#Fnoodle @ LovoLs| GUIDE TO CAMPUSPACK BLOGS

When you create a course blog using the Campus Pack blog tool, it provides a centralized
location for all posts written by you and your students. CampusPack allows you to:

e create a single blog for the course, or multiple blogs for groups, or one per student in your class,

e view all student submissions in a single location,

e easily assess how often your students use the blog to interact,

e present a custom look specific to your course

For these reasons, the CampusPack Blog tool is superior to the Moodle Blog tool and therefore,

our recommended blog solution.
Set-up a Campus Pack Blog

1. Inyour Moodle course--with editing turned on--Select
add a resource or activity > CampusPack > Blog and hit
“Add”. This opens the CampusPack user interface.

2. Give your blog a Title and Description.

3. Under the Deployment settings, indicate how you want
to assign the blog:

a. Single Copy (Class blog) — Create a single blog for the
whole class to view and edit.

b. One Per Group — If you have created Groups of
students, select this option. Use the group selection
tools that appear to assign one blog per group. Only
you and the specific group members can view and edit
each blog.

c. One Per Person — Creates an individual private blog for
each student. Only you and the individual student can
view and edit the blog.

The settings you indicate here will automatically assign
Viewing and Authoring Permissions to your students.

4. When you have completed the form, click the “Add”

button. A New Campus Pack Blog will be added to your
Content Area page.

| Faculty Technology Center

ACTIVITIES
(@] m Adobe Connect
) B4l Advanced Forum
© D Assignment
© % Attendance
'{."J Campus Pack
@ Blag
© Wiki
@ Podcast

@ Journal

Test Course 13 (PMO-hamiltonM-TestCourse13)

Add Content

0000 Blog Previzw

.
~4
A completely blank blog,

Title |waakly Fisldwork Experiences Blog
This will be used to generate the URL; .a. iitpe/inatc-test campuspack netiGroups/PMO-harmitonit-
TestCoursed 3iy_Cortert

Description | g 7y e[ | |iZ I= |wm

Each wesk that you participate in the fieldwork activity, complete one
blog entry summarizing your experiences and lessons leamed. This
blog is meant to reflect upon what you are learning and shate it with
your colleagues|

This dessription will typically be displayed alongside the tile.

Deployment @ gincle Copy
©0ne Per Group
© One Per Person

nunc odio. Phasellus accumsan. nisi ut fauaiat auismod

Deployment & Singie Copy
Qne Per Group
One Per Parson
Create Grade Book Entry
You can access the Gradebook via the "Assessment” lin

For Moodle support, email FTC@loyola.edu or call x 5355



Viewing a Blog and Adding an Entry

When a blog is first created, it contains no content. Before making the blog available to students, it is a best practice to
add an entry to guide student’s performance. To do this, you will have to view the blog.

To View a Single Copy (Class) Blog
1. Click the “View” link of the blog as it appears in its
content area.

2. You will immediately be taken to the blank blog page
where you see tools for creating and managing entries.

To View a Group or Individual Blog

Unlike a Single Copy blog, Group and Individual blogs utilize
an “Assignment Template”. Each group or individual student
will have access to a blog with the content you add to this
template to guide their performance.

1. Click the “View” link of the blog as it appears in its
content area as described above.

2. You will be taken to the group or individual’s “Active
Assignments” blog page, which summarizes recent
blog activity.

3. Click the “Assignment Template” link and you will see
the blank blog template and tools for adding entries.

Add an Entry to a Blog or Blog Assignment Template

When viewing a Single Copy blog or Group/Individual blog
Assignment Template, you can create entries and content
this way:

1. Click the Add New Entry button and complete the “Add
New Entry” pop-up form that appears to give the entry a
title. Then, click “Continue”.

2. The familiar text-editor box will appear. Use the text-
editors tools to create and style your blog post content.
When you are done, click “Save & Exit”.

3. The entry will be added to the blog under “Recent
Entries” side menu and be added to the chronological
list of blog entries. Each student viewing the blog will
see this entry.
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To Edit Blog Settings

To edit your blog settings, view the blog and use the
management tools that appear at the top of the page.

For Single Copy “Class” Blogs
1. View the Single Copy blog.

2. Click the “Settings” link at the top of the page.

3. On the “Settings” page, make your adjustments to the
blog title, description, availability, and style.

4. Click the “Save” button to save your changes.
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b. To edit the blog description, deployment, and style,
click the “Assignment Settings” link. When done making
your changes, click the “Save” button.

Basic Blog Navigation and Management

You can navigate through the blog using these links and instructions.
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Use the Filter to View Specific Entries — Indicate your viewing preferences using the “Deleted Entries” and “Author Filter”
drop down menus. The page will automatically refresh to show content matching these preferences.

To Edit an Entry — You or your student can make changes to
a blog entry by clicking the “Edit” link.

To Delete an Entry — You or a student author of a blog entry
can delete the entry by clicking the entry’s “Delete” link. A
prompt will appear; you must select a deletion option:

1. Delete —You or your student can mark a blog entry
as “deleted”. The entry will still remain in the system,
but be removed from view. The entry can be reviewed
through the Filter’s “Deleted Entries” show/hide menu.

2. Purge - Only instructors have this option. “Purge”
completely and irreversibly removes the entry from
the blog.

To View Comments — By default, each blog entry is equipped
with a comments widget. Click the “Viewer Comments” link
at the bottom of the entry to view any comments that have
been added.

To Add Comments — When viewing the comments area, click
the “Add a Comment” text-field and complete the form that

appears. Click the “Post” button to add the comment to the

entry.

To Reply to a Comment — Instructors and students can
reply to comments by clicking the “Reply” link that appears
underneath a comment. Complete the reply form that
appears and click the “Post” button. Similar to replies to a
thread in a discussion board, the reply will be nested under
the original comment

To Edit an Entry — The instructor or student can make
changes to a blog entry by clicking the “Edit” link.
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Blog Management Tools

In the header of every blog page, you have access to the following tools to manage the blog:

Subscribe — Click “Subscribe” to sign-up for periodic e-mail notifications summarizing the latest blog activity
Export — Click “Export” to save the blog off-line as a complete Website, individual pages, or an importable archive
Settings — Click “Settings” to customize the title, description, availability, and graphic style of the blog

Permissions — Click “Permissions” to review and edit the viewing, authoring, and ownership permissions of the blog

Widgets — Click “Widgets” to add, customize, and review additional tools that have been added to the blog. Available
widgets include: comments, tags, categories, voting/ratings, share buttons, and Google Analytics

Assessment — Click “Assessment” to see a summary of each student’s activity in the blog
Attachments - Click “Attachments” to view your blog content library. Anytime a document, image, or video is
uploaded to the blog, this is where the files are stored. Each blog is granted 10 GB of file-space. The “Attachments”

area will tell you how much file space is being used, what files have been attached to specific blog entries, and give
you tools for viewing and deleting attachments.

Recycle — Click “Recycle” to permanently remove all content, uploaded files, comments, and pages from the blog.

Reviewing and Adjusting Permissions

Once you have created a blog, it is a best practice to review the viewing, authoring, and owner permissions of the blog.
This is to understand who can access the blog and what actions they may perform. Changes can be made to permissions.

1.

2.

3.

In the header of blog page, click the “Permissions” link.

On the “Permissions” page, review the information listed
under the each tab for Viewers, Authors, and Owners. .
You will see who in the course has each role and what Permissions
permissions are currently associated with the role.

‘ Authors H Chwners ‘

Viewers '*
To edit the actions that users of each role may

perform, click the Customize link that appears on
the tab being viewed.
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4. The “Permissions” form will appear. Indicate your
preferences by selecting/deselecting the check boxes. Blog Entries
For example, if you only want students to be able [E] Export Blog Create Entries
to create their own blog entries, but not edit or [ Copy Blog Edit Own Entries
delete them, uncheck the check boxes associated S{Ie;tiﬁ:;':fo'?:?; Entry
with these actions.

5. When you are done, click the “Save and Exit” button at
the bottom of the page

Adding and Customizing Widgets

1. Onthe blog page, click the Widgets link. The “Manage

Widgets” page will appear. The “In Use” tab will show Manage Widgets

you the widgets that are currently applied to the blog.

In Use Available

Viewer Comments " Comments Widget Delete
Name viewer Comments
Pemmissions . iower Comments - Everyane who can access the
ot e o o
2. Select the “Available” tab to choose a widget from the
list of available widgets. To add a widget to your blog, S
select a widget and click the “Add” button. Toae

Share via social Media

Voting

( categories Widget
Ratings o o

3. The widget will be added to the “In Use” tab. Select the

Author Categories

Name  [author Categories

widget in this tab to customize the widget’s name and Toronomy
settings. When done, click the “Save” button to add the o
widget to all blog entries.
Save
Viewing Student Work and Assessing Participation
View and ASSESS a Single COpy Blog Subscribe Export Settings Pearmissions Widgats Agsessment Attachments Recycle
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2. You will be taken to the class blog, where you can review ) Actiity Summary for Weekty Fildwork Experiences Blog
its contents.
Total Entries & Click to
Total Wiews 33
3. To view class participation statistics Total Commerts Select Student
a. Click the “Assessment” link at the top of the blog % vt Paticpart
. « . Participant - Last View of Blog A Totad Views:
b. Review the “Activity Summary” that appears. AcvieActarist rEm 2 s s
Brett Bracket T2 300 AM 2 3
Colin Colon T2 205 AM 1 5 3
4. To review participation statistics of a student in detail e TEEAE L Z 2

a. Double-click on student in the Activity Summary list
b. Review the “Activity Summary” that appears for the
selected student
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To View and Assess a Group or Individual Blog

Subscrbe Expart Settings  Permissions  Widgets  Assessment  Aftachme

1. Inthe con_tent area of th.e couTse where the blog is Blog #2 G1: Lab Group 1 B
pOStEd, click the bIOg “View” link. "Bﬂﬂﬂ Visitle to: Test Course 13 (PMO-hamiltonht TestCouse13) — All Coure Builders. All Instuctor
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2. You will be taken to the blog “Active Assignments” page.

S in o i Activity S for Blog #2 G1: Lab Group 1
Select an individual or group blog from the “Active D Vity Summary for Blog o mretp

Assignments” list to view the blog content.
otal Entries
Total Views 8 Click to Select Student
3. To view participation statistics of the individual or group: Total Comments 2 from Group Blog
a. Click the “Assessments” link at the top of the blog. (7% Evabots Porticpant
b. Review the “Activity Summary” that appears. | Prticpt = ey
Arnie Asterick
4. To review the participation statistics of group member: ﬁ A ‘

a. Double-click on student in the Activity Summary list
b. Review the “Activity Summary” that appears for the
selected student

Adapted from Milwaukee Area Technical College

Instructor Guide to Creating a Campus Pack Blog



