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Budget Adjustment Form - 
Taking some of your spending authorization and giving it to someone else. Result- you have less to spend 
and the recipient has more.  Also, within your own budget, moving funds available dollars between line 
items to allow for spending that is different from your original plan. 

 
It is requested that the following Budget Adjustment be made:      

Temporary Adjustment 
                                                                        Permanent Adjustment 

Sponsored Programs 
 

 
FUND 

 
MAJOR 

 
SUBCLASS 

 
DESCRIPTION 

AMOUNT 
INCREASE 

AMOUNT 
DECREASE 

      

      

      

      

   TOTAL   
 

 
 
   
 

  

Department Chair Signature Date 

 
 

  

Print Department Chair Name 
 

Phone Ext. 

 
 
 
 
 
 
 
 

  

Budget & Planning Approval Date 
 
 

Return to Director, Budget & Planning for Processing 

 Justification for Adjustment: 


	Department Chair Signature
	Print Department Chair Name
	Budget & Planning Approval

	Temporary Adjustment: Off
	Permanent Adjustment: Off
	Sponsored Programs: Off
	FUNDRow1: 
	MAJORRow1: 
	SUBCLASSRow1: 
	DESCRIPTIONRow1: 
	AMOUNT INCREASERow1: 
	AMOUNT DECREASERow1: 
	FUNDRow2: 
	MAJORRow2: 
	SUBCLASSRow2: 
	DESCRIPTIONRow2: 
	AMOUNT INCREASERow2: 
	AMOUNT DECREASERow2: 
	FUNDRow3: 
	MAJORRow3: 
	SUBCLASSRow3: 
	DESCRIPTIONRow3: 
	AMOUNT INCREASERow3: 
	AMOUNT DECREASERow3: 
	FUNDRow4: 
	MAJORRow4: 
	SUBCLASSRow4: 
	DESCRIPTIONRow4: 
	AMOUNT INCREASERow4: 
	AMOUNT DECREASERow4: 
	AMOUNT INCREASETOTAL: 0
	AMOUNT DECREASETOTAL: 0
	Justification for Adjustment: 
	Date: 
	Print Department Chair Name: 
	Phone Ext: 
	Budget  Planning Approval: 
	Date_2: 


