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Assets (Consider Savings (Savings account, Bonds, Stocks etc.), Employer Savings Plan, Equity in Your Home,
Current Employer Paid and/or Other Individual Life Insurance)

Outstanding Debt (Consider Remaining Mortgage, Credit Card Balances, 
School or Auto Loans)

Total lines A1, A2 and A3 for Total Expenses

Monthly Expenses (Consider expenses such as Mortgage Payment / Rent, 
Household Living Expenses, Child Care)

Multiply the previous line by 12 for Basic Annual Expenses 

Number of Years You Wish to Protect Your Family (It could be 5, 10, 15 years or more)

Multiply Previous Two Lines for Total Basic Expenses

ADDITIONAL EXPENSES TO PLAN FOR
These are additional costs you and your family may have been planning for, so you may want to consider 
these as well.

Future Expenses (Consider expenses such as College Tuition, Child(ren)’s Wedding(s), 
Personal Funeral Expenses, Elder Care for Parents) 

Take a few moments today to determine if you have enough insurance coverage to
protect the people that are important to you. Complete the Life Insurance Planner below 
to figure out how much insurance you may need.

BASIC MONTHLY EXPENSES
These are the everyday expenses your family has to meet on a monthly basis. Decide how long you 
wish to provide for these expenses before your family is more self-sufficient. Then tally the total annual
expense over the period of time you want covered.

A

AVAILABLE ASSETS

B- = Total Expenses - Total Available Assets

This is the amount of life insurance coverage you may need 
to provide adequate insurance protection for your family.

Total Coverage Needed

C

B

C A

OUTSTANDING DEBT
These are committed costs you may wish to pay off in full to protect your family from this burden.

DON’T FORGET, your calculation is based on today’s costs and doesn’t account for inflation, additional sources of
income, or changes in annual earnings. We recommend that you review your coverage periodically — even annually —
to ensure that your family’s needs will be met now and in the future.

Now that you have determined the amount of insurance you may need, you can
make an informed decision about your life insurance options.
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YOUR LIFE, YOUR OPTIONS
 
Getting Started 
 
Meeting your coverage needs is simple. Review your options by following these easy steps. 
1. Determine how much life insurance coverage you may need by using the needs assessment tool on the inside cover of 

this booklet or online at www.metlifeiseasier.net/na. 
2. Learn what options are available to you by reading the Your Coverage Options section in this booklet. 
3. Estimate the cost of the coverage you want to purchase by using the enclosed rate sheet. 
4. Enroll within 31 of days of your eligibility by filling out the enclosed enrollment form and returning it to your benefits 

administrator.  
5. If you have questions or need enrollment assistance, contact your benefits administrator. 
 
Your Options — At a Glance 
 
Loyola College in Maryland is always looking for ways to improve your benefits plan and wants you to have the 
opportunity to receive the life coverage that meets your individual needs at a price you can afford. Getting the income 
protection needed to guard against life’s uncertainties shouldn’t be difficult. That’s why Loyola College in Maryland is 
offering you a life benefits plan from MetLife®, a leader in group life insurance. This coverage is designed to provide your 
family with a financial foundation that you can build upon. You have the opportunity to benefit from all that MetLife 
offers, including: 

 Basic Life Insurance (Employer Paid)   
 Personal Accidental Death and Dismemberment Coverage (Employer Paid) 
 Optional Life Insurance (Employee Paid) 
 Dependent Life Insurance (Employee Paid) 

 
BASIC LIFE INSURANCE  
 
Protecting your family’s future is no doubt one of your highest priorities. One way to help achieve this goal is through life 
insurance. That’s why your employer provides you with a valuable Basic Life insurance plan (at no cost to you.) 
 
What benefits are available?  
Your employer has chosen to provide you with Basic Life insurance coverage in the amount of either 1 times your base 
annual earnings, up to a maximum amount of $50,000 or 1 times your base annual earnings, up to a maximum of $250,000.  
 
What are the Basic Life insurance features and services?   

 Accelerated Benefits Option (ABO) 
 Conversion 
 Disability Provision 
 Total Control Account® (TCA)  

 
For more information, please refer to the Product Features and Services section at the end of this booklet. 
 
 
PERSONAL ACCIDENTAL DEATH & DISMEMBERMENT (PERSONAL AD&D) INSURANCE  
 
Anyone could be injured in an accident. That’s why Loyola College in Maryland provides Personal Accidental Death & 
Dismemberment insurance, which helps to provide protection against financial loss from an accidental death or injury on- 
or off-the-job, 24 hours a day, 365 days a year.    
 
What benefits are available? 
When enrolled in Basic Life insurance coverage, you automatically receive Personal AD&D insurance in an amount equal 
to your Basic Life insurance coverage. This coverage, provided alongside your Basic Life insurance coverage, is designed 
to safeguard you and your family from a financial loss, due to an unexpected accidental death or injury.  
 
What is covered under this plan? 
Personal AD&D insurance provides benefits for accidental loss of life or serious accidents based on a benefit schedule. For 
more information, please refer to the AD&D Benefit Schedule section listed in the Product Features and Services section 
at the end of this booklet. 
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What are the Personal AD&D insurance features and services?  

 Air Bag Benefit  
 Brain Damage Benefit   
 Child Care Benefit  
 Child Education Benefit  
 Coma Benefit  
 Common Carrier Benefit  
 Exposure Benefit   
 Hospital Confinement Benefit   
 Paralysis  
 Presumption of Death Benefit  
 Seat Belt Benefit  
 Spouse Education Benefit  

 
For more information, please refer to the Product Features and Services section at the end of this booklet. 
 
OPTIONAL LIFE INSURANCE  
 
Loyola College in Maryland recognizes how important it is to provide you with an opportunity to enroll for additional life 
insurance coverage to help meet your family’s needs. Life insurance is a critical part of planning for the future and your 
needs may change over time. To help you determine how much coverage you might need, use the online needs assessment 
tool at www.metlife.com/mybenefits or the paper version included at the beginning of this booklet.  
 
Since this coverage is an employee-paid coverage, premiums will be conveniently deducted from your paycheck. The cost 
for this coverage can be found on the rate sheet enclosed in this enrollment package.  
 
What are my options? 
After carefully considering your lifestyle and utilizing the needs assessment tools provided, you can decide just how much 
life insurance coverage is right for you. You can choose one of the following options:  

OPTION 1: $25,000 
OPTION 2: $50,000  
OPTION 3: $100,000 
OPTION 4: $150,000 

 
What are the maximum amounts* I can enroll for?  
The maximum amount of Optional Life coverage you can receive is $150,000, not combined with basic life insurance.  
 
Do I need to provide a Statement of Health form?  
You may enroll for Optional Life Insurance during this enrollment period without providing a Statement of Health form as 
long as you are actively at work and the following conditions are met: 

 Your enrollment takes place within 31 days of becoming eligible for benefits. 
 You have not been hospitalized within 90 days of enrollment (does not apply to transferred coverage). 
 You are enrolling for coverage that does not exceed $150,000 (combined basic and optional life coverage) or 3 times 

your base annual earnings or the current level of coverage eligible for transfer under the prior life insurance plan.  
You will need to submit a Statement of Health form if you do not meet the conditions stated above. 
 
What are the Optional Life Insurance features and services?  

 Accelerated Benefits Option (ABO) 
 Conversion  
 Disability Provision 
 Portability  

 
For more information, please refer to the Product Features and Services section at the end of this booklet. 
 
Optional Life coverage is provided under a group insurance policy (Policy Form GPNP99) to your employer by MetLife. Optional Life coverage under 
your employer’s plan terminates when your employment ceases, when your Optional Life contributions cease or upon termination of the group contract. 
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DEPENDENT LIFE INSURANCE   
 
Nothing can replace the emotional loss of losing a dependent. However, there are some steps you can take to ease the 
financial burden such a loss would have on you. Dependent Life insurance helps protect against the loss of your spouse's 
income or could be used to help cover domestic-related expenses, such as childcare or other household duties.  
 
You can elect coverage for your dependent spouse and/or eligible children. Since this coverage is an employee-paid 
coverage, premiums will be conveniently deducted from your paycheck. The cost for this coverage can be found on the rate 
sheet enclosed in this enrollment package.  
 
What are my options? 
You can elect to cover your eligible Dependents by the following option*:  
 
Spouse 
$10,000 
 
 
Child 
$5,000 
 
*To be eligible for Dependent Life insurance, you must be enrolled in the Employee Optional Life insurance program and 
Dependent Life Insurance coverage may not exceed the employee coverage amount.  
 
What are the maximum amounts* that my dependents can enroll for? 
The maximum amount of coverage that your Dependent Spouse can receive is $10,000. 
The maximum amount of coverage that your Dependent Child can receive is $5,000. 
 
Do my dependents need to provide a Statement of Health form?  
You may enroll your Dependent Spouse or Child for Dependent Life Insurance during this enrollment period without 
providing a Statement of Health form as long as your spouse and/or child are performing their normal activities and the 
following conditions are met: 

 Your enrollment takes place within 31 days of becoming eligible for benefits/ prior to the  enrollment period 
deadline 

 Your dependent has not been hospitalized within 90 days of enrollment  (does not apply to transferred 
coverage)  

 
Your dependents will need to submit a Statement of Health form if he/she does not meet the conditions stated above. 
 
What are the Dependent Life insurance features and services?  

 Accelerated Benefits Option (ABO) 
 Conversion  

 
For more information, please refer to the Product Features and Services section at the end of this booklet. 
 
*For residents of Texas, dependent coverage cannot exceed the employee’s coverage. 
 
Dependent Life Insurance coverage is provided under a group insurance policy (Policy Form GPNP99) issued to your employer by MetLife. Dependent 
Life coverage terminates when an employee's employment ceases, when Dependent Life contributions cease, upon the death of the employee, when a 
dependent no longer qualifies as a dependent, when a dependent spouse reaches age 70 or upon termination of the group contract. 
 
 
 

Frequently Asked Questions 
 
Q.  Who is eligible for coverage? 
A.   Employee 

To be eligible for coverage, you must be actively at work on the effective date. This means that you have worked at 
least 20 hours during the last 7 consecutive days at your usual place of business, or elsewhere at your employer’s 
request. 
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Spouse  
To be eligible for coverage, your dependent spouse must be performing his/her normal activities, which means your 
spouse is not confined at home or under the care of a doctor due to sickness or injury or is receiving or eligible to 
receive any disability income from any source due to sickness or injury. You must enroll for employee coverage to be 
eligible for coverage. 
 
If your dependent spouse is an employee of Loyola College in Maryland, your spouse can enroll for coverage as an 
employee or spouse, but not both.  
 
Children 
Dependent children ages 15 days to 19 years old, or 25 years old if a child is a full-time student, are eligible for 
coverage. Eligible children include those who are legally adopted and stepchildren living in your home. Covered 
children who remain dependent upon you for support due to a mental or physical handicap (that occurred prior to their 
reaching the limiting age) will continue to be covered with no age limit.  
 
Children must be performing their normal activities, which means your children are not confined at home or under the 
care of a doctor due to sickness or injury or be receiving or eligible to receive any disability income from any source 
due to sickness or injury. The employee must enroll to be eligible for coverage.  

 
Q. Who can be a designated beneficiary(ies)? 
A. You can select any beneficiary(ies) other than your employer, and you may change your beneficiary(ies) at any time. 

You can also designate more than one beneficiary. The employee is automatically the beneficiary for dependent 
coverage.  

 
Q.  How will my insurance benefits be paid? 
A.   Insurance benefits in the amount of $5,000 or more are paid through the convenience of a Total Control Account 

(TCA), which is an account that pays interest at rates comparable to current money market accounts and is fully 
guaranteed by MetLife. The beneficiary receives a checkbook and has free check writing privileges. In addition, 
MetLife offers The MetLife Survivor Assistance Program… Delivering the PromiseSM at no additional cost. Specially-
trained DTP Specialists assist beneficiaries with filing claims, and identifying grief counseling services, financial 
planning resources and support from government agencies. 

 
Q.  What is not covered?  
A. Optional and Dependent Life insurance does not provide payment of benefits for death caused by suicide within the 

first two years (one year in North Dakota) of the effective date of the certificate, or payment of increased benefits for 
death caused by suicide within two years (one year in North Dakota) of an increase in coverage.   

 
 AD&D insurance does not include payment for any loss which in any way results from or is caused by or contributed 

to by: physical or mental illness or infirmity; or the diagnosis or treatment of an illness or infirmity; an infection, other 
than infection occurring in an external accidental wound; suicide or attempted suicide (while sane in MO); 
intentionally self-inflicted injury; the voluntary intake or use by any drug, medication or sedative, unless it is taken or 
used as prescribed by a physician or an over-the-counter drug, medication or sedative take as directed; alcohol in 
combination with any drug, medication, or sedative; or poison, gas, or fumes ; war, whether declared or undeclared; or 
an act of war, insurrection, rebellion, riot or terrorist act; committing or attempting to commit a felony;  service in the 
armed forces of any country or international authority, except the United States National Guard; travel in an aircraft as 
a pilot, crew member, flight student or while acting in any capacity other than as a passenger; travel in an aircraft for 
the purpose of parachuting or otherwise exiting from such aircraft while it is in flight; except for self-preservation; 
travel in an aircraft or device used for testing or experimental purposes; by or for any military authority or for travel or 
designed for travel beyond the earth’s atmosphere; or  intoxicated at the time of the incident and is the operator of a 
vehicle or other device involved in the incident.  Certain exclusions and limitations may be subject to state-specific 
requirements. 
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Product Features and Services 
 

 Accelerated Benefits Option* (ABO) – Should you become terminally ill and diagnosed with less than 6 months to 
live, you may receive up to 50% of the life insurance proceeds, subject to a maximum of $250,000. ABO is an option 
available to the employee and dependent spouse. 

 
 AD&D Covered Loss Schedule 

 
For the loss of: 

Amount payable is based on percentage of  
Accidental Death benefit: 

Life  100% 
A Hand  50% 
A Foot  50% 
An Arm 75% 
A Leg 75% 
Sight of an Eye 50% 
Any combination of a hand, a foot, or sight 
of an eye 

100% 

Thumb and index finger of same hand 25% 
Speech and Hearing in both ears 100% 
Speech  50% 
Hearing in both ears   50% 
  
 
Covered losses also include:  
Paralysis of both arms and legs 
 

100% 

Paralysis of both legs  50% 
Paralysis of one arm and leg   
 on either side of the body 
Paralysis of one arm or leg 

50% 
 

25% 
  
  

 Air Bag – If an Air Bag is deployed for the covered person during the accident and the covered person, who was in a 
seat protected by the air bag, dies as a result of the accident while driving or riding in a private passenger car and 
wearing a properly fastened seat belt, we will pay an additional benefit of 5% of the Accidental Death benefit to a 
maximum of  $10,000.  

 
Passenger Car means any validly registered four-wheel private passenger car. It does not include any commercially 
licensed car or any private car being used for commercial purposes, or any vehicle used for recreational or 
professional racing. 

 
 Brain Damage Benefit – Brain Damage is a covered loss that pays a benefit equal to 100% of the Accidental Death 

benefit as long as the brain damage manifests itself within 30 days of the accidental injury, the covered person requires 
hospitalization for at least 5 days and brain damage persists for 12 consecutive months after the injury.  

 
Brain Damage means physical damage to the brain, causing the complete inability to perform all the substantial and 
material functions and activities normal to everyday life. 

 
 Child Care Benefit –  Provides an additional amount equal to the Child Care Center charge up to a maximum of 

$5,000 per year and an overall maximum of 12% of the Accidental Death benefit for each eligible dependent child, 12 
years of age or younger, to attend a licensed child care center for up to 4 years as long as your child is enrolled in a 
child care center at the time of the employee’s accidental death. If no child qualifies, $1,000 will be paid to your 
beneficiary. A child care center is a facility that is operated and licensed according to the law of the jurisdiction where 
it is located and provides care and supervision for children in a group setting on a regularly scheduled and daily basis. 
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 Child Education Benefit – Provides an additional benefit equal to the tuition charges for each eligible dependent child 
to attend college or another accredited institution for up to 4 years as long as the child is enrolled in an accredited 
institution at the time of the employee’s accidental death. The benefit amount will not exceed $10,000 per year for each  
child that qualifies and an overall maximum of 20% of the Accidental Death benefit for each child. If no child 
qualifies, $1,000 will be paid to the beneficiary.  

 
 Coma Benefit – Coma is a covered loss that provides a monthly benefit of 1% of the Accidental Death benefit 

beginning on the 7th day of the Coma, up to a maximum of 60 months if the covered person goes into a coma as a 
result of an accidental injury and independent of other causes. Such state must begin within 30 days of the accidental 
injury and continue for 7 consecutive days. 

 
Coma means a state of deep and total unconsciousness from which the comatose person cannot be aroused. 

 
 Common Carrier Benefit – The Common Carrier Benefit pays an additional benefit equal to 100% of the AD&D Full 

Amount if the covered person dies as a result of an accidental injury while traveling in a Common Carrier.  
  

Common Carrier means a government regulated entity that is in the business of transporting a fare-paying passenger.  
This does not include chartered or other privately arranged transportation, taxi, or limousines.  

 
 Conversion – Should this life insurance coverage terminate, you may convert it to a MetLife individual permanent 

policy under certain circumstances. This coverage will be available without you having to provide medical evidence of 
insurability.  

 
 Disability Provision+ – Should you become unable to work due to total and permanent disability for more than 9 

months, employee life insurance coverage may be continued until the day before your 65th  birthday.  
 

 Exposure Benefit – We will deem a loss to be the direct result of an accidental injury, if it results from unavoidable 
exposure to the elements and such exposure was a direct result of an accident.    

 
 Hospital Confinement  Benefit – Provides an additional monthly benefit that can be used to help defray 

hospitalization costs resulting from an accidental injury. It is equal to 1% of your Accidental Death benefit to a 
maximum of $2,500 per month, with a maximum duration of 12 months.  

 
Hospital means a facility which is licensed as such in the jurisdiction in which it is located and; provides a broad 
range of medical and surgical services on a 24-hour-a-day basis for an injured and sick person by or under the 
supervision of a staff of Physicians; and provides a broad range of nursing care on a 24-hour-a-day basis or under the 
direction of a registered professional nurse. 

 
 Portability‡ – Allows you to continue your optional life insurance coverage only, should you leave your current 

employer or if you are no longer eligible for the coverage. Different rates will apply, and you will be billed directly by 
MetLife.  The minimum coverage the employee can elect is $20,000. 

 
 Presumption of Death Benefit – A covered person is presumed to have died as a result of an accidental injury if the 

aircraft or other vehicle in which the person is traveling disappears, sinks or is wrecked and the person’s body is not 
found within 1 year of the date the aircraft or vehicle was scheduled to arrive at its destination, or, if not a Common 
Carrier, the date the person was reported missing to authorities. 

 
 Seat Belt Benefit – Pays an additional benefit of 10% of the Accidental Death benefit to a maximum of $25,000 if the 

covered person should die from injuries sustained in an accident while driving or riding in a private passenger car and 
wearing a properly fastened seat belt. 
 
Passenger Car means any validly registered four-wheel private passenger car. It does not include any commercially 
licensed car or any private car being used for commercial purposes, or any vehicle used for recreational or 
professional racing. Seat belt is any restraint device that meets published United States government safety standards, 
is properly installed by the car manufacturer and is not altered after installation. Seat belt also includes any child 
restraint device that meets the requirements of state law.  
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 Spouse Education Benefit – Provides tuition funds if your spouse is enrolled in an accredited school at the time of the 

employee's death or enrolls within 12 months of the employee’s death. The benefit is payable for up to 1 consecutive 
academic year(s) and is equal to the actual cost of tuition or $5,000 per year, whichever is less. Overall, the Spouse 
Education Benefit may provide a maximum of 3% of the Accidental Death benefit. If no spouse qualifies, $1,000 will 
be paid to the beneficiary.  

 
If you have questions about the options that are available to you or how to enroll, contact your benefits 
administrator. 
 
* The Accelerated Benefits Option is subject to state availability and regulation. The accelerated life insurance benefits offered under your certificate are 
intended to qualify for favorable federal tax treatment.    If the accelerated benefits qualify for favorable tax treatment, the benefits will be excludable from 
your income and not subject to federal taxation.   
 
This information was written as a supplement to the marketing of life insurance products and may not be relied on for the purpose of avoiding any 
penalties imposed by the IRS.  Tax laws relating to accelerated benefits are complex and limitations may apply.  You are advised to consult with and rely 
on an independent tax advisor about your own particular circumstances. 
 
Receipt of accelerated benefits may affect your eligibility, or that of your spouse or your family, for public assistance programs such as medical assistance 
(Medicaid), Temporary Assistance to Needy Families (TANF), Supplementary Social Security Income (SSI) and drug assistance programs. You are 
advised to consult with social service agencies concerning the effect that receipt of accelerated benefits will have on public assistance eligibility for you, 
your spouse or your family. 
  
‡ If your term life insurance under this plan terminates, you will have an opportunity to continue group term coverage (“portability”) or to convert your 
term coverage to an individual permanent policy (“conversion”). If you elect portable coverage, a new conversion privilege may arise when your portable 
coverage ends or reduces. Subject to plan design and state availability.  
 
+Disability or disabled means the employee’s inability to do his/her job and any other job for which he/she is fit by education, training or experience, due 
to injury or sickness.  
 
This summary provides an overview of your plan’s benefits. These benefits are subject to the terms and conditions of the 
contract between MetLife and Loyola College in Maryland. Specific details regarding these provisions can be found in the 
booklet certificate. If you have additional questions regarding the Life Insurance Program underwritten by MetLife, please 
contact your benefits administrator.  
 
L04115C7J(exp1106)MLIC-LD      Metropolitan Life Insurance Company 

New York, NY 
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