



%Job & Internship Search Tips for Winter Break (Cont.)

(Continued from Page 1)
NETWORK: Once you’ve developed your target list of

employers, identify professionals or alumni who are doing

or have done your career or job of interest. Through

networking, you can explore career fields, learn what it

takes to be successful and gain advice on how to become

an attractive job or internship candidate in that field or

with that employer.

¢ Alumni Career Network: Network with Loyola
alumni who have volunteered to provide career

guidance for students and fellow alumni. Alumni can be

a great resource for gaining information about a
particular career field, geographical location, and
opportunities. (Available throngh Hounds4Hire)

e LinkedIn: As a professional networking site, LinkedIn
is a great resource to utilize in your search for contacts.
(More information in Are you Linkedln?)

¢ Informational Interviews and Job Shadowing:

Conduct an informational interview with an alumnus or

professional in your desired career field, industry or
company to learn more about the ins and outs of that

career as well as to obtain relevant career-related advice.

Visit Quintessential Careers, for more tips on
informational interviews. Job shadowing affords you
the opportunity to learn about the daily responsibilities
of professionals in your career of interest by shadowing
them during their day-to-day activities.

UPDATE Your Resume and Cover Letters: Remember,

don’t wait until the last minute and always tailor your

application documents to a specific position and company!

¢ Review our Effective Resume Writing Packet and
Cover Letters and Other Professional
Correspondence Packet on our website for tips on
how to craft a resume and cover letter as well as for
samples.

e Have your resume critiqued by The Career Center.
Schedule an appointment, attend Walk-In Resume
Critiques (most Wednesdays from 2-4pm), or drop off
or email your resume to The Career Center for a
critique.

SIT BACK, SIP YOUR EGG NOG AND ENJOY
THE FRUITS OF YOUR LABOR!

networks to recruit and 95% report that they have hired through

" -) Are You LinkedIn? 89% of U.S. companies report that they are using social

LinkedIn (JobVite)

What Is LinkedIn? ?

The world’s largest professional

- network with over 175 million Group Search: Join groups

members

Establish a profile and begin to make

i related to your career field or
%, ' industry of interest to obtain
.8 . . career-related advice, learn about
~ Getting Started on LinkedIn postings, and participate in
discussion forums. Start by joining

Companies Search: Scarch
by location, industry or company
name to learn more about
companies, products, and services.

Job Search: Search by

- connections. For guidance in getting The Career Center at Lovola  keyword, title, job function,
started visit LinkedIn’s Learning University Marvland eroup industry or experience to review

Center.

postings. www.linkedin.com/

r studentjobs
L

People Search: Connect with professionals and alumni in your career field, industry or company of

Interest by conducting a search with a keyword, title, or company. See sample career paths when reviewing
profiles. Make connections or send messages seeking career advice and guidance. Be sure to maintain a
rofessional and respectful demeanor, and also personalize your connection requests.

: SS
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http://loyola.experience.com/er/security/login.jsp
http://www.linkedin.com
http://www.quintcareers.com/informational_interviewing.html
http://www.loyola.edu/department/thecareercenter/students/resume-interview-tips.aspx
http://learn.linkedin.com/
http://learn.linkedin.com/
http://www.linkedin.com/groups?gid=2385329&trk=myg_ugrp_ovr
http://www.linkedin.com/groups?gid=2385329&trk=myg_ugrp_ovr

Resume Critique
Wednesdays

Come into The Career
Center Wednesdays
. between 2:00 - 4:00pm
- and have a Career Advisor
. critique your resume or ..6'
. assist you in developing ae" © «
_resume. Critiques can cover ¢
_resumes or cover letters. No
. appointment necessary.

Career Fair 2013

The Spring Career Fair is an
opportunity for employers in all
industries to interact with all types
of Loyola students and candidates.
Located in Reitz Arena, from
11:00 am - 2:00pm the fair is open
to Loyola undergraduates, gradu-
ate students, and alumni. For more
details, including pricing and
registration information, click
here.

Mark your calendar!

December

24

Have a great break and happy holidays!

January >

New Jersey Collegiate
Career Day

wdomnzoAdfon DI h-
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0 0 O A Miretxions and a list of
participating employers are available
on Rutger's Career Services website
at: http://careerservices.rutgers.edu

3 New Jersey Collegiate Career Day
16 Walk-In Resume Critique

23 Walk-In Resume Critique

25 Marathon Workshop

29-31 Practice Interview Program

30 Walk-In Resume Critique
February

Loyola University Career Fair 2013

On Campus Recruitment Program begins
Walk-In Resume Critique

Walk-In Resume Critique

MCC Career Fair

SCE Etiquette Dinner

Walk-In Resume Critique

Walk-In Resume Critique

March

13
20
27

Walk-In Resume Critique
Walk-In Resume Critique
Walk-In Resume Critique

HUOM®

Practice Interview
Program (PIP)

is a great opportunity to
practice your interviewing
skills with employers and
Loyola alumni. Sign up on
Hounds4Hire for a
30-minute interview and
15-minute feedback
session!

The Career Center at Loyola University Maryland

DeChiaro College Center ¢ Ground Floor, West Wing
www.loyola.edu/thecareercenter e 410-617-2232 e thecareercenter@loyola.edu

The mission of The Career Center at Loyola University Maryland is to assist undergraduate and graduate students and Loyola alumni in the total career development

process. This process is an ongoing, lifetime activity and addresses various needs, such as: Choosing or changing a major, clarifying interests, obtaining part-time and

summer job and internship experiences, planning and conducting a professional job search, obtaining full-time employment, selecting and being admitted to graduate
school, and changing careers. The Career Center offers many services to assist in this process, and continuously strives to educate and promote partnerships with students,
alumni, faculty, employers, and members of the Loyola community
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http://www.loyola.edu/department/thecareercenter/events/%7E/media/department/thecareercenter/documents/events/Career%20Fair%202013.ashx
http://www.loyola.edu/department/thecareercenter/events/%7E/media/department/thecareercenter/documents/events/Career%20Fair%202013.ashx
http://www.loyola.edu/thecareercenter
mailto:thecareercenter@loyola.edu
https://www.facebook.com/pages/The-Career-Center-at-Loyola-University-Maryland/101714122551
http://twitter.com/LoyolaCareerCtr
http://www.linkedin.com/groups?gid=2385329&trk=myg_ugrp_ovr
https://pinterest.com/loyolacareerctr/
http://click.bsftransmit1.com/ClickThru.aspx?pubids=9033%7c73043%7c1845%7c5&digest=K6JY99dXQsqMkLjUpfGFzw&sysid=1
http://loyola.experience.com/er/security/login.jsp

